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About CrimsonLogic

CrimsonLogic Pte Ltd delivers world-class eGovernment solutions by leveraging on best-practice technologies, quality
human capital and global experiences. Our proven track record of end-to-end eGovernment solutions spans across trade
facilitation and customs, judiciary, tax, healthcare and IT security domains. With more than 20 years of experience in
developing and managing nationwide, mission-critical IT systems and services, CrimsonLogic has set industry standards
withworld-firsteGovernment solutions such as TradeNet, eStamping, eJudiciary and CertOfOrigin. For more information,
visit www.crimsonlogic.com

Proprietary Information

This User Guide contains information proprietary to CrimsonLogic. No part of this User Guide may be reproduced in any
material form (including photocopying or storing it in any medium by electronic means or transiently or incidentally for
some other use of this publication) without the written permission of CrimsonLogic except in accordance with the
Copyright Act (CHAPTER 63) (Original Enactment: Act 2 of 1987) REVISED EDITION 2006 (31st January 2006).
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le INTRODUCTION

CHAPTER 1
Introduction

Welcome to the eLitigation User Training Guide! This training guide aims to guide Law Firm
Users of the processes supported in eLitigation.

Learning Objectives

At the end of this training session, Law Firm Users will be able to:
o FileCourtdocumentsusingtheeLitigationsystemand
e Familiarise themselves with the system's features and functions.

About elitigation

eLitigationisanintegrated systemthatisconceptualised toreplace the ElectronicFiling
System (EFS). It is designed to assist Law Firms and the Courts throughout the entire
litigation processes - from filing of electronic Court documents, to the scheduling of hearings,
billing, collection and maintenance of financial records of transactions. With the use of the
eLitigation system, Law Firms and Courts can work together on a transparent, seamless and
secure environment leveraging on the connectivity and accessibility of the Internet.

The scope of eLitigation is as follows:

Electronic Filing Service

This allows Law Firm Users to file and submit documents electronically to the Courts.
Casefilesand other relevant documents are morelikely to be in accordance with Court
rules and standards as pre-defined templates are used.

Case Information Repository

The Case Information Repository allows individual Law Firm Users to have a virtual

storage of all filesand documents that are relevant to the cases they are handling. The
repository allows them to easily retrieve the needed documents, update and store it for

future reference.

eService

ThisallowsaLaw Firmtoelectronically and cost-effectively serve Court documents to
other Law Firms. It minimizes the time spent on serving Court documents through
hardcopy means.

© CrimsonLogic Pte Ltd eLITIGATION USER MODULE 5
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Notifications and Alerts
Law Firm Users canbe notified of any updates about the cases they are handling.

Calendaring and Hearing Dates
Thisallows the userstoview and select theavailable hearing dates within the time frames
defined by the Courts.

Reports Generation

Reports about financial transactions on a particular case can be automatically generated
based on the criteria set by the user. Case-level information on chargesincurred would
also beavailable.

Court Replies and Notifications (Mailbox)
This allows the users to see and access a list of the recent cases that they have created, filed
and submitted.

Search for Created and Filed Cases/Quick Access

The Search function allows the users to look for cases that they have created or filed. For
Quick Access, it gives the users an option to directly perform certainactions, such as filing
anew case,documentorrequest.

Difference Between EFS and elLitigation

While EFS and eLitigation use electronic means to file documents to the Courts, the two
systems have distinct differences:

EFS (Electronic Filing System)

elitigation

Through a user ID and

elitigation login can be done

wishes to file a case using Front
End (FE)-Web.

Logging In paSSYVQFd (issued by the using SingPass ID and SingPass.
administrator).
A smart card is used to A smart card is not required.
N authenticate a user who elitigation can be accessed
Accessibility

from any computer with
Internet access.

Software Requirement

Requires Front End (Web)
Client Software, Acrobat
(ver.7, 8 or 9) and Sun
JRE/Microsoft JVM

Does not require Front End
(Web) Client Software

Case Access

Details of a case can be
accessed upon filing a
Request for File Inspection,
subject to Registrar or Judge’s
approval

Representing Solicitors for both
parties are allowed to access
almost all documents relevant
to the case

Case Privacy and
Access

Case privacy and details are
not easily accessed or
acquired as Solicitors protect
their Clients and the case's
confidentiality.

The Collaboration module
allows Solicitors to grant
access (with Client's approval)
to their counterparts and share
these files through a Share

© CrimsonLogic Pte Ltd
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folder.

Filing Process

3-step process

4-step process

Duplication of Party
Details

For EFS, the duplication of
party details was allowed. This
can be done by clicking the
Duplicate Party button.

In eLitigation, Law Firms can
create a duplicate of the
party details from an existing
case to a new case.

Case / Document
Submissions
Approval / Response
Time

Most submissions are paper-
based.

Approval or response time
may take 2-3 days.

Some submissions are
automatically accepted.

Unpacking Process

Has to be done within 7 days,
or else documents will be
purged.

Users have to request for a
Restoration, if necessary.

Not required.

Documents are purged within
3 months upon conclusion of
the case.

Unpacking Process
(Encrypted message)

Requires the user's smart card
to decrypt and unpack.

Not required.
Replies are shown in the Inbox.

Getting Started

Whenusing the eLitigation system, the user needs to be familiar with the differenthardware

and softwarerequirements.

elitigation Hardware Requirements

e (CPU:i3-530,2.93Ghzand above

e Memory: 2GB and above

e 10 GB HDD (FreeSpace)

e Best supported resolution: 1280 X 800

elLitigation Software Requirements

e Internet Connection to a local ISP: Broadband

e Operating System: Windows Vista or Windows 7

¢ Internet Browser: Internet Explorer 8.0 or higher
o PDF Reader/Converter: Adobe Acrobat7.0 and higher OR any equivalent PDF

Converter and Adobe Acrobat Reader

e Word Processor: Microsoft Word for Windows OR any similar word processing
software may be used to draft the documents to be e-filed (to convert to PDF before
filing)

A Safari and Chrome browsers are notsupported.

© CrimsonLogic Pte Ltd eLITIGATION USER MODULE 7
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Accessing elitigation (SingPass)

eLitigation users must use their registered SingPass IDs tologin and access the eLitigation
system. After usage, users mustlogout of thesystem toavoid illegal use of account.

SingPass

What is SingPass?

SingPassstands for Singapore Personal Access. Itis a user-defined, common password used to
transact with different government online services. It is an alphanumeric password composed of

8to24 characters. SingPassisnow equipped withadditional security features toaccommodate
new security threats.

Who are eligible to have a SingPass?

o Singapore Citizens and Permanent Residents

e Employment Pass and Personalised Employment Pass holders

e EntrePass holders

e S-Pass holders

e Dependant Pass holders (of EP, PEP, EntrePass and S-Pass holders)
e Selected Work Permit Holders

How do | apply for a SingPass ID?

SingPass ID application can be done by:

o Using the Online Request Service found at the SingPass website www.singpass.gov.sg
where, afterapplication, the SingPassID willbemailed to the user withinfour (4)
working days of application.

e Proceeding to the nearest SingPass counter (a list of locations can be found on the
website).
How do I sign up for immediate SingPass reset?

Intheeventthatthe passwordsareforgotten, userscanresetthe password anytime,anywhere.
Immediate Resetisintroduced to enable the user to obtainanew password onlineimmediately
instead of waitingfor4 working days. The user only needsto pre-register thelocalmobile
phone number, and then select and answer two security questions on the SingPass website.

Go to www.singpass.gov.sg to apply for immediate reset.

© CrimsonLogic Pte Ltd eLITIGATION USER MODULE 8
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Logging In and Logging Out

To get a SingPass ID, go to the Singapore Personal Access (SingPass) website
at www.singpass.gov.sg and apply for a SingPass ID either online or through
= counter application.

Aside from using SingPass, cookie technology can also be used to facilitate
user authentication. This is to reduce the number of SingPass logins. Refer to
= the Long Term and Short Term Cookies topic for more information.

Tologintothe elitigation system:

1. Type www.elitigation.com.sg on the Internet browser to open the eLitigation Homepage.

JUDICIARY'S
&l

> LITIGATION SYSTEM

I p——
EREH ok nov o
"k SIGN UP for it >

Reduced Subscription Fee for
EFS and eLitigation during
Phased Rall Outs

Welcome to the elitigation Homepage

eLitigation is officially launched on 2 January 2013 with the commencsment of e-filing of Supreme Court cases. It is the Singapors
Judiciary’s next milestene in leveraging an new and impraved teshinalogies to pravide a more efficient and cost-effective platform for the

W wil be charging & phased
Introdaction Fee for eLitigetion ang | conduct of electranic liigation. elitigation Resources
[odidec: Kimcry S Building on the experience gained from imglementing EFS, the enhanced systam is designed to be convenient and hassle-free, and to

enable both faw firm and caurt users to get mare done in less bme.

The system slso provides functionaities and related services tht stresmime the litigation process, thereby helping to imprave ficiency

Service of Dacuments and
Document Index Searches via
EFS from 24 Dec 2012

a, You can continue to serve
jocuments and run document
earches m EFS.,

24 December 2012; and

b. Cartificates of Servce
generated for service of
documents completed via EFS will
only be availabie in EFS. The
same Certificate of Service will
not be issued in eLitigation,

Last updated: 31-Dec-2012

eLitigation Tips

Saving Submission as Draft

Unlike in EFS, submissions

ean
m the

saved drafts can be asily
retrieved from the DRAFT tab
when you are ready to resume
filing.

eForm Tip

ou e
correct after retuming back to the

Referance Centre

A dedicated oniine Rafarence
Centre has been crested to

the workflows, processes
eLitgation.

pon Refere
Cantra to read the articles

Register for Immediate Reset
Service

Use Immediate Reses feature to

wou have
mibile number and security

- and dick on
Immediate Reset” under “Fargot
SingPrss” section

Last updated: 31-Dec-2012

1f you encounter any problem with eLitigaban, plesse contact CrmsonLogic Helpdesk st (65) 6887 7223 or email us at

and enhance acoess to justice,

Fifing of eourt documents via eLitigatan in the Subordinate Courts and Family Court will be implemented in stages in the first quarter of
2013,

Verification of Online Case Files fram 2 January 2013

From 2 January 2013 enward, you will be able to view your Law firm's Supreme Court cases files and appeals. Closed eases will be available
for & pariod of three months sfter the end of the cass or sppeal.

Vou are advised ta log in and venfy your online Sugreme Court cases i elibgation under “Case File” tab first before commencing e-fling.
For FAQE and information on oniing case files available in Litigation, cick hare

1F you are experiencing any difficulty accessing your cases or natice any discrepancy in your case files, please repart to CrimsonLogic
Helpdesk immediately at (65) 6887 7222 or e-mai: sitiation Scrimsonicsiz.com.

Lact updated: 31-Dec-2012

Supreme Caurt Notices

Amendments to the Rules of Court and Supreme Court Practice Directions

tice Directians will be amended with effec
Below 1o view documents, A ractice Rafes

The Rules of Court and the Suprem;
implamentation of eLitigation. Cick

Last updated: 31-

«

SUPREME

Thin 80 it bast vmeved wting IE 77, Firefas 3,57, Tha best auppoctad rascltons 1024 x 768 screans.
Tarms of Sarvice

Cause Book Search

Cause Book Search will be
available in the early quarter af
2013,

a1 Check status of fillng
i Point Sarvice

Supreme Court Service
Buresy

Copyright € 2013 Govemmnt of Sogasdre

Varmion 133120121229

elitigation Homepage

© CrimsonLogic Pte Ltd
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2. Click the Login button located at the top right hand side to be directed to the SingPass

login page.

3. EntertheSingPassID and SingPass for verification.

B seon

!:-;-uu Personsl Aserss

SjngPass

Welcome
to SingPass Authentication Serice

Terms of Use | FAQs | Help | About Us

SingPass is a common password that allows you to access Govemment e-senices It is important for you to be vigilant in

Please click here for tips on online secunty, You may also find useful guides on how to safeguard your online secunty and
woww.gosafeonline.sg

Security Advisory
protecting the confidentiality of your SingPass

ather cyber security related information at

SingPass ID (Enter your kdentification Humber)

0.5 512345670, G12M4567G

SingPass (B-24 characters, CASE-SENSITVE)

e
By clicking on the Submit button, you agree to be bound by the terms
specified in the Terms of Use and Important Notes below.

Eor tips on Onling Security, Click here,

Do_not have a SingPass? Apply here,

Eorgot your Password? Reset here.

Important Notes

a

n

a

=

You understand that SingPass is intended to help you authenticate
yourself on the Internet. As there are inherent security risks on the
Internet, you must carefully consider the degree to which you choose to
rely on your SingPass

You will maintain secure possession of your SingPass. If you know or
suspect that the security of your SingPass has been compromised, you
must stop using SingPass and notify the SingPass operator
immediately. If you disclose or share your SingPass with anyone else
(regardless of whether you receive payment for it), and your SingPass
is used for illegal purposes, you may be held hable

The G of § ("G t') does not warrant or
endorse any goods, semces information, accuracy or the privacy
practice associated with any non-public seclor websites ("Privale
Website") even though the Private Website may require the use of
SingPass

You will not hold the Government liable for any damage or loss of any
kind caused as a result (direct or indirect) of the use of any Private
Website, including but not imited to any damage or loss suffered as a
result of reliance on the contents contained in or available from the
Private Website

You shall under no circumstances submit, upload or transfer any
unauthonsed files, codes, scripts (including but not imited to viruses or
Trojan Horses), documents, and information, in the course of using the
SingPass semvices.

You shall under no circ es modify, interfere with or intercept the
SingPass services (including but not limited to its authentication system
and password issuancelresel senices),

You understand that any non-compliance, whether intentionally or
otherwise, may result in action being taken against you, including but
not limited to a claim for compensation and civil and/or criminal biability.
You shall, as soon as you are aware of or have reason to suspect any
weakness or potential weakness in the SingPass services,
immediately notify the Government in confidence.

H you encounter any problems. with this page, please contact CrimsonLogic SingPass Helpdesk af 53877377 or via gmail
You may 8180 give Us your comments by usng tha feedback form

Copyrgrt § 2000 Oovermment of Srgagore AS rghts mserved

SingPass Login Page

© CrimsonLogic Pte Ltd
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4. Click Submit. The eLitigation Main Page will be displayed.

HOME
FILING
CASE FILE
DC/DC 110/2020

HC/ADM 7/2020

HC/PA 5/2020

HC/S 187/2018
HC/05 144/2020

CALENDAR

REPORTS

CAUSE BOOK SEARCH

ADMINISTRATION
MANAGE LAW FIRM
MANAGE USERS
MANAGE TEAMS.
CASE ACCESS

NOTIFICATIONS AND
ALERTS

NOTIFICATION
CONFIGURATIONS

NOTIFICATION
PREFERENCES

LPMS INTERFACE

FILE DOWNLOAD

PC ENQUIRY
CBS REPORT
MOBILE VIEW
CBS ONLINE REFUND
AUTHORISED USERS
BULK FILING

PROCESSING
MONITORING

File a New Case

Filter by: Date From

T ofa
s (57

File a Summans

el ]

File an Affidavit

[

File a Request

File 2 Document

Welcome, Admin from Adam Allan & Co ' Logout (D)

File a Writ of

le

File a Caveat

Execution

Court Replies and Notifications
m Outbox || Sent

INTRODUCTION

1 FAQs |

File a Power of
Attorney

Extract an
Grder/Judgment

Document
SUMMONS FOR INJUNCTION - Acc

STATEMENT OF CLAIM - Accepted [View]

WRIT OF SUMMONS (IN REM) FOR ADMIRALTY -
Accepted [View]

SUMMONS FOR INJUNCTION - Accepted [

WRIT OF SUMMONS - Accepted [View]
STATEMENT OF CLATM - Accepted [View]

ORIGINATING - Accepted [View]

SUMMONS FOR INJUNCTION - Accepted [

SUMMONS FOR INJUNCTION - Accepted [Vit

STATEMENT OF CLAIM - Accepted [View]

WRIT OF SUMMONS - Accepted [View]

SUMMONS FOR INJUNCTION - Accepted [

STATEMENT OF CLAIM - Accepted [View]
WRIT OF SUMMONS - Accepted [View]

ORIGINATING - Accepted [View]

WRIT OF SUMMONS - Accepted [View]
STATEMENT OF CLATM - Accepted [View]
WRIT OF SUMMONS - Accepted [View]
STATEMENT OF CLATM - Accepted [View]
STATEMENT OF CLATM - Accepted [View]
WRIT OF SUMMONS - Accepted [View]

AFTER RELEASE NOTIFICATION [View]

RELEASE - Accepted [View]

ARREST NOTIFICATION - NOTICE ON PREMISES [View]

REPORT OF ARRES'

Showing 1-25 of 1397

Mark as Read || Mark as Unread || Archive

This site is best viewed using 1E 77, Firefox 2,51, The best supported resalutions 1024 x 768 screens.

Report

| Terms of Use | privacy Policy | Subscriber Agreement

Date/Time
14-May-2020
01:39 PM

14-May-2020
01:39 PM

14-May-2020
01:39 PM

14-May-2020
01:31 PM
14-May-2020
01:31 PM
14-May-2020
01:31 PM
14-May-2020
01:29 PM
14-May-2020
01:29 PM
14-May-2020
01:26 PM
14-May-2020
01:25 PM
14-May-2020
01:25 PM
14-May-2020
01:25 PM
14-May-2020
01:25 PM
14-May-2020
01:25 PM
14-May-2020
01:08 PM
14-May-2020
12:48 PM
14-May-2020
12:48 PM
14-May-2020
12:34 PM
14-May-2020
12:34 PM
14-May-2020
12:26 PM
14-May-2020
12:26 PM
14-May-2020
08:28 AM

14-May-2020 08:28
aM

14-May-2020
08:26 AM

14-May-2020
08:26 AM

Submitted by: - Select --- v

Case / Sub Case
HC/ADM 15/2020 -
HC/SUM 14/2020

HC/ADM 15/2020

HC/ADM 15/2020

HC/S 35/2020 -
HC/SUM 12/2020
HC/S 35/2020
HC/S 35/2020
HC/OS 146/2020
HC/0S 146/2020 -

HC/SUM 13/2020
DC/DC 123/2020 -

DC/SUM 8/2020
DC/DC 123/2020
DC/DC 123/2020
MC/MC 10/2020 -
MC/SUM 5/2020
MC/MC 10/2020
MC/MC 10/2020
HC/OS 145/2020
MC/MC 9/2020
MC/MC 9/2020
MC/MC 8/2020
MC/MC 8/2020
DC/DE 120/2020

DC/DE 120/2020

HC/ADM 13/2020

HC/ADM 13/2020

HC/ADM 7/2020 -
HC/WA 8/2020

HC/ADM 7/2020 -
HC/WA 8/2020

Previous 1

Case Title
Owner and/or Demise
Charterer of the vessel
§1_amend (IMO No. bbbb) v
Owner and/or Demise
Charterer of the vessel S1
(IMO No. BBBB)

Owner and/or Demise
Charterer of the vessel
S1_amend (IMO No. bbbb) v
Owner and/or Demise
Charterer of the vessel 51
(IMOQ No. BBBB)

Owner and/or Demise
Charterer of the vessel
$1_amend (IMO No. bbbb) v
Owner and/or Demise
Charterer of the vessel S1
(IMO No. BBBB)

James Nicholas v Chlaramae
Shulyn

James Nicholas v Chlaramae
Shulyn

James Nicholas v Chlaramae
Shulyn

Chlaramae Shulyn v James
Nicholas

Chlaramae shulyn v James
Nicholas

James Nicholas v Chlaramae
Shulyn

James Nicholas v Chlaramae
Shulyn

James Nicholas v Chlaramae
Shulyn

James Nicholas v Chlaramae
Shulyn

James Nicholas v Chlaramae
Shulyn

James Nicholas v Chlaramae
Shulyn

James Nicholas v Chlaramae
Shulyn

James Nicholas v Chlaramae
Shulyn

James Nicholas v Chlaramae
Shulyn

James Nicholas v Chlaramae
Shulyn

James Nicholas v Chlaramae
Shulyn

James Nicholas v Chlaramae
Shulyn

James Nicholas v Chlaramae
Shulyn

Adam Allan & Co v Owner of
the vessel(s) Blue virgo
testamend (IMO No. 1234)
Adam Allan & Co v Owner of the
vessel(s) Blue virgo testamend
(IMO No. 1234}

Owner and/or Demise
Charterer of the vessel
51_amend (IMO No. bbbb) v
Owner and/or Demise
Charterer of the vessel 51
(IMO No. BBBB)

Owner and/or Demise
Charterer of the vessel
$1_amend (IMO No. bbbb) v
Owner and/or Demise
Charterer of the vessel S1
(IMO No. BBBB)

2345 .. 55 Het Gotopsge: Go

@|[search
File Ref No

Items Per Page [25 ¥

Copyright ® 2020 Gevernment of Singapore
Version 20190725-1430FE-SIT

elitigation Main Page

Tolog out ofthe elLitigation system:

5. Click the Logout button on the top bar.

© CrimsonLogic Pte Ltd
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ELitigation

File & Neow Case File » Summens

Order/Judgment

C/0S 144/2020 Filter by: Date From Er M [c- Submitted By: | - Select . @/ Search
CALEMOAA, Document Date/Time Case [ Sub Case Case Title File Ref Mo
SUMMONS FOR [NIUNCTION - Accepted [Wiew] 14-May-2020 HC/ADM 15/ 2020 - Owmer and for Demise
RIPORTS 01:39 P HC/SUM 14/ 7030 Charterer of the vessel

51_amend (IMO No. bbbb) v
Owner and/ or Demise
Charterer of the vessel 51
(IMO No, DODL)

STATEMENT OF CLAIM - Accepted [View] 14-May-2020 HC/ADM 15/2020 Owner and/or Demise

01:39 PH Charterer of the vessel

51_amend (TMO Na. bbbb) v
Owner andjor Demise
Charterer of the vessel 51
(IMO No. BEBS)

WWRIT OF SUMMONS (1N BEM) FOR ADMIBALTY - 14-May-2020 HC/ADM 15/ 2020 Owner and /or Demise

Accepted [View] 01:39 PM Charterer of the vessel
51_amend (IMO No. bbbb) v
Owner and/or Demise
Charterer of the vessel 51
(IMO N, DODL)

MOTIFICATION EQR INWINCTION - Arcented [Visy] 14-May- 2070 HMC/S 3572020 lames Micholas v Chlaeamae

elitigation Main Page - Logout

The user will be re-directed to the eLitigation Homepage.

The user can log out of eLitigation any time by simply clicking the
Logout button at the upper right corner of the page.
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CHAPTER 2
elLitigation Portal

The eLitigation Portal consists of the following sections:
o eLitigation Homepage
o eLitigation MainPage
o UserAccessTable
o CauseBooksSearch (Availableatalater date)

eLitigation Homepage

TheeLitigation Homepage is what users will see before logging into the system.

gia et stairs = e a4

[y e

{ T — T
avatanie i he warly vamer of
2013,

™~ i B 71, Py 30 T e & 41 S o vy
Demaadbeas vervas 110123100

elitigation Homepage

© CrimsonLogic Pte Ltd eLITIGATION USER MODULE 13



2e eLITIGATION PORTAL

The eLitigation Homepage has the following sections:
e eLitigation Notices
e cLitigation Tips
e Announcements
e Supreme Court Notices
e New Law FirmRegistration
e eLitigation Resources
e CauseBookSearch (Availableatalater date)
e Service Bureau
e LawNetLinks

eLitigation Main Page

Uponlogin, the user will be directed to the eLitigation Main Page.

[GLitication

Fie 8 New Cose Fila 3 S

Filtes by: Date From [ IS LIS Submited by: - Fewct-— ¥

Docment Date/ Time Case / Sub Case Case Tale File el o
SUMMONS FOR INJURCTION - Acceated (View] 4-Hay-3030 WO/ADM 15/3030 - Crmar aad/or Densise
o1 M HE UM 14/ 2020 Charterer of the vessel
51 (1980 M, bbb ) v
Crwmar sasdor Demize
Charterer of the vessel §1
C1MG o, 08A)
STATEMENT OF CLATM - Acceated [View] 14-May- 2020 HE/ADM 15,2020 Orwmer amed{0r Demise:
o139 M Charterer of the vessel
51_smendd (TH0 Mo, bbbb) v
e
Charterer of the vessel §1
(IMO No. BRES)
LT CF SUMMONS (1N KEM) FOR ADMIRALTY ] HESADM 15/ 2030 Crwmer aned e Densine.
Accepted [Yiew] 21239 PH Charterer of the vessel
T e
Charterer of the vessel 51
(1M Mo
SUMMOHS FOR INJURCTION - Acceated [Yiew)] M /S 35/ 7070 - James Nacholss w Chlarsense
HEfSUM 12/ 2020 Shubys
WRLEOF SUMMONS - Acceoted [View] W/ 3577070 Jmmes Nicholes v Chisrsmnss
Shubym
STATEMENT OF CLATH - Accested [Visw] HE/S 3577070 Jmmes Hicholes v Chlsrsmss
shulyn
ORIGIMATING SUMMONS - Atcented [View) HE/O% 146/ 3000 Chisraman Shubm v Jsmes
Hicholss
SUMMON FOR INISCTION - Acceated [Yiow] HE/OS 146/ 2000 Chisramae Shubm v James
WE/SUM 13/ 7030 Hichalss
SUMMONS FOR INISCTION - Acceated [Vio] DESOE 123/ 2000 James tscholas v Chiarsmas
DC/SUM 877838 Shulys
STATEMENT OF CLATH - Acceated [View) DBE/OE 123/2020 James Hicholas v Chlarsemae
Shulyn
WRIT OF SUMBMONS - Accepted [View] DL/DC 123/ 2020 James Wucholss v Chlarssmae
Shubym
SUMMONS FOR INJUNCTION - Accepted (Yiew] MC/MC 10/ 2070 - James Ncholss v Chlarsemse
MC/SUM 3/ 2020 Shubys
STATEMINT OF CLATH - Accegted [Yiew) HCIHE 10/ 2000 James Hxholss v Chlarsmae
Shubym
WRILOF SUMMONS - Accepted (View] MC/MC 107070 Jmmes Nicholes v Chisrsmnss
Shubym
ORIGIHATING SUMHONS - Accented [View] WO 1457000 Ismes Micholss v Chisrsmmss
Shubym
WRILOF SUMMONS - Acceoted [View) MC/MC 93030 Jmmes icholes v Chisrsmnss
Shubym
1 STATEMENT OF CLATH - Accested [View] M/ 83030 Jmmes Hicholes v Chlarsmnse
Shulym
WRLEOF SUMMONS - Acceoted [View] ME/WC 03030 mmed Nicholas v Chlarsanss
shulyn
STATEMENT OF CLAIM - Accested [View] ME/MC 83030 Jmmes hscholas v Chlarsmnas
Shulyn
STATEMENT OF CLATM - Acceated [iew] DESOC 130/ 2030 James hicholas ¥ Chlarsmas
Shulym
WHLE OF SUMMONS - Actpoted [View] BEfOE 130/ 2000 James tscholas v Chiarsmas
Shl
AFTER BELEASE NOTIFICATION [View] HEFABM 13/2020 Adam Allan & Ca v Gwmer of

the wessal(s]) Blue virgs
testamend (IHO Fa. 1234}
oA the

ARREST MOTIFICATION - NOVICE ON PRIMISES (View]  14-May-2020 HC/ADM 7/2020 -
o826 AM HE WA /2020

BEPOHT OF ARREST - Accested [View] ] HE/ADM 73030 -
oRI6 AN HESWA 82020

Thin wta in bt viaseaed wwing 18 T, Firadon .37, Tha bast supssried rassiitons 1024 x 768 scraens. Camyrght € 2020 Govarmmant of Ergazera
Bastc tudsecabsier | Tt itan | Biomcc bukex | Sbacibar haveesust versian J0190735- 14I0PE-5IT

elitigation Main Page
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The eLitigation Main Page is divided into different sections:

SideBar (1)
The side bar displays a list of all the process links that the user can access. The links are:

e Home

e Filing

o CaseFile (The five mostrecent case files will be displayed)
e Calendar

o CauseBookSearch (Availableatalater date)

o Notifications and Alerts

Using the side bar, the user can click on the sub-module titles and perform specific
actions.

Court Replies and Notifications (2)

The middle section is a major part of the Main Page as it serves as the user's mailbox. The
sectionisdividedintofivetabs: Inbox, Outbox, Sent, Draftand Archive. Theuser can
mark the listed items as read or unread by using the Mark as Read and Mark as Unread
buttons. Thissectionalso allowsthe usertoaccesscasesthathe/shehascreated.

Search (3)

The search field in the eLitigation Main Page serves as a filter. The user canentera
specific word in the search criteria field and click Search to filter the Inbox, Sent, Draft or
Archive messages accordingly. The user can enter the document name, case number, file
name, Law Firmreference number, case title or party name tofilter the search results.

Quick Access (4)
The Quick Accessis a ribbon which lists the different functions and processes that the
user can perform.

Logout (5)

The logout button serves as the exit button. When clicked, the user will be logged out of
the eLitigation system.
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User Access

Law firms
Main Menu = I\"!enuf FITET Administrator | Lawyer Lawyer (View anly) |Filing Clerk Paralegal Pa.ralegal
Functions Manager {View Only}
Home = = = = = = =
eFiling Draft = = = = = =
File = = = #
All case file
Case File related = = = = = =
functions
5 most recent .
case access
Collaboration = = = = = =
Calendar = = = = = =
Reports = =
Cause Book
= = = = = =
Search
Administration =
M [
: anage Law &
Firm
Manage Users =
Manage Teams =
Case Access =
Notifications and =
Alerts
Motificati
otification & - & = 7 " "
Preferences
Notification -
Configurations
LPMS Interface =
File Download =

elitigation User Access Table

The User Access Table shows the different modules the Law Firm User can access. The
Lawyer, Filing Clerk and Paralegal can access the same modulesin eLitigation, while the
Financial Manager canonlyaccess Home, Reportsand Notification Preferences.

The System Administrator can access and perform all of the functions as seen on the
eLitigation User Access Table.

The Law Firm User can offer Clients access to the case file in Collaboration.
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CHAPTER 3
eFiling

The eFiling functionality of the eLitigation system refers to the process of filing documents
electronically (attachments, eForms or PDF documents) to the Courts. Depending on the case
type being filed, the system also presents a pre-defined set of eFiling scenarios, including the
relevant Court forms and/ or supporting attachments.

eFiling Process

Using theeLitigationsystem, Lawyers, Filing Clerks, Filing Government Agencies and Service
Bureau can prepare and file documents to the Courts electronically. The system utilises four
steps for the entire filing process. Once cases and documents are filed, the system will create a
Case File which will be accessible to the Law Firm(s) and Service Bureau involved.

Thesystemalsoallows userstocompose or upload forms toenhanceaccuracy and consistency
across all documents that are filed to the Courts. The eLitigation system automatically
computes and informs the user of the filing and stamp fees that need to be paid for the filing of
these documents.

eFiling follows a 4-Step Process.

STEP 1: Case Info STEP 2: Form STEP 3: Admin Details ~ STEP 4: Submission

elitigation 4-Step Filing Process

Step 1: Case Information

This stage describes the details of the case such as:
o (Case Overview
e List of Parties

e Questionnaires

Step 2: Form
This stage allows the user to perform the following functionsrelating to Court forms and
documents:

e Compose

e Upload

e Download

e Add/Delete Document
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Step 3: Admin Details

This stage provides the user with administrative information and input of the following details:
e Hearing Details
e Urgent Indicator
e Backdate Request
e eService

e Filing Fee and Waiver Details

Step 4: Submission

The final stage allows the user to preview and print details of the case before confirming it for
submission. The user can view the case details and the attached or uploaded documentsin the
previous stages.

Depending on the selected case type, fields in the different steps mentioned
above may vary.

eFiling Initial Steps

There are two ways for a Law Firm User to start filing a case. After a successful login to
eLitigation, the user can choose between:

Option1: Quick Access >> File a New Case

e : A e jin fi U 2 ser Guide | Contact Info | RSS
ELItIgdthn Welcome, Admin from Adam Allan & Co ! Logout (1) | FAQs | User Guide | Contact Info | RSS

HOME

FILING

=k EE ! Sl = & R

DC/DC 110/2020 File a Summons File an Affidavit File a Request File a Document File a writ of File a Caveat File a Power of Extract an
Execution Attorney Order/Judgment

CASE FILE

HC/ADM 7/2020

HC/PA 5/2020 Court Replies and Notifications

HC/S 187/2018 jl rmbox | Outbox || Sent || Draft || Archive

HC/OS 144/2020 Filter by: Date From [0y A co Submitted by: [ Select -—- v @|[5earch
= Document Date/Time Case / Sub Case Case Title File Ref No
SUMMONS FOR INJUNCTION - Accepted [View] 14-May-2020 HC/ADM 15/2020 - Owner and/or Demise
REPORTS 01:39 PM HC/SUM 14/2020 Charterer of the vessel
51_amend (IMO No. bbbb) v
CAUSE BOOK SEARCH Owner and/or Demise
Charterer of the vessel S1
ADMINISTRATION (IMO No. BBBB)
STATEMENT OF CLAIM - Accepted [View] 14-May-2020 HC/ADM 15/2020 Owner and/or Demise
MANAGE LAW FIRM 01:39 PM Charterer of the vessel
51_amend (IMO No. bbbb) v
MANAGE USERS Owner and/or Demise

Charterer of the vessel S1

Filing a New Case: Option 1

Uponclicking Filea New Case, the user will be directed to a page and asked if he/she would
bere-filinga document thathasbeen previously rejected. Thisisamandatory question.
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STEP 1: Case Info STEP 2: Form STEP 3: Admin Details  STEP 4: Submission

* Mandatory field
lare you re-filing a document that was previously rejected by the Court? * Cives @ No

Mandatory Field

When the user selects Yes, this means the user is filing a document that has been previously
rejected by the Courtand isnow re-filinganamended document.

Refer to Chapter 5: Other Types of Filing — Filing a Document that was Previously
Rejected for more information.

When the user selects No, this means the user is filing a new case. The following case file
examplesoutline thefiling process where the userisfilinganew case.

Option 2: Main Menu >> Filing >>Document Search & Browse
ELitigation EAQs [Userouide | Contact Inie [ RSS

HoRe & Quick Access

FILING

_ o R - ) 2 B
= fic] fiE = fl® = %‘Q R
i " - = A ~ N
EEERUE + =) [ L] + + s L - .
DC/DE 11072020 File 3 New Case File a Summons File an Affidavit File a Request File a Document File 3 Writ of File a Caveat File a Power of Extract an
Execution Atterney Order/Judgment
HC/ADM 7/2020
HC/PA 52020 Document Search & Browse
HC/s 187/2018 Please enter part of the Document Title to be searched.
HC/OS 14472020 Document Title: Enter keyword and click search button Search

*®'Supreme Court Family Division Of The High Court " District Court "/Family Courts * Magistrate’s Court
CALENDAR

REPORTS

CAUSE BOOK SEARCH

ADMINISTRATION

Filing a New Case: Option 2

Enter the full or partial commencing Document Title in the search field. The system will
automatically display the list of matching documentsbelow.
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Welcome, Admin from Adam Allan & Co ! Logout (D 1 FAQs | User Guide | Contact Info | RSS

Home & quick Access

FILING — ~Ci 4 i T E =
i (e fiel = =) N = = R,
CASE FILE v B ) [ ]2 '_ + + cAH & % a5
SEEE AT File aNew Case  FileaSummons File an Affidavit File a Request File a Document File a Writ of File a Caveat File a Power of Extract an ~
Execution Attorney Order/Judament

HC/ADM 7/2020

HC/PA 5/2020 Document Search & Browse

HC/S 187/2018 Please enter part of the Document Title to be searched.
HC/0S 144/2020 Document Title: Summens Search
®5upreme Court - Family Division Gf The High Court L District Court ./ Family Courts - Magistrate's Court
CALENDAR
929 documents found for Summons:
REPORTS
Document Item Processing Transmission
CAUSE BOOK SEARCH Document Title Case Type category Legislation No. Filing Fee Fee
ALL OTHER SUMMONS Divorce (Transferred) Summons Matrimonial 10 Flat Fee of $14 $4.00 £0.50
ADMINISTRATION Proceedings
Rules
CELAEE LEIALL ALL CTHER SUMMONS SICC Originating Summons Summons Flat Fee of 50 (Tier 1),50 $0.00 50,00
(Tier 2)
MANAGE USERS
ALL OTHER SUMMONS SICC Writ Of Summons Summons Flat Fee of $0 (Tier 1),50 $0.00 $0.00
MANAGE TEAMS (Tier 2)
ALL CTHER SUMMONS Admission of Advocates and Summons Rules of 10 Flat Fee of $100 (Tier  §4.00 £0.80
CASE ACCESS Solicitors Court 1),5200 (Tier 2)
ALL OTHER SUMMONS Admiralty Summons Rules of 10 Flat Fee of $100 (Tier  $4.00 £0.50
NOTIFICATIONS AND Court 1),5200 (Tier 2)
ALERTS ALL OTHER SUMMONS Taxation Summons Rules of 10 Flat Fee of $100 {Tier $4.00 £0.80
Court 1),5200 (Tier 2)
NOTIFICATION ALL OTHER SUMMONS Appeal from District Judge in Summons Rules of 10 Flat Fee of $100 {Tier $4.00 $0.80
EHN T Chambers (Ord 55C, Protection from Court 1),5200 {Tier 2)
+)

Filing - Document Search & Browse

Click the commencing Document Title link to be directed to the Step 1: Case Information
Page with the mandatory question as displayed above.

The Search Results list also shows the following information about the document:
e Document Title - indicates the title of the document

¢ Document Category — indicates the category in which the document falls
under

e Legislation - indicates the Court-published Legislation paper relevant to the

document
? e [tem No. - indicates the relevant paragraph number in the Legislation

e Filing Fee - indicates the fee the user has to pay in filing the selected
document

e Processing Fee - indicates the processing fee the user has to pay in filing the
selected document

e Transmission Fee — indicates the transmission fee the user has to pay in filing the
selected document

relevant case documents to be filed subsequently. Refer to Chapter 5: Other Types of

? Using the Document Search & Browse function, the User can also perform a search for
= Filing — Filing a Subsequent Document for more information.
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Filing a New Case

Filing a new case means the user is filing a case thatis not found anywhere or saved in the
existing eLitigation system. Filing follows the 4-Step process of eLitigation.

Step 1: Case Information
Step2:Forms

Step 3: AdminDetails
Step4:Submission

While the look and feel of each step mentioned above may be similar, the fields and the
information indicated in each step may vary depending on the selected case type.

Step 1: Case Information

Step1:CaselInformationinvolvesenteringinformationaboutthecase,adding the party or
parties and answering related questionnaires.

The input fields, sections and documents to be entered in the Step 1: Case Information Page
aredependentonthecasetypetheuserhasselected.

Tofile anew case:

1. SelectNo to the mandatory field question, which means that the user is NOT re-filing a
document that has been previouslyrejected.

2. Selectthe Case Type from the dropdown list. The choices are:
e Admiralty Writof Summons
e Admission of Advocates and Solicitors
e Appeal
e Bankruptcy Application
e Billof Costs
o BillofSale
e Caveat
e Corporate Entity Winding Up Application
e Criminal Appeal
e CriminalCase
e Criminal Motion
e Criminal Reference
e Criminal Revision
o District Court Appeal

e Enforcementof Commissionerfor Labour Order(s)
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e Enforcement of Order of Tribunal

e Family Counselling

e Family Mediation/Joint Conference
e Originating Summons

e Originating Summons (Adoption)

e Originating Summons (Bankruptcy)
e Power of Attorney

e Probate Application/Citation

e Writ of Divorce

e Writ of Summons

Case Overview

what type of case are you commencing for this filing?
Casze Type: [Salect] |=
] t o
o MEfctbree W |Admiralty Wit of Summans
|Admizzsen Of Advocates And Solicitors
|fappeal
| Bankruptey Apphcaton
| Ball of Casts:
Bl of Sale
Caveat
Corporate Entity Winding Up Application
Criminal Appeal
|Criminal Case
Criminal Matian
c al Refarence
-8l Rewision
ct Court Appeal

|C
= Distri
Tt Fiefox 1.51. The be: ported rescluton L
pp 1E A el ) Enforcement of Commisssoner for Labour Order(s)

plicy | Enforcement of Order of Tribunal
I

g Summons [Adoption )
Originating Summons [ Bankoruptoy)
Power of Attermey

Prabate Application/Ciation

Wirit of Drvorce

Wit of Summons

Case Type Selection Dropdown

Once the Case Type has been selected, the rest of the sections and fields will be displayed.

The screens and steps below follow the Writ of Summons case type.
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STEP 1; Case Info STEP 2; Form STEP 3: Admin Details  STEP 4: Submission

* Mandatory field
Are you re-filing a document that was previously rejected by the Court? * Yes @ No

Case Dverview

What type of case are you commencing for this filing?

Case Type: ‘writ of Summeons -
To be haard in: 9 High Cowrt ) Destrict Court (7 Magistrates’ Courts
File Reference No:

List of Parties

Select at least one Plantiff and one Defendant.

[Add Party Fram Anather Case | [ASd Party Manually

Questionnaires

Nature of Case
Selact up to 10 categaries of Nature of Case.,

[add] [Delete
Specily the relief claimed:
Note on Claim Details:

1. Where a liquidated claim is sought, the amaunt of the claim must be provided. Where tha said claim is made in foreign currency, the equivalent value in 5% must be provided
2. Where an unliquidated daim is sought, the estmated value of the claim must be provided,
3. Whare other relief is sought, please select the nature of the refief that best describes that which s claimed.
4. The value of the claim / estmated claim sought should be within the jurisdiction of the Court selected as Follows:
& Magistrates’ Courts : up to S$50,000
» District Courts wp to 55250,000
= Hsgh Court: above S$250,000

Liquidated Claim
S/Na Currency Type Amaunt Claimed SG0 Equivalent
1 [SELECT] - 0.00 s§ 0.00

Total Velue of Liquidated Clasm:55

Unliguicdated Claim
S/No Type of Unliquidated Claim Description
e Damages to be assessad O Others

[add] [Deleta]

Total Estimated Valee of Unhquidated Claim:Sg 0.00

Other Helief
S/No  Relief Claimed Description
3 [SELECT] T

[Ade] (Guite]

Dther Questions

1. Is it currently anticipated that the Writ to be issued will be served out of jurisdiction? Yaz @ No
2. Are you filing 3 Generally Endorsed Writ or will a Statemant of Claim ba filad with Writ? 8 Generally Endorsed Wit ' Statement of Claim
3. Is the Writ issued against partners in & firm? Yes @ No
4. are you filing for an injunction together with the Writ? Yas @ No
Save| | rit Previes | [Cancel | Wext|

Step 1: Case Information Page

3. Mark the button that indicates where the case will be heard. The user can select from High
Court, District Court or Magistrates’ Courts.

4. Enterthe File Reference No. in the field provided, if available. This reference number is
thesamenumberused by Law Firmsinsubsequentcasefiling.

Case Dverview
What type of case are you commensng For thas filing?
Case Type: writ of Summaons -
To be heard in: @ High Court ) District Court ) Magistrates” Courts

File Reference No:

Case Overview - Filing a Writ of Summons
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The File Reference Number is an optional field and can be left blank.

Adding Party from Another Case

5. Inthe List of Parties section, click Add Party From Another Case to add a party from an
existing case, or click Add Party Manually to enter the party’s information.

List of Parties

lease select at least one Plaintiff and one Defendant. |

[Add Party From Another Case] [Add Party Manuallv]

List of Parties - Filing a Writ of Summons

6. Uponclicking the Add Party from Another Case option, the Load Party Details from the
Originating or Existing Cases Window willbedisplayed.

In this section, the user can enter the Case No and click Retrieve Parties to retrieve the list
of partiesrelated to thespecified case.

Load Party Details from Originating or Existing Cases

Flease enter Case No to rétrieve ag
Case No : 5 465/2012 . Retneve Parties |

ded in thie filing.

Retrieved List of Parties

Represented
Party Name By Filing Party  Party Role
Il John Tan RAJAH 8 TANN  [F Plasntiff -
e
Mary Yeo Unrepresented «Salact-- v

‘Add Selected Parties | |Close |

Retrieved List of Parties

7. Selectthe party or parties toadd by marking the corresponding checkbox. Then, mark the
Filing Party checkbox f the retrieved party is the one filing the case.

8. Select the Party Role from the dropdownlistand click Add Selected Parties. The selected
party or parties will belisted in the List of Parties section.

List of Parties

Flease select st lesst one Plaintff and one Defendant.

5/ No Party Name Represented By Filing Party Role in this filing
| H| 1 SoA RAJAH B TANN LLP |'.¢'| Plaintiff

[Add Party From Ancther Case| [Add Party Manually] [Detete]

List of Parties - Add Party From Another Case
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Adding Party Manually
9. Clickingthe Add Party Manually option will display the Party Details page. The pageis
divided into the following sections:
e Party Information
e Contact Information
e Address Information
e Representative Information

e Solicitor Information

Party Details

Party Information

Type OF Entity*: Matural Persan = Farty Type™: Flaintiff b

Hame™*: Former Name:

Abkas Narme: S/No  Alias Name Gendar®: Miale  Femate ) Unknown
|_Add | |_Celete

Identification®: & 1D as follows & Unknown 7 Does Net Exist

Ideniity Type®: SIN MRIC -
Tdentification No™

Courtry of Issue™:

Does this party have & Grant of Aid or Provisnanal Grant of Aid from the Legal Aid Bureawu? Yes @ No

Check hera to add Capacity datails:

Contact Information

@ Local Contact ' Foreign Contact
Phone No: Mobile No:

Fix No: Email:

Address Information

|Add| | Delete |
Add Address Details

Address Entry Format: Local Address  ~ Address Typa: Residential =
Block/Housa Na =: Floor Me-Unit Ne: 2 £l

Strest Name® @ = Building Name =
Postal Code™ :

|save| [cancel

Representative Information

¥|Represented by your Law Practice

Law Practios Address: @ 4 Bastery Aoad #26-01 Bank of China Building Singapore 049308

Solicitor Information

ARLENE ANNE OE! » [22]| QUAR LI HWEE PATRICIA
CHEN CHOONG JOONG = |
CHONG HOH > SI0NG STEVEN |
SANKARAN LEENA MRS LEENA FINSLER e

OnG CHIN LEE
LOH SZE ON QUENTIN
KEE LAY LIAN -

‘save| | Cancel |

Party Details Page
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10. Inthe Party Information section, enter the party information in the fields provided. The
Party Information fields will vary depending on the value selected in the Type of Entity
field.

Type of Entity
Select the party entity type from the dropdown list. The Types of Entity are as follows:

Cargo Owner

Company

Crew

Demise Charterer
Government Department
Limited Liability Partnership
Natural Person

Partnership

Society

Sole Proprietorship
Statutory Body

Vessel Owner

Vessel Owner and/or Demise Charterer
None of the Above

The defaultselectionis Natural Person.

Party Type

Selectthe party typefrom the dropdownlist. Party typesareasfollows:

Plaintiff

Defendant

Plaintiffin Counterclaim
Defendant in Counterclaim
PlaintiffinIssue

Defendant in Issue
Subsequent Party in Counterclaim
Subsequent Party in Issue
Third Party inIssue

Third Party

Third Party in Counterclaim
Non Party

Name
Enter the name of the entity.

© CrimsonLogic Pte Ltd
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FormerName
Enter the former name of the entity, if any.

Alias Name
Enter the alias of the entity, if any.

Click Add to add another alias or click Delete to remove an existing alias from the list.

Gender
Selectthe gender of the entity by marking theappropriate button.

Identification/Identity Type
Select theidentification and identity type of the entity.

Identification No.
Enter the identification number of the entity.

Country of Issue
Select the issuing country of the entity’s identification.

If the Identity Type is SIN Birth Certificate, SIN FIN or SIN NRIC, the Country of Issue is

? defaulted to Singapore.
i If the Identity Type is Foreign Passport, Others or Unknown, the user may select the
Country of Issue from the dropdown list.

Grant of Aid

11. Atthe bottom of the Party Information section, the question "Does this party have a Grant
of AidorProvisional Grantof AidfromtheLegal Aid Bureau"?isdisplayed.

SelectYesorNo.
Selecting Yes will display a Reference No dropdown list where the user needs toselect the

Legal Aid Bureau Certificate Number based on the indicated Party Identification number
oftheparty.

Does this party have a Grant of Aid or Provisional Grant of Aid from the Legal Aid Bureau? g Yes No

Reference No:  «

Grant of Aid/Provisional Grant of Aid Reference Number

A Grant of Aid or a Provisional Grant of Aid is a certificate filed by the
Legal Aid Bureau that allows a full waiver of all fees associated in the case
file.
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Check here to add Capacity details
A capacity detailsfield will be displayed when this checkboxismarked. Enterinformation
about the capacity details.

Additional Party Information
The Additional Party Information section will be displayed for the following types of
entity only:
e Cargo Owner
e Crew
e Demise Charterer
e Vessel Owner
e Vessel Owner and/or Demise Charterer

Refer to theimages below for the Additional Party Information fields for each Type of
Entity mentioned.

Party Information

Type Of Entity™: Cargo Owner - Party Type®: Plaintiff -

Name:

Additional Party Information

Additional Details

Details of the entity for which the party is acting in capacity for:
What is the Capacity of Party 7: | Cargo
Vessel Name™:

-
Vessel Type @ Mo 7) Registration ~) Both

IMQ No*:

Cargo Owner Additional Party Information Fields

Party Information

Type Of Entity™: Crew - Party Type™: Plaintiff -

Name:

Vessel Name*:
-,

sl fyper: @ o *) Registration “ Both

MO No™:

Does this party have a Grant of Aid or Provisional Grant of Aid from the Legal Aid Bureau? g voo @ ug

Reference No:

Additional Party Information

Additional Details

Details of the entity for which the party is acting in capacity for:
What is the Capacity of Party ?: | Crew

Name®: Former Name:

Alias Name: S/No | Alias Name Gender™: “ Male © Female © Unknown
ZIE

Identification™: @ 1D as follows © Unknown ©) Does Not Exist

Identity Type™: SIN NRIC -

Identification No*:

Country of Issue*: Singapore

Crew Additional Party Information Fields
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Party Information
[Tvpe Of Entity™: Demise Charterer - Party Type™: Plaintiff -

Name:

Additional Party Information

Additional Details

Details of the entity for which the party is acting in capacity for:

What is the Capacity of Party ?: | Demise Charterer

Vessel Name®:

Vessel Type™: @ Mo ") Registration 7 Both
MO Mo

[save]
Demise Charterer Additional Party Information Fields

Party Information
Type OF Entity™: Vessel Owner -~ Party Type™: Plaintiff -

Name:

Additional Party Information
Add] [Duplicate] [Delete

Additienal Details

Details of the entity for which the party is acting in capacity for:

What is the Capacity of Party ?: | Vessel

Vessel Name=:

G e @ Mo 7 Registration 7 Both
MO No*:

Save| Cancel

Vessel Owner Additional Party Information Fields

Party Information
Type Of Entity™: Vessel Owner and/or Demise Charterer + Party Type™: Plaintiff

Name:

Additional Party Infermation

[Add| [Duplicate| [Delete

Additional Details

Details of the entity for which the party is acting in capacity for:
What is the Capacity of Party ?: | Vessel

Vessel Name*:

L=l @ o 7 Registration 7 Both
MO No™:

Vessel Owner and/or Demise Charterer Additional Party Information Fields

Click Save to save the Additional Party Information.

Additional Party Infarmation

SfNa Name 1D Capacity Action
1 Sanjo 5789654565 Crew Eds

|Add] | Duplicata | | Delate
? The user may add Additional Party Information as needed. To do this, simply click Add
H and fill in the fields provided. To delete an entry, mark the corresponding checkbox
and click Delete.

To duplicate, select the additional party and click Duplicate.

To update the Additional Party Information details, click Edit and update the
information.
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Contact and Address Information

12. Inthe ContactInformationsection, select thebutton thatindicates the type of contact
information. The user can either select Local Contact or Foreign Contact. Contact fields
may vary depending on the selected type of contactinformation.

Contact Information

@ Local Contact ) Foreign Contact

Phone Mo: Mobile No:
Fax No: Email:

Contact Information Section - Local Contact

Contact Information

*) Local Contact @ Foreign Contact

Phone No: Mobile No:

Fax No: Email:

Contact Information Section - Foreign Contact

13. Entertheparty’scontactinformation.

14. Inthe Add Address Details section, select the Address Entry Format from the dropdown
listand thenenter theaddress detailsinthefields provided.

Address Information

Add Address Details

Address Entry Format: Local Address  ~ Address Type: Residential -
Block/House No *:

Floor No-Unit No:
Street Name™ :

4

Building Name :

Postal Code™ :

Add Address Details Section - Local Address

Address Information

Add Address Details

Address Entry Format: Foreign Address ~ Address Type: Residential

Address® :

Country*:

[SELECT]

Add Address Details Section - Foreign Address

15. Click Save. The addressis now listed on the Addresslist.

Address Information

S/No Full Address Detail
=] 1 111 turner street #11-111

Singapore 11111
Address List

Type Action Mailing
Residential Edit
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To add another address, click Add and fill in the necessary fields.
To delete an address from the list, mark the corresponding checkbox and click

Delete.
If there are two or more addresses on the list, select the button that indicates which

? address is the party's Mailing address.

Address Infarmation
Type Action Hailing

Hesidential Edit @

5/No

Hendennal Edit

OB silver arrow lane =10-00

2

Singapare 74111

|add] [ Delete

Representative Information
16. IntheRepresentative Informationsection, the Represented by your Law Firm checkboxis

marked by default.

Representative Information

Represented by your Law Practice

Law Practice Address: @ 79 Robinson Read #25-08 CPF Building Singapere 068897

Representative Information Section — Represented by your Law Firm

If the userisadding a party thatis not represented by the Law Firm, unmark the
Represented by your Law Firm checkbox.

Representative Information

[ represented by your Law Practice

GLEDHILL LLP

ALLEN & GLEDHILL LLP

ALLEN & OVERY LLP

ALLEN & OVERY LLP

ALLEN & OVERY LLP

ALLENS ARTHUR ROBINSON PTE LTD

ALLENS ARTHUR ROBINSON PTE LTD

ALLENS SINGAPORE PTE. LTD. o

Law Practice:'"&

il »

ALLEN & GLEDHILL LLP

Law Practice Selected:

e © One Marina Boulevard #28-00 Singapore 018989

Selected Law Firm as Representative

17. Selectfromthelistthe Law Firmrepresenting the party. Uponselection, theLaw firm
addresswillbedisplayed below theselectionlistand the Solicitor Informationsection will

list all Solicitors from the selected Law Firm.
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Representative Information

[7]Represented by your Law Practice

Law Practice:'/ Please type

ALLEN & GLEDHILL LLP

ALLEN & OVERY LLP

ALLEN & OVERY LLP

ALLEN & OVERY LLP

ALLENS ARTHUR ROBINSON PTE LTD

ALLENS ARTHUR ROBINSON PTE LTD

ALLENS SINGAPORE PTE, LTD. -

i »

Law Practice Selected: ALLEN & GLEDHILL LLP

Law Practice Address: @ One Marina Boulevard #28-00 Singapore 018989

Solicitor Information

ARRON LEE TECK CHYE
ABDUL RASHID BIN ABDUL GANI [

ALYSON LIM PEK BUR

ANDY YEO KIAN WEE
ANG CHENG HOCK

ANG CHIEH LENG DASELIN (HONG JIELING)

ANG HUI MING VIVIAN 2

Selected Law Firm as Representative — List of Solicitors

If the party is not represented by any Law Firm, select Unrepresented as the Law Firm.

Representative Information

Represented by your Law Practice
Law Practice: &

- Unrepresented
[Unrepresented
A ALAGAPPAN B OO, =
A € CHEONG R £8.
A C Fergusson Law Corporation
A C FERGUSSON LAW CORPORATION
A € SHONE & CO.
A C SYED B PARTNERS

Law Pracuce Selected: Unrepressnted

Solicitor Information

18. IntheSolicitor Informationsection, the names of all the solicitors in the selected Law
Firm (whether default or otherwise) are displayed. Selectaname (or multiplenames while

holding the Ctrl key), and click (22 Jto move the selected name or names onto the
Solicitor List.

Solicitor Information

CHEM CHUEN TAT

2
CHIAM TECK HOCK CECIL ‘=‘
CHIU HSU-HWEE BERNARD =
CHOA SN-YIEN BERENDON

DEVINDER KUMAR. 5/0 RAM SAKAL RAI
FERNANDEZ CHRISTOPHER
JOANNE BAN SHIANG MEI

Solicitor Information

? Click EI to remove the selected solicitors from the Solicitor List.

19. Click Save. The party is now listed on the List of Parties section.
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List of Parties

[Select at least one Plaintiff and one Defendant.

SfNo Farty Name Represented By Filing Farty Role in this filing
1 Kim ACIES LAW CORPORATION 7 Plaintiff
z sam ALLEN B GLECHILL LLP afandant

Addd Party From Anciher Case | Add Party Manually

List of Parties

To update the party details, click the Party Name link and update the party
information.

To remove a party from the list, mark the corresponding checkbox and click

Delete.

Questionnaires - Nature of Case
20. Afterenteringthe party details, proceed to the Questionnaires section. Add the Nature of
Caseby clicking Add. The Nature of Case window will be displayed.

Questionnaire

Nature of Case

Select up to 10 categories of Nature of Case.

Specify the relief claimed:

Note on Claim Details:

1. Where a liquidated claim is sought, the amount of the claim must be provided. Where the said claim is made in foreign currency, the equivalent value in 5§ must be provided.
2. Where an unliquidated claim is sought, the estimated value of the claim must be provided.
3. Where other relief is sought, please select the nature of the relief that best describes that which is claimed.
4, The value of the claim / estimated claim sought should be within the jurisdiction of the Court selected as follows:
+ Magistrate's Court: up to 5$60,000
» District Court: up to $$250,000
+ High Court: above 5$250,000

Nature of Case - Add Button

21. Mark the checkbox of the applicable Nature of Case category. Click on “+” to expand the
branches. The user may add up to 10 Nature of Case categories.
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Nature of Case

=~ MNature of Case

- [7] Administrative & Constitutional Law

o~ Admiralty and Shipping

- [ Arbitration

- [C] Banking, Credit and Security

- @ Betting, Gaming and Lotteries

- [C] Building and Construction Law
[7] carriage of Goods by Air/Sea

D Companies

- @ Competition Law

H- Contract

- || Employment

~ [C] Environment Law

-~ [C] Equity and Trusts
] Family Law

- [C] Financial and Securities Markete

- @ Info-Technology Law

- [ Insolvency

- || 1nsurance

H- Intellectual Property

- [ Judicial Management
g Land
- @ Mortgagee's Claim
] Fartnership
- [C] Probate and Administration
- [ Restitution
~ [ Societies & Other Associations
D Sports Law
~ [ Taxation
g Tort

[[] others

Nature of Case List

22. Click Save. The selected nature of case entries are now listed on the Nature of Case List.

Nature of Case

Select up to 10 categories of Nature of Case.

S/No Nature of Case Main Claim
B 1 Administrative & Constitutional Law °
A 2 Employment
" 3 Environment Law

Nature of Case List

If the user selects more than one Nature of Case, select the button that indicates
the Main Claim.

To delete an entry, mark the corresponding checkbox and clickDelete.

Questionnaires - Liquidated/Unliquidated Claim

23. Enter the required information in the Liquidated Claim, Unliquidated Claim, Other Relief
and Other Questionssections.

If the Currency Type selected is Singapore Dollar (SGD), the SGD Equivalent field will
beautomatically populated witha value thatissimilar to the AmountClaimed.
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specify the relief claimed:
Nate on Claim Details:

1. Where a iquidasted claim
2. Where an unhguidated ca

urt of the claim must be po
wght, the eshimated value of the cla
ht, please select the nature of the relief tha

ded. Where the said claim is made in foresan currency, the equivalent value in 5§ must be provided.
wnded.

Liquidated Claim
5/No_Currency Type Amount Claimed SGD Equivalent
1| rseueen) - 0.00 S5 0.00 |

Add] [Delete

Total Value of Liguidsted Claim:S§ 0.00

Currency Type

The value of the claim or estimated claim should be within the jurisdiction of
the selected Court:

e Magistrates’ Courts: up to S$60,000
= e District Court: up to $$250,000
e High Court: above $$250,000

The minimum and maximum value of the claim amount is dependent on the type of
Courttheuserhasselected.

Liquidated Claim
SfMo Currency Type Amaunt Claimed SGD Lquivalent
1 [SELECT) - o.00 8§ 0.00
|add] [pelete|
Total valus of Liquidated Claim:5§ 0.00
uUnliquidated Claim
SiMo Type of Unliquidated Claim Description
1 Damages to be assessed O Others

|add] [pelete|

‘atal Estimated Value of Unliguidated Claim: 54 0.00 |

Other Relinf

S/Ha Reliel Claimed Description
1 [SELECT] -

[Adid] [Celete]

Total Value of Liquidated/Unliquidated Claim

To add more claim details or relief claimed, click Add. To delete an entry, mark the
? corresponding checkbox and click Delete.

i Additional fields may appear depending on the answers entered inthe
Questionnaire section.

24. Iftheselected Typeof Unliquidated Claimis Others, a Descriptionfield will be displayed.
Enter a description of the claim in the field provided.

Unliguidated Claim

Mo Type of Unliquidated Claim Description
1 Damages to be assessed @ Others
|add] [alete]

Total Estimated Value of Unliguidated Claim:S$ 0.00

Unliquidated Claim - Others

25. Select Yesif the useris filing an Injunction together with the Writ. Additional fieldsand
the List of Parties section will be displayed if Yes is selected.
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Other Guestions
L. s % currently anticipated that the writ to be issued will be sarved out of jurisdiction? s & No
2. e you filing a Genesally Endorsed writ or will a Statement of Claim be filed with writ? Generslly Endorsed writ i Statement of Claim
3, Is the Wit wsued against partners in a firm? Y5 @ Np
4, Are you filing for an injunction together with the Writ? & Yo © o
Please indicate if any of the following endorsements are applicable:
This is & by cansent” agpheatian.
This is an “ex parte” application.
® N Undorsements Required.
List of Parties
siNo Farty Name Party Type Represented By Filing Party Respondent in this Application
1 Kim Plaintiff ACILS LAW CORPORATION el
2 Sam Cefendant ALLEN & GLEDHILL LLP

Other Questions - Are you filing for an Injunction together with the Writ?

26. Mark thebuttonthatindicates which of the mentioned Endorsementsareapplicable.

27. Inthe List of Parties section, mark the appropriate checkbox to specify the Filing Party
and Respondent in this Application.

28. Click Save. An acknowledgement message will be displayed.

m Success: Case Information details have been saved successfully.

Step 1: Case Information Page - Acknowledgement Message

29. ClickNexttoproceed tothe Step2: Form Page.

Click Print Preview to review the details entered in the Step 1: Case Information
Page before printing it.

Key Pointers on Step 1: Case Information
e MandatoryFieldsarerequired fieldsintheeLitigationsystemthe userneeds toanswer
before continuing on to the next step or process. Mandatory fields have an Asterisk
before or after the field name.

|* Mandatory fiEId|

Mandatory Field

e ThroughouttheentireeLitigationsystem, key pointersormessageswillbeavailable to
guidetheuserinentering oraddinginformationforeachsection.

List of Parties

[Belect at least one Flaintift and one Defendant.|

lAdd Party From Another Case] lAdd Party Manually]

Sample Key Pointer or Message

e The Questions found at the bottom of the Step 1: Case Information Page will determine
the eForms or documents the user needs to add in the Step 2: Form Page.
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Step 2: Form

The Step2:FormPage containsalistof relevant case formsand documents based on the
answersand otherinformation provided onthe Step1: Case Information Page of the selected
case.

There are three columns of information on the Step 2: Form Page:
e FormName and Description List

Thiscolumndisplays thelistof alleFormsand documents, whichhave been generated
by the system, based on the case details provided by the userin the Step1: Case
Information Page.

e Actions

The Actions column can contain Compose, Regenerate, Upload, Download , Preview or
Delete actionlinks, whichthe user canclickand perform therespective functionas explained
below onthe eForm ordocument.

Compose: System will populate the predefined details as entered in Step 1 and allow the
user to compose/complete the document.

User will be able to save the document and click on Compose to resume to edit the
document.

System provides an information icon for Compose. On mouse over, system will prompt
the functionality of Compose. Refer the screen below:

Actions

[Composel@ [Regenerate]@

[DD'an':lad [ .I'I-z-"u rl'?. i q Crs I.J. | -
The eForm will be loaded with the data previously
entered. Changes made in Step 1 will not be reflected

in the eForm.

Regenerate: This option will be available if the user revisit Step 2 by navigating back
to Step 1 and making any changes to the case details.

On clicking Regenerate, system will prompt a confirmation message and on clicking Ok,
the previously entered details on the eForm will be discarded, if any.

STEP 1: Case Info STEP 2: Form STEP 3: Admin Detsils ~ STEP 4: Submission

The following form(s) have been prepared based on the infarmation you have provided so far:
SNo Form Name & Description Actions Status
1 ORIGINATING SUMMONS? [Composel@ [Regenerate]d Draft Saved at 15-Jul-2016 08:04 PM
Add Document

Note: It is mandatory to view & save all aForf Message from webpage &J

@ Regenerate vil efresh the eForm content, the data that was manuslly

W crtered will be lost. Do you want to proceed?
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System provides an information icon for Regenerate. On mouse over, system will prompt

the functionality of Regenerate. Refer the screen below:

Actions
rCDI'I‘IDDEE]':;:' [Reqenerate]'::'
[Download] [Upload]@ [Prepisuwl [oualaia

A new eForm will be loaded. Data previously entered
into the eForm will be deleted.

Upload: This option will be available on clicking Add Document. User will be able to upload

additional documents, if any.

STEP 1: Case Info STEP 2: Form STEP 3: Admin Details  STEP 4: Submission
The following form(s) have been prepared based on the information you have provided so far:
SNo Form Name & Description Actions Status
1 ORIGINATING SUMMONS™ [Composel@ [Reqenerate]@ Draft Saved at 15-Jul-2016 08:04 PM
o 2 AFFIDAVIT [Unloadl@
Add Document
Note: It is mandatory to view & save all eForms to proceed to next step.

System provides an information icon for Upload. On mouse over, system will prompt the

functionality of Upload. Refer the screen below:

Actions
rCDITII:IDEE-l'i;:' [Reqenerate]':;:'
Download] [Uploadl@ [Preview] [Delete

[ Upload a document in a new window. l

Preview: On Click of Preview link, system will preview the previously uploaded document,

if required.

Delete: On Click of Delete link, system will delete the previously uploaded document, if

required.

Download: On Click of Download link, system will download the previously uploaded

document, if required.

Status

This column shows the mostrecent date and time in which the eForms or documents have been

modified.

© CrimsonLogic Pte Ltd eLITIGATION USER MODULE

38




3e eFILING

rave
rm Name & Descriplion Actions
e MMONS®

OF CLAIM

NS FOR INJUNCTION™

Previous cancel

Step 2: Form Page

30. Depending on the type of eForm or documentlisted on the page, click on the applicable action
link to perform the necessary action for the form. The user may compose, download,
upload, preview, add or delete documents.

The documents listed on the Form Name and Description List are dependent on the selections
made in the Step 1: Case Information Page. With this, the eForms may vary depending on the
selected case type as well as the answers made to the questionnaire.

eForm and Document Characteristics
The eForms and documents have the following characteristics:

e Byclicking Compose, the eForm will be displayed and the contents of the editable box
can be edited. Information that cannot be clicked or not in the editable box cannot be
edited.

¢ Only documents in Portable Document Format or PDF can be uploaded and added to
the Form Name and Description list.

¢ Anyinformationor contentchanged in the editable eForm will be saved once the Save
button is clicked.

¢ Contentinthe editable box can be cut, copied and pasted to another editable box.

e Insome eForms, the user can add paragraphs, sub-paragraphs, prayers and sub-prayers.

e SomeoftheeditableboxesintheeFormshave pre-populated orstandard prayers,clauses,
etc. The user can add to or make changes to these texts accordingly.

The following actions can be done to the eForms. These actions may vary depending on the
type of eFormrequired by the case.

Compose

Click Compose under the Actions column to show the corresponding eForm to be
composed oredited. TheeFormwill be displayed.
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IN THE HIGH COURT OF THE REPUBLIC OF SINGAPORE
Between

Hannah
(IC Others L14788741)

. Plaintiffs)
and
Hailey
(IC Others L963254)
. Defendam(s)

WRIT OF SUMMONS

To:
Halley
14 Tom Lane Singapore 123632

THIS WRIT OF SUMMONS has been issued against you in respect of the claim endorsed herein
You must
1) satisfy the clain: or

1) enter an appearance,

within 8 days after the service of this Writ, faling which, the Plaintififs) may proceed with the action and enter jadgment against you without futher notice:

ENDORSEMENT OF CLAIM

I This writ may not be served more than 6 calendar months after the above date unless renewed by order of the Court.
2 To defend the claim, the Defendant(s) must enter an appearancei(s) using the electronic filing service either personally or by a solicitor at the Registry of the

SUPREME COURT and notify the (Plaintiffs) / Plaintiffs sobicitors) accordingly within § days after service hereof, otherwize judgment may be entered
against him without fisrther notice.

[ Save | Close |

eForm

Click the editable box on the eForm to add content to or edit the existing content of the
eForm.

WRIT OF SUAMMOXNS

Ta:
Hailey
14 Tom Lane Singapore 123632

THIS WRIT OF SUMMONS has been issued agamst you in respect of the claim endorsed herein.

You must:
1} satisfy the clasm; or
1) enter an appearance,

within § days after the service of this Wiit, fafling which, the Plamtiffis) may proceed with the action and enter judgment agamst you without further notice.

LA R 2
AA B D EEESEESE A
This case i

lal
GRS

. DORSEMENT OF CLAIM
TR

eForm Editable Box

Once done, click Save. An acknowledgement message willbe displayed.

Form Saved Successfully
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Acknowledgement Message

Click EdittoedittheeFormagain, or Close toreturntothe Step2: Form Page.

Upload
Click Upload to display the Upload Document window.

Upload Document

STATEMENT OF CLAIM

File to Upload: Browse Files to Upload ] Max File Size allowed is 400 MB
Upload

Upload Document Window

The fields in the Upload Document Window may differ depending on thetype
of document.

Click Browse to select the file for uploading. The selected file will be displayed.

Upload Document

STATEMENT OF CLAIM
Selected File: Ua_CopyeditChkList_Static.pdf
File to Upload: Browse Files to Upload
& UA_CopyeditChkList_Static.pdf ®

Upload Document Window - Selected Document for Uploading

Click # to remove the document.

Click Upload. A confirmation pop-up window will be displayed confirming that the
selected document has been successfully uploaded.

Message from webpage ﬁ

i Document has been successfully uploaded.

—c—

Confirmation Message

Only PDF documents can be uploaded and added to the Form Name and
Description list.
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Click OK to exit the window. The Step 2: Form Page with the uploaded document will be
displayed.

STEP 1: Cae Infs STER 3: Faren STEP 3: Adrmn Detaile  STED 4: Subrmision

The following form({s) have been prepared based on the information you have provided sc far:

SNo  Form Hame & Description status
1 WRIT OF SUMMONS™ Draft Saved st 22-Nov-2012 10:55 AM
B STATEMENT OF CLAIM 1 [uplond] [Freview] [Dalate] | Uploaded by SIT Testing on Z2-Nov-2012 10:54 AM
3 SUMMGHE, FOR TRIUNG TG Dirat Saved at 72-Nov-2017 10:56 AW
[ Add Comument |
Woee:  ¥ou may click “Compase” to fill in the form while online.

You may dick "Upload” to submit 8 document. Or you may click “Download” to download the POF.

[Previous | |cancel| et

Uploaded Document

Click the Delete link beside the uploaded document to remove the uploaded
? document from the Form Name and Description List.

H Click the Preview link beside the uploaded document to preview the uploaded
document.

Download

Click Download todownload theuploaded document. AFileDownload window willbe
displayed.

File Download &

Do you want to open or save this file?

e B Name: STATEMENT_OF_PARTICULARS.pdf
A Type: Adobe Acrobat Document
From: dev.dielst.crimsonlogic.sg

Open sove | [ Conce |

Whie files from the Intemet can be useful, some files can potentially
ham your computer. ¥ you do not trust the source, do not open or
save this fie. VY gk 7

File Download Window

Click Open to view the document, or Save to save a copy in the computer.

Adding Documents

Depending on the casefile, the Add Document and Delete Document button will appear.

Upon clicking Add Document, the Add Document window will be displayed.

Add Document

Please select the Supporting AFFIDAVIT \LW
Document:

No. of Documnents @ 1

Add Document Window
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Select from the dropdown list the type of Supporting Document to add, and enter the No
of Documentstobeadded. Theusermayselectfrom thefollowing:

o Affidavit
e Other Supporting Document
o Legal Aid Certificate

e Emergency Certificate

Once done, click Add. The type of supporting document isnow added to the Form Name
and Description list.

STEP 1; Case Info STEP 2 Farm STLP 3 Admin Details  STLE 4: Submission

The fallnwing farm{s) have bren prepared based on the information yau have provided so far:

SNo  Form Name & Desceiption Actions Status

1 WRIT OF SUMMONS™ gpgee ] Dralt Saved at 22-Nov-2012 10:59% AM
[ 2 LEGAL A0 CERTIFICATE Tusiond] |
3 STATEMENT OF CLAIM Ewnload] [Uplgad] [Preview] [Delets Uploaded by SIT Testing on 22-Nov-2012 10:54 AM
4 AFFIDAVLT Iupioad]
H COTHER SUPPCRTING DOCUMENT Juloa:

Add Document

st Ve iy elick "Compae” b Wl in the ferm whils cnlive.
¥au may click "Upload” to submit a dacument. Or yau may click “Downlead” to downlaad the POF.

[Pravions [Cancel] [iest]

Added Documents - Form Name and Description List

Click Upload to upload the indicated documents.

For Other Supporting Documents/Emergency Certificate/Legal Aid Certificate, the
user can enter the Document Title. By default, the document type will be displayed
as the Document Title.

Upload Document

OTHER SUPPORTING DOCUMENT

Document Title: OTHER SUPPORTING DOCUMENT
File to Upload: Browse Files to Upload ] Max File Size allowed is 400 ME
Upiond

For Affidavits, the user will be required to enter information in the following fields:

Upload Document

? * Mandatory field
- Deponent Info

Affidavit is sworn/affirmed on* = by the following deponent(s):

S/No Full Name™®

[ 1

[ Add Deponent ] [ Remove Deponent

AFFIDAVIT
Document Title: AFFIDAVIT
File to Upload: [ Browse Files to Upload ] Max File Size allowe 400 MB

Select the Date the Affidavit is sworn or affirmed, and enter the Full Name of the
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Deponent. Then, click Browse Files to Upload to select the affidavit file for uploading.
Once done, click Upload.

Deleting Documents

To delete the document from the list, mark the checkbox of the item to be deleted and
click Delete Document. The Delete Confirmation window will be displayed.

Delete Confirmation

Are you sure you want to delete the selected document(s)?

Delete Confirmation Window

STEF 1: Case Infa STEF 2: Farm

STEF 3: Admin Details  STCP 4: Submission

Click OK. The document is now removed from the Form Name and Description list.

The follawing form{s) have been prepared based on the information you have provided so far:
Sho Form Name & Description

1 WRIT OF SUMMONS™
2

Actions
3

STATEMENT OF CLATM

SUMMONS FOR INJUNCTION™
Add Document

Status
Craft Saved at 22-Nov-2012 1
Note:

uploaded by SIT Testing an 22

Craft Saved at 22-Nov-2012 11:03 AM
ou may dick "Compose” to fill in the form while online.

ou may dick “Upload” to submit & document. Or you may cick “Download” to download the POF,

[Frevious)

(Cancel|

Document Removed from the Form Name and Description List

[meact|

For PDF documents, the user can also click the Delete link beside the document
name.

31. Aftercomposing, uploadingoraddingthenecessary eFormsordocuments, click Next. The
Step 3: Admin Details Page will bedisplayed.
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Step 3: Admin Details

Step3: AdminDetailsallows theusertoupdate the Hearing Details, indicate urgency, request
to Backdate, eServe, and request for an Exemption or Waiver of Fees.

Sk Al B S A, Bhargan

Teremrdale beres e

et s mineptanr ol Flag

Dedpried vorrs e

sl Ve T el P R —

b wser ol s Faa o ¥ ol Froc anneng Foe 19 mn e nins #00 el

Frevisen Savyw  Frimt Frovees Casonl

Amin tils Pe
32. The Step 3: Admin Details Page is divided into different sections as listed below. Each

section varies depending on the selected case type. Enter the required informationin the
fields provided for each section.

Hearing Details

The Hearing Details sectionallows the user to indicate if there is any special request
pertaining to the hearing.

Hearing Details

Is there any special reguest required? © Yes @ No

Hearing Details Section
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By default, the Hearing Details special request section is marked as No. This means the
user does not have any request pertaining to the hearing of the case. Marking Yes will
display a special request text box. Enter the details of the Special Request in the field
provided.

Hearing Details

Is there any special request required? @ ves OnNo

Hearing Details - Special Request Field

Urgent

This section allows the user to request for urgent handling of the documents to be filed.
Urgent documents will be placed at the head of the queue for transmissionand
processing. Anurgentfeewill becharged for every document thatis listed in the Fee
Details section.

Urgent

Do you require urgent processing of the Documents? w (@]

Urgent Section

Urgent handling request can be performed only for documents that are manually
accepted by the system. It cannot be applied for auto-accepted documents.

Request to Backdate

This section allows the user to request a backdate for the filing of documents. Upon
approval, the case document involved will show the requested backdate details in the
Filing Dateand Time.

Enter the Backdate Date and Time and the Reason for Backdating.

Request to Backdate

Backdate Request Date:

& AM

Reason for Backdating:

Request to Backdate Section
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eService

There are three types of eService for the user to choose from.

E-Service

List of Law Practices

Immediate Service

==
Angals Wong & Co = ] =

& C Fergusson Law Corporation

& EReamE B OO Service upon acceptance of filing =

A L HUSSIEN & FAIZAL WAHYUNI ==
A. Mohamed Hashim

AROHIM NOOR LILA & PARTNERS oL o
Abraham Logan & Partners

Achigvers LLC

Adam &llan & Co

Advert Law Conporatsan

Argis LLC -9
AEQUITAS LAW LLP Deferred Service

ALAIN A IJHNS PARTHERSHIF
Alan Shankas & Len LLC

Alice Yeo & Co

ALLEN & GLEDHILL LLP

>

eService Portal

If one or more respondent Law Firms are added to the case, their names will
be placed on top of the List of Law Firms and a # sign will be displayed beside
it (as shown in the image below). The # sign indicates the Law Firms to whom
the user will be serving the documents.

However, in case there is only one party added to the case (i.e., only the filing
party has been added), the # sign will not be displayed.

E-Service

List of Law Practices

Immediate Service

Angela Weng B Ca & -] [ <<

A € Fergusson Law Corporation

A C SHONE & CO Service upon acceptance of filing =

A L HUSSIEN & FAIZAL WAHYUNI -
A. Mohamed Hashim

AROHIM NODR LILA & PARTNERS <<
Abraham Logan & Partners

Achievers LT

Adam Allsn & Co

Advent Law Conporaton

Aegis LLT &
AEQUITAS LAW LLP Deferred Service

ALAIN & JIHNS PARTNERSHIF

Alan Shankar & Lam LLC =
alice Yea & Co

ALLEN & GLEDHILL LLP - =
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To configure a specific service type to a Law Firm, select the Law Firm (or multiple Law
Firms while holding the Ctrl key) and then click [=>J onto theintended Service Type.

The user can remove an entry from the Service Type box by ==J. The Law Firm
name will be moved back to the List of Law Firms.

Immediate Service
Inthis, thedocumentisserved immediately upon eFiling, regardless of the outcome of the
Court’sacceptance of the document.

Immediate Service

Immediate Service Selection Box

Service upon acceptance of filing

In this, the document s served only after the Courthas approved and replied to the
accepted document. Documents that are rejected by the Court will not be served to the
recipient Law Firm(s).

Service upon acceptance of filing "=

Service upon acceptance of filing

Deferred Service
In this, the documentis served on the specified date and time, regardless of when or
whether the Court has approved the service of document.

Deferred Service -
A LAW LLP
ate: [ s — TR

Deferred Service Selection Box

Once the user adds a Law Firm for the Deferred Service, the Date and Time fields will
appear for the user toindicate when the eService will be done.
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Placing the mouse over the g sign will show a description of the ServiceType.

Immediate Service "

Immediate Service is an automated service that will
serve this document on the Recipient(s), immediately

upon successful filing of the document, regardless of
: the processing and validating outcome from the

Court. A notification will be sent to the Requestor and
- Recipient(s) when Immediate Service is successful.

Once a document has been served successfully and sent to the recipient Law Firm,
the system will generate a Certificate of Service as a proof of the serveddocument.
This certificate will be in the Documents tab of the casefile.

IN THE HIGH COURT OF THE REPUBLIC OF SINGAPORE

Case No. AAS 3902012

In the Maner of Section 12 of the Legal Profession
27-Jul-2012 1214 PM

Act (Cap._ 161)
And

In the Marter of Rule 25 of the Legal Profession
(Admission) Rules 2011

And

In the marter of jane
(NRIC No. S1000687A)

i jane
~ (Singapore NRIC No. s1000687a)
Appbeans(s)

CERTIFICATE OF SERVICE
The follewing documents have been electronically served by WEE SWEE TEOW & CO w0
ATTORNEY-GENERAL'S CHAMBERS om 27-July-2012 at 1214 PM
L ORIGINATING SUMMONS (ADMISSION OF ADVOCATES AND SOLICITORS)
2 ENTRY IN REGISTER OF QUALIFIED PERSONS AND REGISTRATION OF

SERVICE OF PRACTICE TRAINING PERIOD (ERQ LETTER)

This Certificate is System-Generated, and i issued as a record of service m accordance with 0. 634,
r.12(3) of the Rules of Court

Clase

Certificate of Service

Fees Payable

The Fees Payable section shows the details of the fees incurred after filing a case. This is
also where the user can request for a Partial or Full exemption or waiver from the filing
feesincurred.

This section shows the breakdown of the fees the user has to pay. The total costis

automatically computed by the system based on thenumber of documents thatare
prepared and attached as well as the number of recipients.
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Fees Payable
Filing Frees
Request far Exemption/ Waivar: B nore ' Partial ) Ful
Document Name Fee Dutument Fee Processing Fee Transmission Fee Sub Total
STATEMENT OF CLAIM Comauted 584,00 S§0.00
WHLT OF SUMMONS Computed 55400 55160
SUMMONS FOR IRJUNCTION Comouted 554.00 S§1.60
Tetal Fors Payable:
eservice lees
Uetails Quantity Total
Mumnber of Recipiems ]
Humber ot Ducurnents 3
Tatal eService Fees Payable: S$80.00

Fees Payable Section

Hearing Fees

The Hearing fees section will be displayed at step 3 when one of the following
documents is filed:
1. REQUEST TO APPOINT DATE FOR EXAMINATION BY AN OFFICER OF COURT
2. PAYMENT FOR HEARING DATES/FURTHER HEARING DATES.

Fees Payable

Filing Fees
Ranguest for Exempnon Wanver Bnone O parnal O Adt
Document Name Fee Document Fee Processing Fee Transmission Fee Sub Total
PAYMENT FOR HEARING DATESFURTHER HEARING  Computed 540,00 £54.00 S160 585,60
DATES
Total Fees Payatie 585.60
Mearing Fees
Detalls Quantity Sulbs Total
Number of Days Requested 5 581100000
Total Hearsg Fees Payable:  5$11000.00
ESERICE VRS
Details Quantity Total
Numtser of Recpents ]
Nurmber of Documents '
Total eService Fees Payabie 550,00
Previous Save \Eaneel Next

Fees Payable Section with hearing fees details

Waiver Details

Torequestforpaymentexemption orwaiver:

At the Filing Fees section, select the appropriate button for Request for
Exemption/ Waiver. Then, select the Waiver Reason from the dropdown list if
waiver is requested.

Filing Fees
Request for Exemption/ Waiver: None Fartial '@ Ful
Waver Reason: athers

Flease enter remarks:

? If the selected Waiver Reason is Others, the Remarks field will be displayed.
Enter theRemarks regarding the waiverrequest.
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If the party has a valid Grant of Aid/Provisional Grant of Aid and if Full
Payment Exemption or Waiver is selected, filing fees, hearing fees (if any)
and eService fees will be waived and the total cost displayed will be $0.

Fees Payable

Filing Fees

Reguest for Exemplan/ Waver: Mone () Partial 81 Full

Weiver Resson: Adeministrative -
Document Name Fee Document Fee Processing Fee Transmission Fre Sub Tatal
STATEMENT OF CLAIM Computed S£200.00 5400 S80.80 S5204.80
WRIT OF SUMMONS Computed 5550000 554,00 55150 SHL0L.E0

| summons Fos uuweTion Computed SE500.00 554,00 551,60 SE505.60

Tutal Fees Computed: S$1216.00

| el fees payabe: S40.00
eService I ees
Details Quantity Total
Number of Recipients Q
Number of Documents 3
Total eServicn Fees Payahle: £40.00

Request for Full Exemption/Waiver

fPartial Payment Exemption or Waiver is selected, User Request fields will be displayed
where the user can enter the requested waiver amount in the fields provided. The total
amount will be automatically computed.

Fees Payable

Filing Fees
Hequest For Exemption/ Waiver: Nona @ Rartial @ Full
Waiver Aeasan: Bdmiractratn -
Document Name Fer Dacument Fre Processing Fee Transmission Fee Sub Total
STATEMENT OF CLAIM Computed £4200.00 544,00 540,80 54204.80
I Usar Reguest &3 0.00 64 0.00 £ .00 =4 I
WRIT OF SUMMONS Computed 5£500.00 554,00 55160 54505.60
[ mmr Rt 58 u.ug 58 w.00 58 .00 s§ |
SUMMONS FOR THILNCTION Computed £4500.00 £44.00 S41.60 54505.60
| user Request 54 0.00 54 2.00 54 0.00 st |

Total Fees Computed:  5$1216.00
Tatal Waiver Requested: £40.00
Total Fees Mayable: S§1218.00

eService Fees

Detalls Quantity Tatal
Number of Recipients o
Number of Documents 3

Tetal eService Fees Payable: 50.00

Request for Partial Exemption/Waiver

The following screen shows the totalamount of waiver requested and the net fees
payable by the party.
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Fines Payabln

Filing Fres
Request far Lxemption/ Waives: Mone 8 Partial ) Full
Waiver Reasan: Adderanistratve -
Bocument Name: Fee Document Fee Processing Fre Transmissian Frre Surh Tatal
STATEMENT OF CLAIM Computed £6200.00 254,00 £0.90 S§204.80
user Request 88 100.00 =6 .09 13 o.co s
WRIT GF SUMMONS Computed £4500.00 £44.00 54160 £4505.60
User Request E 3 o.oo st 4.00 1 0.co S8
SUMMONS FOR IRIUNCTION Computed 54500.00 S$4.00 541,60 5$505.60
User Request a4 200.00 4 4.00 L1 0.00 &4

Total Fees Compated:  541216.00

Total Warver Requested:  $£312.00

Total Fees Payable: 5490400
eService Fees
vetails Quantity Total
Number of Reapents Q
Humber of Ducurnents 3
Tutal eService Fees Payabie: 5£0.00

Partial Payment Exemption/Waiver

Waiver on Hearing fees:

Please note that waiver on hearing fees is applicable only on filing hearing related
documents on behalf of a party with a valid Grant of Aid or Provisional Grant of Aid
number, and if full waiver is selected at the Filing Fees section. Hearing fees will not be
waived if partial waiver is selected at the Filing Fees section.

Fees Payable

Filing Fees
Request for Exemgion/ Walver nene  Cparnal @) rull
Waiver Reason; Legally Aided Person bl
Document Name Fee Documant Fee Processing Fee Transmission Fee Sub Total
PAYMENT FOR HEARING DATES/FURTHER HEARING  Computed £50.00 £84.00 S41.60 S§5.60
DATES
Total Fees Computed: 585.60
Tatal Fees Payabie: 550.00
Hearing Fees
Details Quantity Sub Total
5 5811000.00

Wumber of Days Requested
Total Hearing Fees Computed:  5$11000.00

Total Hearing Fees Payable: 5$0.0)
eService Fees
Details Quantity Total
Numiber of Recipients [
Numiber of Documents
Total eService Fees Payable: 550,00

Full Waiver on Hearing fees

? Partial waiver is not applicable to Hearing fees. You can only select full
waiver for hearing fees to be waived.

33. Afterenteringalltheadministrative details, click Save. Anacknowledgementmessage
will be displayed.

Q Successful: Request for Hearing Date and other Administrative Details have been saved successfully

Step 3: Admin Details Page - Acknowledgement Message

34. Click Next to proceed to the Step 4: Submission Page.
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Step 4: Submission

The last step in the eFiling process is Submission. The Step 4: Submission Page allows the
user to preview all data entered and documents attached in the previous steps.

STEP 1: Case Info STEP 2: Form STEP 3: Admin Details ~ STEP 4: Submission

You are about to submit the following information:

1. Case Information Details

2. List of documents for this submission:
a. WRIT OF SUMMONS
b. STATEMENT OF CLAIM
c. SUMMONS FOR INJUNCTION

3. Hearing Date Request and other Administrative Details

1/We have read and agree to the Terms and Conditions for the usage of eLitigation.

Step 4: Submission Page

? Before submitting the case, click Terms and Conditions to read the details in
relation to the use of the elitigation system.

? The user may click on the case information and document links to view or print
the case information/documents.

35. Click Submit. A confirmation message will be displayed and a Submission Reference No
will beprovided.

STEP 1: Case Info STEP 2: Form STEP 3: Admin Details  STEP 4: Submission

@ success: Form submission was successful.
(Submission Reference No. : FESGID20121122_112124Pp7ES1n0)

You have submitted the following information:

1. Case Information Details

2. List of documents for this submission:
a. WRIT OF SUMMONS
b. STATEMENT OF CLAIM
c. SUMMONS FOR INJUNCTION

3. Hearing Date Request and other Administrative Details

Step 4: Submission Page - Confirmation Message and Submission Reference Number

36. Click Back to Homepage. The user will be directed to the eLitigation Main Page.
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Theusercan preview and/ or printthe case information or theattached documents by clicking
CaseInformation Details or Case Documentslinks. Anew window will be opened to display

the case information or document.

@8 FE20121008_104420KsmfrPToml - Windows Intemet Explorer =Ty
&9 v [2] 0 devdieitcrimeoniogicsg (ni i E = CenicamEnoe| <1 | 4]l Soooe P~

R = IR

i Favorites

8 FE20121008_104420KsmfKrPT xmil 5 mm v Pagex Safetyv Took v

IN THE HIGH COURT OF THE REPUBLIC OF SINGAPORE

Berween
08-October-2012 Mark
(Australia Passport No. POA2545) 3
Plamtiff
And
Minny
(Australia Passport No. DER1545)
...Defendant

WRIT FOR DIVORCE

To The Defendam
Name Minny
Address: 67 Bishan Gardens #1-43 The Jade Singapore 567744

THIS WRIT OF SUMMONS has been issued agamst vou by the Plantiff in respect of the claim
endorsed herein. Copies of the following documents are delivered with this Writ

(a) STATEMENT OF CLAIM

(b) STATEMENT OF PARTICULARS
(c) ACKNOWLEDGMENT OF SERVICE
(d) MEMORANDUM OF APPEARANCE

|Done €L Local intranet | Protected Mode: Off fa v Ri0% -~

Case Document Window

=

Clicking
footers, by default.

willimmediately printthe page. The page willbe printed withheadersand

Toremove the headers and footers, the user can select Print Preview from the Print dropdown

|-
list =

ThePrintPreview window will be displayed.
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7o Tee Dot anr.
Name  Mawy
Astms 07 Dahan Gestem w4 Taelwe i pp el 1T

e
e o o S0 e ierag Becumen 8 aee dmienend TR B Tw
n STATEAENT Of LA
A ITATEMENT OF PARTEULARY
) ASKICRLIDGMENT OF SERVEE
iy MM ORANDEM OF AWEALANTE

Daw Helreter ML
AALCN LEETEIK SMYY
B fo e Pt

“-!'ﬂ' - " — — e —
Print Preview Window — With Headers and Footers

Click El to hide the headers and footers. The Turn Headers and Footers On or Off icon
is located on the Print Preview Menu Bar.
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@| Ej‘ @ ] 1 Page View ~ | Shrink To Fit ~

Turn headers and footers on of off (Alt=E)

Mk
(Austraia Passport No. POATS5)

As

Minny .
(Ansratia Passgort Mo, DER2545)

WEIT FOR DIVORCE

THRE WRITOF P e it
barsin. Cogim oF o ol domaman  ave dvorad mith s Weit

() STATEMENT OF CLADC
(%) STATEMENT OF PARTEULARS

{£) ACKNOWLEDGMENT OF SERVICE
) MEMORANDUM OF APPEAR ANCE

e 03-Ocmber-2012
AARCHNLFE TECK CEVE
Eaiciner for om Planaiff

Turn Headers and Footers On or Off Icon

The document preview willnotshow the headersand footers. Click
the page.

CHAPTER 4
Printing Replies, Recelving Files and
eService

Printing Replies

Follow the steps below to avoid distortion in the form or documents when printing:

1. Use FireFox or Chrome web browser for printing.

2. Add the elitigation site to the trusted sites list of the browser and select the
Security Level to Medium-low.
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Internet Options ﬂil

Iegcy | Content I Conneckions I Pragrams I Advanced |

Generd  Security

Select a zone ka view or change security settings.

@ |« v O !

Inkernet Local intranet  Trusted sites  Restricted
sikes

Trusted sites y
Sites

This zone contains websites that you

trust not ko damage your computer ar

your files,
‘fou have websites in this zone,

[~ Security level For this zone
Allowed leue

s on your local network,

(intranet)

- Most conkent will be run without prompting you

y R - Unsigned Activer controls will not be downloaded
-I_I - Same as Medium level without prompts

Custorn level... Default level |

Reset all zones ko default level |

OF | Cancel | Apply |

Trusted sites ﬂ

\/ ;su can add and remove webskes From this zone, All webskes in

is 2one will uss the zone's security settings,

Add this website bo the zone!
|http5:.l'.l'wmw.citiuotun-sl:|

Wehsitas:

[ Require sarver verification thttps:) For all sites in this zone

Close
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3. Go to the Privacy tab and make sure that the setting is Low.

Internet Dptions ll_)G

General I Security]  Privacy |C tent I Connections I Programs I Advanced I

Settings

Select a setting For the Internet zone,

Low

- - = EIoeRs third-party cookies that do not have a compact
privacy policy

- Restricts third-party cookies that save information that
- - can be used ko contact you without your implicit consent

Sikes | Impart Advanced | Default |

Pop-up Blocker

@ Prevent most pop-up windows From Sethings |

Sppearing.
I™ Turn on Pop-up Elocker

InPrivate

. ,"ln_ I Do not collect data for use by InPrivate Filkering
T

Disable toolbars and extensions when InPrivate Browsing
2 starts

r

4. Click Sites and make sure that elitigation.sg has an Always Allow setting.

j Per Site Privacy Actions 1'
T

 kanage Sitez

€ " ou can specify which websites are always or never allowed to use
_}TA) cookies, regardless of their privacy policy.

Tppe the exact address of the website you want to manage, and then click Allow
of Block.

Ta remave a site from the list of managed sites, select the name of the website
and click the Remove button

Address of website

| Block |
Allow
I ahaged websites:

Domain | S etting | Fiemaye
r— n m
;
elitigation.sg Alvays Allow ] Remove all

ok |

5. If the suggested steps above fails to work, try printing the form using a different
version of Internet Explorer browser version
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To printa Courtreply:

ECEIVING FILES AND eSERVICE

1. OntheeLitigationMainPage-Inboxtab, click the Documentlink of the Courtreply to

be printed.

Court Replies ar

o User Profiles Alerts Notifications
In elitigation, wa have created different profiles for different types of users, Only sclicitors assigned to 2 case will receive updates on 3 case wia
R . alerts/notfications. If no sclicitor has besn assigned, the team which has been
Inbow, Lawyers and Paralegals will receive itams in thair Inbox from cases that have ponted access to the case by the administrator will receive the alers, If there has
ba=n azsigned to them; items from other cases of the firm will not appear in their  hasn na assignment of case and restrichon of case sccess, all usars i the firm wil
Inbox. Flling Clarks will racaive in thair Inbox all itams for all cases in the firm. receive the alerts
Calendar, Lawyers will see in their calendar hearing fixtures from cases that have gelact document in "Requests” category to Correspond with Couris
bean assigned fo them. For other users, please set up a team first. If @ cas® IS plepze note that 'Letters’ are na langer available in the elitigation system, Ta write to
assigned to the team, then all mambers of the team will be able 1o see the heannd the Court on any matters, please file the resevant document available in the
fixtures from that case in their calendar. *Requests” category
Retrieve a Case File for a Sub-Case For informatian on the use of elitigation, go to the Reference Centre tab or FAD
To retrieve the cass file for & sub-case, the sub-case number can be entersd into the section  on  the Use of  eliigstion in  the Get  Ready  site
search field seen on the "Search Case” page when you click the "Case File”™ tab. https:/ www. elibgation.sg/getready
Filter by Date From o H [Go] o Ee
Documant Date/ Time Case [ Sub Case  Case Tithe File Rof No
NOTICE OF APPEAL TO JUDGE OF HIGH COURT ~ 23-Jan-2013 S 16/2013 - RA TAN CHOR CHDON
IN CHAMBERS - Accepted [View] 10:28 AM B/3013 [CHEN CHUJUN] v test 1
F Al F HIGH BT 272-Jan-2013 5 1889/32011 - RA  PUBLIC PROCECUTOR v
IN CHAMBERS - Accepled [View] 07:48 PM 7/2013 MUHAMMAD RAFFIQ BIN
JAFFAH
C HOTICE OF APPEAL TO JUDGE OF HIGH COURT  22-Jan-2013 05 12/2013 - RA frank w wic
IN CHAMBERS - Accepted [View] 07:30 PM 6/2013
22-Jan-2013 05 461/2012 - RA  Alanl v Tanl
IN CHAMBERS - Accepied [View] 06:24 PM 5/2013
MOTICE OF APPEAL TO THE COURT OF APPEAL - 22-Jan-2013 CA 6/2013 0S5 10.c Usar sory test
Accepted [View] 06:12 PM w Defendant
GISTRAR'S NOTICE - HEARING DATE FIXED 22-Jan-2013 5 16/2013 TAN CHOR CHOON
06:12 PM (CHEN CHUJUN] v test 1
REGLSTRAR'S NOTICE - HEARING DATE FIXED  22-Jan-2013 MA 789/2089 PUBLIC PROCECUTOR w
Wiew 06:12 PM MUHAMMAD RAFFIQ BIN
JAFFAH
REGISTRAR'S NOTICE - HEARING DATE FIXED 22-Jan-2013 £ 1872013 TAN CHOR CHOON
05:04 PM (CHEN CHUJUN) v test 1
REGISTRAR'S NOTICE - HEARING DATE FIXED  22-Jan-2013 £ 18/2013 TAN CHOR CHOON
Vigw 05:02 PM (CHEN CHUJUN] v test 1
BRE-FTC STATUS CHECK LETTER [View] 22-Jan-2013 5 571/2012 PUBLIC PROCECUTOR v
04:57 PM MUHAMMAD RAFFIQ BIN
JAFFAH
HOTICE OF APPEAL TO THE COURT OF APPEAL - 22-Jan-2013 CA S/201F chang v Mary
Accepted [View] 03:25 FM
i REQUEST FOR SERVICE OF DOCUMENT QUT OF  22-Jan-2013 5 18/2013 - 500  TAN CHOR CHOON
SINGAPORE - Accepted [View] 03:16 PM 2j2013 (CHEN CHUJIUN] v test 1
I 22-Jan-2013 05 11/2013 - RA chang v Mary
IN CHAMBERS - Accepted [View] 03:05 PM 4/2013
PRE-PTC STATUS CHECK LETTER [View] 22-Jan-2013 5 182013 TAN CHOR CHOON
01:57 PM (CHEN CHUJUN) v test 1
PRE-PTC STATUS CHECK LETTER [View] 23-Jan-2013 5182013 TAN CHOR CHOON
OL:57 PM {CHEN CHUJUN) v test 1
Showing 1-15 of 1055 23 45 » 71 MNext Gotopage: |'5¢,| Items Par Page 15 =
[Mark as Read| [Mark as Unread|

elitigation Main Page - Inbox Tab
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The document will be displayed in a new window.

IN THE HIGH COURT OF THE REFUBLIC OF SINGAPORE

Case No.: 5 56/2013

Sub Cace No.: SUM48:2013 Fflueen
Doc No.: ORC 22/20153 Case3
Filed: 11-April-2013 05:26 PM (Passport No. AAAA)
- Plamtiffis)
And
1. WOS Defendant 2
(Indonesia Passport No. DDDD)
2. WOS Defendant 1
(Malaysia Passport No. DDDDY)
_. Defendant(z)
ORDER OF COURT
Before: Assistant Registrar Ang Feng (Qian in Chambers

Date of Order = 11 April 2013

Upon the applhcation of Case 3 (Passport No. A4 A A) the Planhif in this achon coming on for beanng s
day and upon hearins counsel for the Plantiff and counsel for the Second Defendant

It 15 ordered that-
1 the costs of this apphication be paid by the Ist Defendant to the Planhiff

FOO CHEE HOCE
REGISTRAR

SUPREME COURT
SINGAPORE

|CioseiP’rn:ng

Document Print View Window

2. Click Print. The document will be sent to the printer for printing.
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Receiving Files

Courtrepliesareautomatically received and displayed on the Inbox tabon theeLitigation
MainPage.

urt Replies ar

] User Profiles Alerts  Motifications
In elitigation, we have created different profiles for different types of users. Only solicitors assigned to a2 case will receive updates on a case wia
. . alerte/notifications, 1f o colicitor has besn sssignad, the team which hes besn
Inbox, Lawyers and Faralegals will receive tems in their Inbox from cases that have granted access to the case by tha administrator will receive the alerts, IF thare has
been assigned to them; items from other coses of the firm will not sppear in their baan no assignment of case and restricton of case access, all usars in the Firm will
Inboe. Filing Clerks will receive in their Inboo all items for 8l cases in the firm. receive the alerts
Calendar, Lawyers will see in their calendar hearing fixtures from cases that have galact document in "Requests” category to Correspond with Courts
bean assigned fo them. Far other users, please sof up a team first. If 2 case IS plaace note that Latters’ are na longer available in the elitigation systam, To writs to
assigned to the team, then all members of the team will be able to see the heannd the Court on any matters, please file the rekevant document available in tha
fixtures from that case in their calendar. “Requests” category
Retrieve a Case File for a Sub-Case For informatian on the use of elitigation, go to the Reference Centre tab or FAQ
To redrieve the cass file for & sub-case, the sub-case number can be entered it the gation  on  the Uss of  elitgstion in  the Get Ready site
search field seen on the "Search Case” page when you click the "Case File™ tab. https: ) www. elitigation.sg/getready
Filter by: Date From o & [5a) O [Search
Document Date/Time Case [ Sub Case  Case Title File Ref No
23-Jan-2013 S 16/2013 - RA TAN CHOR CHOON
IN CHAMBERS - Accepted [View] 10:28 AM 8/2013 (CHEN CHUIUN) v test 1
F Al IF HIGH T 22-Jan-2013 51889/2011 - RA  PUBLIC PROCECUTOR v
1 CHAMBERS - Accepted [View] 07:49 PM 7/2013 MUHAMMAD RAFFIQ BIN
JAFFAH
- 22-Jan-2013 05 12/2013 - RA frank v vic
IN CHAMBERS - Accepted [View] 07:30 PM 6/2013
22-1an-2013 05 461/2012 - RA  Alanl v Tanl
06:21 PM 5/2013
MOTICE OF APPEAL T0 THE COURT OF APPEAL - 22-Jan-2013 CA 6/2013 0S5 10.c User sory test
Accepted [View] 06:12 PM w Defendant
REGISTRAR'S NOTICE - HEARING DATE FIXED  22-Jan-2013 5 162013 TAN CHOR CHOON
[¥iew] 06:12 PM (CHEN CHUJUN] v test 1
REGISTRAR'S NOTICE - HEARING DATE FIXED  22-Jan-2013 MA 789/2089 PUBLIC PROCECUTOR v
[Miew] 06:12 PM MUHAMMAD RAFFIQ BIN
JAFFAH
REGISTRAR'S NOTICE - HEARING DATE FIXED  22-Jan-2013 5 18/3013 TAN CHOR CHOON
05:04 PM (CHEN CHUJUN) v test 1
REGISTRAR'S NOTICE - HEARING DATE FIXED  22-Jan-2013 S 18/2013 TAN CHOR CHOON
[iew] 05:02 PM (CHEN CHUJUN] v test 1
PRE-PTC STATUS CHECK LETTER [View] 22-Jan-2013 §571/2012 PUBLIC PROCECUTOR v
04:57 PM MUHAMMAD RAFFIQ BIN
JAFFAH
NOTICE OF APPEAL TO THE COURT OF APPEAL - 22-lan-2013 CA 572013 chang v Mary
Accopted [View] 03:35 PM
[ REQU 22-Jan-2013 5 162013 - SO0 TAN CHOR CHOON
SINGAPORE - Accepted [View] 0316 PM 2/2013 (CHEN CHUIUN) v test 1
L F 22-Jan-2013 05 11/2013 - RA chang v Mary
IN CHAMBERS - Accepted [View] 03:05 PM 42013
PHE-PTC STATUS CHECK LETTER [View] 23-Jan-2013 5 18/2013 TAN CHOR CHOON
01:57 PM (CHEN CHUJUN) v test 1
PRE-PTC STATUS CHECK LETTER [View] 22-Jan-2013 £ 182013 TAN CHOR CHOON
0157 PM (CHEN CHUJUN) v test 1
Shewing 1-15 of 1055 4 5 71 Mext Goto page: [Ga] mems PerPage 15 -
[Mark as Read | Mark 25 Unread|
elitigation Main Page - Inbox tab
Toreceivefiles:
. . . .
Click the View link that corresponds to the document to be viewed.
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Court Replies and N

© et rotites
In eLitigation, wa have created different profiles for different types of users.

Inbox, Lawyers and Paralegals will receive items in their Tnbax fram cases that have
Bbeen assigned to them; items From other cases of the firm will not appear in their
Inbox, Filing Clerks will receive in their Inbox all items for al cases in the firm.

Calendar, Lawyers will se€ in their calendar hearing fixtures from cases that have
Been assigned to them. For cther users, please set up @ team first. If & case is
assigned to the team, then all members of the tam will be able to ses the haaring
fixtures from that case in their calendar.

Retrieve a Case File for a Sub-Case
Ta retrieve the case file for a sub-case, the sub-case number can be entered into the
search field seen on the "Search Case” page when you click the "Case File” tab.

& o]

Filter by: Date From

Alerts/Notifications

Only seiicitors assigned to 3 case will receive updaies on @ case via
slerts/notifications. 1f no solicitor has been assigned, the team which has besn
oranted access ta the case by the administrator will receive the alerts, If thare has
been no assignment of case and restriction of case access, all users in the firm will
receive the alerts

Select document in "Requests” category to Correspond with Courts

Plesse note that ‘Letters’ are na langer available in the elitigaton system, Ta write ta
the Court on any matters, please fle the relevant document available in the
“Requests” category

For information on the use of elitigation, go ta the Reference Centre tab or FAQ
the

section  an Use of elitgation in  the Get Ready sie
it

O [Search

Documaent Date/ Time Case / SubCase  Case Title Fila Ref No
23-Jan-2013 S 16/2013 - RA TAN CHOR CHOON
10:28 AM B8/2013 [CHEN CHUIUN) v test 1
E APPEAL T EHIGH COURT  22-Jan-2013 5 1889/2011 - RA  PUBLIC PROCECUTOR v
IN CHAMBERS - Accepted [View] 07:49 PH 7/2013 MUHAMMAD RAFFIQ BIN
JAFFAH

The View Link

The Inbox Mail Notification Page will be displayed.

Dwear SirfMadam,
Flease take note of the response to the docurment filed on 08-Aug 2 st 05:57 PM.
Documant Name: WRIT OF SUSMMONS
Case Na: DT BET/2012
Case Name: Tirnryd v Timd
Bub Case ho:
Fee Information
Require urgent Proceseng of the Docyment? Mo
Request for Exemphon / Warver: None
Raapon for Warver
Outcome of reguest for Warver
Raason for rejecton of request
Service Service
Bureau Bureau Service Bureau
Processing  Transmission Urgent Handling Scanning
Fee Fee Fee Fee Fee Fiee Total
Compu Sgd.00 S50.00 $0.00 $0.00 50,00 S4504.00
Warver 5$0.00 5$0.00 $0.00 $0.00 $0.00 §0.00 5$0.00
Ay
Warve 550.00 S50.00 S50.00 $0.00 $0.00 $0.00 $0.00 S80.00
Roquested
Total Fess SE504.00
Dedsion by Court
Status: Accepted
rearing Date/Tmme:
Remarks:

Inbox Mail Notification Page

. Print this page
Click

to send the mail notification to the printer for printing.
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eService

The eService or electronic service of documents is a facility thatallows Law Firms to serve
Court documents or other documents to other Law Firms thatare registered as eLitigation
users. Itis a legal process of servicing documents to the recipient Law Firms through the

eLitigation system.

To perform eService of documents:

1

. GototheSearchCase

Page. (Main Menu >>
CaseFile)

This pageservesasthesearchfunction tofilter the casesaccording to the user's search
requirement. The user will be able to search for a specific case saved in the system. By

default, all filed cases will be shown.

Expected behaviour of Case Files

1. You will have access to case files for the durstion of the case and any appeals
therefrom, plus a periad of three months, Access is available as long as your
firm represents & party that has besn farmally added, &.g third partes,

2. Writs of axscutions and soms ex parte summonses (2.5, mjunetions) will Bnly
be accessible thres manths after filing.

3. Access does not extend to documants that are sealed or documents intemal to
the Judiciary, e.g. Minute Sheets.

Flease enter part of Case No or Case Name or LF Reference No.
Keywisrds:

Search | | Clear| Advanced Scarch

Case Name $
tres v plant

tree v plant

A granted by Ade
Tam v Jemy

Bab v Wendy

Re: 055 10.c User sory test

jacaues wang v Kelly wu

PUBLIC PROCECUTOR v MUHAMMAD RAFFIQ BIN JAFFAH
Uma v test defnd 01

maenu v Napolean

2ng chaw ¥ Sydney tay

eng chow v Sydney tay

Alice Lee v Edmund ong

MOL v MOZ

Showing 1-15 of 2109

In the Estat= of Srikanthiah, decessed (Application by T==$08082011024pp) 34534

Amendment of Documents

In order to amend a document, select the document from the Documents tab of the
anling case file and click on the "Amand” buttan. Click hars for a quick guide.

Add or Remove Party

Im grder to add or remove a party, you must amend the originating decument. Click hare
far & quick guide,

Enter an Appearance

To enter an Appearance, search fior documant tithe by entering keyword "Appearance” in
the “Filing” menu or alternatively select the “File 8 Document” option under the Quick
Access butten, Chck hare for a quick guide.

LF Referenos No + Mature of Case &

Companies

Competitian Law
Sale of Immovable Proparty
Financal and Securibes Markets

Administrative & Constitutional Law

Arbitration
Arbitration
Testing OIT Administratrve & Constiutianal Law
2 345 . 141 Nest Gotopage: Go| ltems Per Fage 15 =

Search Case Page

2.

Locate the case file with the document the user wants to eServe. The user can conduct

a search by entering a full or partial search text of the Case Number, Case Name or
Law Firm Reference No. in the Keywords field. Then, click Search.

© CrimsonLogic Pte Ltd

Click the Case No link of the case for viewing. The Case Information will be displayed.

Click the Documents tab of the selected case to view the case documents.
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Documents tab of the case will display the Document name, Document number/Case

number, Date (Filing date) and Name (Filing party of the document).

documents.

22/2017

trader name v palriest

- . [ooamens

Case Documents

= MC/S132/3017(11)

Affidavits (1)

Certificates, Memorandum & Notices (2)

PMeadngs (2)
Trial/Hearings Related |

[ Amend | eService

Case Documents

Case Status: Fending

The information in the Name column will not be displayed for BE correspondence

Document Name
NOTICEOF CHANGE OF SOLICITOR
NOTICE OF CHANGE OF SOLICITOR

REGISTRAR'S NOTICE FOR SHORT

PAYMENT OF COURT FEES

AITIDAVIT (test)
RDER OF COURT
REGISTRAR'S DIRECTION(S)
NCOMING CORRBESH £
MY B S TUTE] RVICE

SUMMONS FOR AMENDMENT
WRIT OF SUMMONS
STATEMENT OF CLAIM

Showing 1-110f 11

Collaborate | Create Bundie Fack & Go |

[Eermm s —

Humber £ Date Hame
09-1an-2018 01:29 PM PLAINTIFF
09-1an-2018 01:07 PM PLAINTIFF
04-1an-2018 08:14 PM

HE/S 122/2017 04-J8n-2010 07:34 PM HON-PARTY

HC/ORC 14/2017 26-Dec-2017 01:35 PM PLAINTIFF

HC/SuM 382017 30-Nov-2017 03:30 PM
30-Nov-2017 12:32 PM

HE/SUM 43/2017 30-Nov-2017 1Z:19 PM PLAINTIFF

HC/SUM 382017 14-Nov-2017 02:01 FM PLAINTIFF

HC/S 122/2007 0B-NOV-2017 06249 PM PLAINTIFF
08-Nov-2017 De249 PM PLAINTIFF

Go to page: Items Per Page |

FAle a Request FAle 3 Document

7. Mark the checkbox of the document to be served and click eService. The Step 1: Select
Documents Page will be displayed.

IGitication

Adam Allan & Co

Welcoma, Admin

Add Document

Documants to Serve

Documant Nama

Showing 1-2 of 2

Remeve Document

Cancel|

This site s bast vismed using [E 77, Feafinn 397, The best supsoted resslutions 1024 » 768 sereens.
| Subaeribe: Asrwaact
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testgenmionioge com " Logow
e >
tradur nama v paintes Cove Status: Pending
[ro—
Case Documents
STEP 2 STEP 3
Saloct Law Firm Confirmation
[Enéer tent ta seareh Seanch

Pt Date of Document

O Jan-2018 DL:3H P
©9-Jan-2018 01507 FH
©4-Jan-2018 D8:1d PR

HE/S 132/3017 ©4-Jan-2018 07:34 P

HE/ORE 14
HEC/SUM 38/3017

20-Dec-2017 01:35 FM
30-Nov-2017 03130 P

O8-Nov-2017 06149 P

Dats of Document
O8-Nev-2017 06148 PM
O8-Nov-2017 06149 P

' Goto page: Tems Par Page 35 -

Copynght & 2018 Govammant of Singapans
Version 30180307-1430FE-SIT
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Step 1: Select Documents Page

To remove documents from the list, mark the corresponding checkbox and
click Remove document(s).

8. ClickNext.Step2:SelectRecipients Page willbe displayed.

John Tan v Mary Yeo

Case Status: Panding File Reference No: Lawrsnce Edi

STER 1 STEP 2 STEP 3

Law Practice to Serve

At

Counci
ATT ENERAL'S CHAMBERS (CRIMINAL JUSTICE DIVISION)
Board of Legal Education

Bogaars & Din

Characterist LLC

Chingeo Law Corporation

Cliffard Law LLP

co

1

2

DONALDSON & BURKINSHAW
DREW & NAPIER LLC

DSCT LAW CORPORATION
Foo Kwok LLC

Global Law Allisnes LLC
GURBAN] & CO

|Previous

Next.

Step 2: Select Recipients Page

9. Thelistof Law Firmsislisted ontheleftside of thescreen. The usercanselectthe Law
Firm name and click to add the Law Firm in the Law Practice to Serve

column.

The user can also remove Law Firms from the list by selecting the Law Firm and clicking
(< ) ThiswillmovetheLaw Firmback tothe masterlist.

10. Click Next. Step 3: Confirmation Page will be displayed.

Information found on this page include thelist of documents selected to serve, list of
selected Law Firms the documents will be served to, and the payable fees.

5 465/2012

John Tan v Mary Yeo Case Status: Pending File Reference No: DTVTest Eds

STEP 1 STEP 2 STEP 3

Documents to Serve

SNe  Decument Name Date Fee

1 SUMMONS FOR SUBSTITUTED SERVICE® 1B8-May-2012 11:55 AM 54010

2 WRIT OF SUMMONS™ 1B8-May-2012 11:28 AM 54010

Total Fee: $60.38

Showing 1-2 of 2 Go to page: Items Per Page |5 w

*Document(s) selected from the Case Documents.

Law Practice to Serve

SNo Law Firm Name
1 ALLEN B GLEDHILL LLP
2 Abraham Logsn & Partrers

Shewing 1-2 of 2 Go to page: ttems Fer Page 15 =

Total Fees Fayable: 550.75

Previous| |Print| |Serve Documents |

Step 3: Confirmation Page
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Click Print to print the Confirmation Page.

11. Click Serve Documents. A confirmation message will be displayed.

Message

Q EService has been submitted for processing.

Confirmation Message

12. Click OKtogobacktothe Case Documentstab.

Refer to Chapter 3 - Step 3: Admin Details for more details on eService through
Service upon acceptance of filing.
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CHAPTER 5
Other Types of Filing

Other types of filing are:
e FilingaSubsequentDocument
o FilingaDocumentthatwasPreviously Rejected
e Amendment Filing
e Other CaseTypes

Auser canfile documents to an existing case. There are different ways to initiate this request.
The first way is through the Quick Access Ribbon>> File a Document or Quick Access
Ribbon >> File a Request optionin the portal. Type the case number in the Retrieve field, and

then select the filing type in the Document Details section.

The second way is by searching for the case in the Search Case option. Select the case and click
Documents tab >>FileaDocument. Then, select thefiling type in the Document Details

section.
HC/S 122/2017
trader name v palntest Case Status: Pending
Case Documents
HC/S 122/2017(11) Enter text o seardh

Affidavits (1)

Cortficates, Memorandum & Notices (2)

% @ Document Name : Number Date = Name Action
‘Correspandence (2) NOTICE OF CHANGE OF SOLICITOR 08-Jan-2018 01:39 PM PLAINTIFF Info
rders/ Judgments (1)
roersocgments (1) NOTICE OF CHANGE OF SOLICITOR 09-Jan-2018 01:07 PM PLAINTIFF Irfa
Peadings (2)
HEGISTRAR'" 1CE FOR SHORT 04-1an-2018 08:14 FM tnfo
Trial/Hearings Related (1) BAYMENT OF COURT FEES
Sub Cases AEFLDAVIT (test) HL/S 122/2017 04-1an-2018 07:34 PM NON-RARTY Lofo
HC/SUM 38/2017 (3) GROR GF COURT HC/ORC 14/2017 26-Dec-2017 01: 35 PM PLAINTIFF Lofo
HE/SUM 432017 (1) M BEGISTRAR'S DIREC N(S) HC/SUM 38/2017 30-Nov-2017 03:30 PM Lnfo
NCOMING CORRESPONDENCE 30-Nov-2017 12:32 PM Lnfo
SUMMONS FOR SUBSTITUTED SERVICE HC/SUM 43/2017 30-Nov-2017 12:19 PM PLAINTIFF Lofo
SUMMONS B AMENCMENT HC/SUM 38,2017 14-Nov-2017 02:01 PM PLAINTIFF Lofo
WRLT OF SUMMONS HC/S 122/2017 OB-NOV-2017 0643 PM PLAINTIFY Lofo
STATEMENT OF CLAIM 0B-Nov-2017 0649 PM PLAINTIFF Lnfo
Showing 1-11 of 11 Gow page: | ] ems Per Page 25w

[ Amend | [_eService_| Colaborate | Create Bunde | | Pack&co | File a Request |

File a Document

Lastly, the user can also search for a document through the Filing link at the side bar menu.
Enter the full or partial Document Title in the search field. The system will automatically
display the matching documents below.
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IGLitigation

Processing  Transmission
Case Type eategary. Fer: Fex
Dvarce (Transferres) Summans

Ma.  Filing Fee
Flat Fee of $14 $4.00 $0.50
ADMINISTRATION

MANAGE LAW FIRM

MANAGE USERS

MANAGE TEAMS

u Ties
Protection from Marassment Aot Court 21,4200 (Tier 2)

Filing - Document Search & Browse

Click the Document Title link to file that particular document to the case.

The Search Results list also shows the following information about the
document:

e Document Title — indicates the title of the document

e Document Category - indicates the category in whichthe
document falls under

e |egislation - indicates the Court-published Legislation paperrelevant
to the document
? e |tem No. - indicates the relevant paragraph number inthe
Legislation

e Filing Fee - indicates the fee the user has to pay in filing the selected
document

e Processing Fee - indicates the processing fee the user has to pay in
filing the selected document

e Transmission Fee — indicates the transmission fee the user has to pay
in filing the selected document

The Document Search & Browse function is applicable only to subsequently
fiing new documents. It is NOT applicable to re-filing documents that have
H been previously rejected or filing an amendment to documents.
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Filing a Subsequent Document

Filing a Subsequent Document follows the 4-Step process of the eLitigation system.

Tofileasubsequentdocument:

1. Go to the Document Details section of any case file by following any of the steps
mentioned above.

ACIES LAW CORPORATION Welcome, STT Testing | |+ Logout

STEF 1: Case Info STEF 2: Form STEP 3: Admin Detalls ~ STEP 4: Submissian

Case Search

Case No/Sub Casa No: 5 1907/2011

High Court
5 1907/2011 Uma v test defnd 01

Document Details
Refiling a document that was previously rejected
@ Filing @ new documant inta this case

Category Document Title

D nsps
Enforcement
Legal At

|sava| Cancel | Mt |

Step 1: Case Information Page

Fields may vary depending on the case type.
Mouse over the "““'sign to view instructions on how to go about searching

the category or documenttitle.

2. Inthe DocumentDetails section, the user can select from threelisted choices:
e Re-filing a document that was previously rejected
¢ Filinganew documentinto this case

Eachchoice will display three differentscenarioswhenselected. The defaultselectionis

Filing a new document into this case.

3. WhentheoptionselectedisFilinganew documentintothiscase, theuser will be

prompted with a list of document categories available for filing under the retrievedcase

type.

4. Selectthe Category of the document to be filed.
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Whena category isselected, alist of documents corresponding to the category will be
shownin the Document Title box.

@ Filing a new document into this case.

Category () Document Title ()
Requests

s

Requests REQUEST FOR APPORTIONMENT OF PAYMENT OF HEARING FEES

REQUEST FOR CERTIFIED TRANSCRIPTS / NOTES OF EVIDENCE / GROUNDS Of

REQUEST FOR CERTIFIED TRUE COPY / COPIES OF DOCUMENT(S) IN CASE FIL

REQUEST FOR CLARIFICATION OF JUDGMENT / ORDER OF COURT =

REQUEST FOR DEFERMENT OF PAYMENT OF HEARING FEES 1

REQUEST FOR FURTHER ARGUMENTS

REQUEST FOR HEARING ADMINISTRATIVE SUPPORT

REQUEST FOR INSPECTION OF CASE FILE

REQUEST FOR PRE-TRIAL CONFERENCE

REQUEST FOR RE-FIXING/VACATION OF HEARING DATES

REQOUEST FOR REFUND OF FILING FEES

4 L

-

Filing a New Document

The user can click the Search Document(s) link at the top portion of the page to assist
him/herinsearching for the documenttobefiled.

ACIES LAW CORPORATION

Welcome, SIT Testing | |+ Logout
ETEP 1: Case Info STEP 2: Form STEP 3: Admin Details STEP 4: Submission
Case Search
Case No/Sub Casae No: 5 1907/2011
Case Overview
High Court

S 1907/2011 Uma v test defnd 01

Decument Details
Refiling a documnent that was previously rejected
@ Filing a new document into this case

Category Document Tithe

Cartsficates, Mernorandurn & Notices
Discovery & Inspectson

Enforcement

Legal A

Orders/ludgments

Others

Floadings

Probate

| Resquests

[save| Cancel | Meset |

Search Document(s) Link

The DocumentSearch & Browse window will be displayed.

Document Search & Browse

Fleaze enter part of the Document Title to be searched.

Document Title:

@ High Court ) Subordinate Courts

Document Search & Browse Window
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Enter the full or partial Document Title in the field provided. The system will
automatically generate a list of all matching documents.

Document Search & Browse

Flease enter part of the Document Title to be searched.
Document Title: request]
@ High Court ) Subordinate Courts
658 documents found for request -
Document Item Processing Transmission £
Document Title category Legislation No. Filing Fee Fee Fee
LETTER REQUESTING Probate Rules of Flat Fee of $0 $4.00 $0.80
EXTENSION CF TIME Court (Tier 1)
LETTER REQUESTING Probate Rules of Flat Fee of $0 $4.00 $0.80
EXTENSION CF TIME Court (Tier 2)
LETTER REQUESTING Probate Rules of 76(d) Flat Fee of $250  $4.00 $0.80
EXTENSICN OF TIME Court (Tier 1)
NOTICE IN RESPONSE TO  Discovery & Rules of Flat Fee of 0 £4.00 $0.80
REQUEST FOR Inspection Court (Tier 1)
DISCOVERY
NOTICE IN RESPONSE TO  Discovery & Rules of Flat Fee of $0 £4.00 $0.80
REQUEST FOR Inspection Court (Tier 2)
DISCOVERY
NOTICE IN RESPONSE TO  Discovery & Rules of Flat Fee of 0 £4.00 $0.80
REQUEST FOR Inspection Court (Tier 1)
INTERROGATORIES
NOTICE IN RESPONSE TO  Discovery & Rules of Flat Fee of 0 £4.00 $0.80
REQUEST FOR. Inspection Court (Tier 2)
INTERROGATORIES
OTHER HEARING RELATED Requests Rules of 1 Flat Fee of $0 £0.00 $0.00
REQUESTS Court (Tier 1) 5,

Document Search & Browse — Search Results

The Search Results list shows the matching documents with the Document Category.
The user can refer to these categories when searching for the document in the Category
and Document Title boxes.

5. Select the Document Title from the list.

When the Summons category isselected, the Nature of Applicationand Endorsement
sections will be displayed.
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Category

Summons

Summons

Please sslact the Nature of Application

Add | |Delste

Flease indicate if any of the following endorsaments are applicable.

Exparte application
By-consent application

@ No endorsements required

List of Parties

5/No Party Hame Party Type Represented By Filing Party Respondent in this Application
i John Tar Flamtiff FAJAH B TaMN LLFP =]
2 Mary Yeo Defendant Unrepresented

Add Farty Manually

Summons

Nature of Application
Click Add to add the nature of application. The Nature of Application Window will be

displayed.
Nature of Application
:Sellecl] -
G>)
|
Save| | Cancel

Nature of Application Window

Select the Category from the dropdown list. Once selected, alist of Nature of Application
entries will bedisplayed. Use toselectand move the documents onto theright
selection box. Alternatively, use to move back the documents onto main listin the
left selection box. Then, click Save. The selected Nature of Application will be listed.

If the user has selected more than one Nature of Case category, mark the button
that indicates which one is the Main Application.

Flease select the Nature of Application

S/No HNature of Applicalion Main Application
1 Sumimons for Extension of Time to File @
Memarandum of Service
-

F Summons for Leave 1o issue writ of
poszeseion to enforce judgment / order
for giving of passession of immaovable
property (045 r 3)

3 Summans for Fenawal of Originating
Processes
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Endorsement
Select one of the following endorsements thatis applicable to the summons: Exparte

application, By-consent application or No endorsement required.

6. Afterthedocumenthasbeenselected, the List of Parties and / or Questionnaire sections, if
applicable, will be displayed.

Listof Parties
This section shows the list of parties who are involved in the case.

List of Parties

Party Type Represented By Filing Party

5/No
1 Plaintiff RAJAH B TANN LLP 7

Defendant Unrepresentad

Add Non-Farty Manually

List of Parties

Questionnaire
The Questionnaire section comprises a set of pre-defined fields and inputs to be entered

by the user for the selected documents. The questionnaire section will only appear if the
selected document to be filed is an eForm, which will be composed in Step 2: Form Page.

Questions may vary depending on the selected category and document.

7. Mark the Filing Party checkbox in the List of Parties section. When filing a Summons,
select a Respondent.

For Add Party Manually, the user will be asked to enter the party information, contact
information, address information, representative information and solicitor information.

@ Checkboxes and fields may vary depending on the selected type of document.

8. Once done, click Next. The user will be directed to the Step 2: Form Page.

STEP 1: Case Info STEP 2: Form STEP 3: Admin Details  STEP 4: Submissson
The following form(s) have been prepared based on the information you have provided so far:
SNo Form Name & Description Actions Status
1 Authority of Company to Register Transfer [Upload
Add Dacumeant
Note: You may click "Upload” ta submit a document. Or you may dick "Download” to dewnload the PDF.
Previous | Cancel |

Step 2: Form Page
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9. Depending on the type of eForm listed on the page, click the link under the Actions
column to perform the necessary action for the document.

Refer to Chapter 3 - Step 2: Form for more information about the functionsthat
can be performed in the Step 2: Form Page.

The Next button will only be enabled once the main documents have been
composed or uploaded.

10. Once done with the forms, click Next. The Step 3: Admin Details Page will be displayed.
This pageallows theusertoupdate the Hearing Details, indicate urgency, requesta
backdate, eServeand requestan Exemption or Waiver of fees.

STER 1: Cams Info STEF 2 Form STER 5: Admin Cetails STER 4: Subminsion

Hueuring Bulails
L3 thers 2oy sgedal request regared? a0 N

Urgent

Ca you require urpsrt srocess ng of the Comumens?

Reauest o Rackdate

Hackoals Recusst Dabs:

Rearon For Packsating:

F-Sprvice

List of Law Practices Imumeslinte Service ©

Flmses syns _aw Prachos rama bo esarch

8O FCRGLSS0N LAy CORFDRATION
A CSHONT A C0

AL FUSEIER & FAIZAL WaRTUND Sworviee upon stoepltance of Doy

A MCHAHED RASHIH

A ROHIH RWCCR LA 3 PARTHERE w0

IHNS BARTRERSHIR
ALAK SHAMERAS B LTM LT
ALICE YT E S0

Deferred Service
AEQUITAS LAW LLF

mlen D
AL_LSTER LM & THRUMJIRGAN

ALFHA & OMECA LAW CORPORATION W
ALPHE LAWY LT

Fuue Payalbide

Flling Fees
ey Tur Exsmplinny Waiver: % nne 0 dartial (3 Fudl
Marumsank Mame Fesn Mrumant Far Froceasing Fae Transmissian Fre Sub Trtal

ORIGINATING SLMMCHS Corputed 500,00 T340 S§1.00 SHG5.00

Tulal " Payable: Sfes Ll
eSarvice Fees

Details Quantity Total

kumhar = Banp=nie 1

humber of Documenks 1

Total mSarvics e Payabla: Ri3.00

Prusems | Sava | Frnd Frevies | Cancsl Hamt

Step 3: Admin Details Page
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11. Enterinformationin the fields provided foreach section.

Refer to Chapter 3 - Step 3: Admin Details for more information aboutthe
functions that can be performed in the Step 3: Admin Details Page.

© CrimsonLogic Pte Ltd eLITIGATION USER MODULE 73



5¢ OTHER TYPES OF FILING

12. Aftercompleting theadmindetails, click Next. The Step4: Submission Page will be

displayed. This pageshowsthedifferentinformationand documentsadded to thecasefile.
Click therespectivelinks to view the details.

STEF 1: Case Info STEP 2: Form STEF 3: Admin Dietails STEP 4: Submission

You are about to submit the following information:

1. Case Information Details
2. Aythority of Company o Register Transfer

3. Hganng Dote Reguest and gther Administrative Details

1/we have read and agree to the Terms and Conditions for the usage of iELS.
Previous

Step 4: Submission Page

| Submit| | Cancel

13. Click Submit. A message will be displayed stating that the Subsequent Document Filing
has been submittedsuccessfully.

STEP 1: Case Info STEP 2: Form STEP 3: Admin Details STEP 4: Submission

- Rrfrrence 8o

You have submitted the following information:

1. Case Information Details

2. Authgrity of Company to Register Transfer

3 Hearing Date Request and ather Administrative Details

\Back Lo Homepage |

Subsequent Document Filing - Confirmation Message

14. Click Back to Homepage to return to the eLitigation Main Page.

Filing a Document that was Previously Rejected

Re-filing a previously rejected document is similar to filing a subsequent document.

Tore-fileadocumentthatwas previouslyrejected:

1. Onthe Step1:Case Information Page, the user will be asked if he/she is going to re-file a

document that was previously rejected by the Court. When the user selects Yes, he/she
will be prompted to select therejected document from thelist.

This page can also be accessed by following any of the steps mentioned in the first part of

thischapter, and thenselecting Re-filinga documentthatwas previouslyrejectedin the
Document Details section.
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STEP 1: Case Infa STEP 2: Form STEP 3: Admin Details STEP 4: Subemission

= Mandatory field
Are you re-filing & document that was previously rejected by the Court? * B vee ) No

Please select the document that was preveously repected. *

ORIGINATING SUMMONS [ADMISSION OF ADVOCATES AND SOLICITO
ORIGINATING SUMMONS (ADMISSION OF ADVOCATES ANMD SOLICITO
ORIGINATING SUMMONS filed on 26-Apr-2012 02:38 PM

ORIGINATING SUMMONS (ADMINISTRATION ORDER) filed on 19-Apr-21
ORIGINATING SUMMONS filed on 0S-Apr-2012 11:19 AWM

ORIGINATING SUMMONS-TEST filed on 04-Apr-2012 05:13 PM

Re-filing a Document that was Previously Rejected

Once the document has been selected, the Case Information, Forms, Admin Details and
other details including the rejection date, person who rejected the document and the
corresponding reason will be displayed.

STEP 1: Case Info STEP 2: Form STEP 3: Admin Details STEP 4: Submission

* Mandatory field
Aire you re-filing a document that was previously rejected by the Court? = ® ves ® No
Please sslect the docurnent that was previowsly rejected, =

ORIGINATING SUMMONS [ADMISSION OF ADVOCATES AND SOLICIT

ORIGINATING SUMMONS (ADMISSION OF ADVOCATES AN SOLICITON Date Rejected:  30-Apr-2012 05:51 PM
ORIGINATING SUMMONS (ADMISSION OF ADVOCATES AND SOLICITON Rejected By: Irene Boey Suay Leng

Rejected Reason:
though rejected filing fee will be charged

Fl ] g

Case Dverview
Case No/Case Name: Bob Lee
For Filing in: High Court

File Reference No:

List of Parties

Please select at least ane Agplicant.

S/Ne Party Name Represented By Filing Party Rale in this filing
1 Bob Lee RAJAH & TANN LLP Fl Applicant

|Add Party From Ancther Case| [Add Party Manually |

Degree Obtained

1 syme Qualification University Country Remarks Action

[ add]
Employment Pass History

| s/mo Employment Pass No Date of Issue Date of Expiry Action

[Add

Practice Training Period

5/ Na HNama Law Practice Name Designation Start Date End Date
=
Application Details
Ref. LPA LPR Section or Provision®: Legs fessron Act 1 Revized Editon,

Rule 25 of the Legal Profession (Qualified Person) Rubes

Rule 27 of the Legal Profassion (Qualified Person) Rules
admission Qualification®: [Select] -
Ciate of Becoming a Qualified
Person”: il

Re-filing a Document that was Previously Rejected - Step 1: Case Information Page

The fields for each section may differ depending on the selecteddocument.

2. Inthe Case Overview section, enter the File Reference No. of the case.
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3. Inthe List of Parties section, mark the checkbox to indicate the Filing Party.

For Add Party From Another Case, the user will be asked to retrieve a case by
typing the Case No. in the field. The user will then select from the retrieved list

? of parties to add in the new case.
i For Add Party Manually, the user will be asked to enter the partyinformation,

contact information, address information, representative information and
solicitor information.

4. IntheQuestionnairesection, answer the questions pertaining to therejected document.

Additional fields pertaining to the questions may appear when answeringthe
Questionnaires.

5. Oncedone,click Nexttogoto Step2:Form Page.

6. Depending on the type of eForm or document listed on the page, click the Action link to
perform the necessary action. The user may compose, upload, download, preview, add or
delete documents.

Refer to Chapter 3 - Step 2: Form for more information about the functionsthat
can be performed in the Step 2: Form Page.

7. Once done with the forms, click Next. The Step 3: Admin Details Page will be displayed.
This pageallows theusertoupdate the Hearing Details, indicate urgency, requesta
backdate, eServeand requestan Exemptionor Waiver of fees.
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Step 3: Admin Details Page

8. Enterinformationinthefieldsprovided foreachsection.

Refer to Chapter 3 - Step 3: Admin Details for more information aboutthe
functions that can be performed in the Step 3: Admin Details Page.

9. After completing the admin details, click Next. The Step 4: Submission Page will be
displayed. This page shows the different information and documents added to the case.
Click therespectivelinkstoview the details.
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STEP 1: Case Info STEP 2: Form STEF 3: Admin Details STEP 4: Submission
I

You are about te submit the following information:

1. Case Information Details

2. Aythor f Ny i ster Transfor

3. Heanng Date Reguest and other Adewnistrative Detail:

1/we have read and agree to the Terms and Conditions for the usage of iELS.

Step 4: Submission Page
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10. Click Submit. A message will be displayed stating that the previously rejected document
has been re-submitted successfully.

STEP 1: Case Info STEP 2: Form STEP 3: Admin Details STEP 4: Submission

n Success: Form submission was successful.

n Reference Mo, : FESGID2013 1_144373a%3R

You have submitted the following infarmation:

1. Casa Information Details
2. A fil I’
3. Hearing Date Reguest and gther Administrative Details

|Back Lo Homepage |

Re-filing a Previously Rejected Document - Confirmation Message

11. Click Back to Homepage to return to the eLitigation Main Page.

Amendment Filing

AmendmentFiling describes the procedure foramending the metadata, and thenre-filing the
amended documents to the case file.

Metadata Amendment describes the process of updating the following metadata information:
Case Details, Party Details, Solicitor Details and Document Information. All of which are
saved in thedatabase.

There are three types of metadata amendments:
e Administrative Amendment (Basket 1)
e CourtApproval Amendment (Basket2)

e Document Amendment (Basket 3)

Administrative Amendment (Basket 1)

Administrative Amendments (Basket 1) are permissible amendments that can be done to the
casefileanytime by the Law Firmrepresenting the party, without the need for additional Court
Orders, Supporting Documents or Court Approval. The following details are Basket 1
amendments:

e Fax country and area code

e Fax number

e Telephone country and area code
e Telephone number

e Mobile country code

e Mobile number
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e Solicitor
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Thistype ofamendmentdoesNOTrequireany Court Order, Supporting Documents or
Court Approval. The changes in the Front End case file will be synchronized to the Back End
system where the processis transparent to the Front End and Court users. Any amendmentin

thiscategoryisfree of charge.

To perform an administrative amendment:

1. GototheSearch CasePage.
(Main Menu >> CaseFile)

This page serves as the search function to filter the cases according to the user's search
requirement. The user will be able to search for a specific case saved in the system. By
default, allrecentfiled caseswill be shown.

Expected behaviour of Case Files

. ¥ou will heve access to case files for the durstion of the cass and any appeals
therefrom, plus a period of three months, Access is available as long as your
firm represents a party that has been formally added, e.g third partes.

2. Wnts of execubions and some ex parle summonses [e.g. mjunctians) will only
be sccessible three manths after filing,

3. Access does not extend to documents that are sealed or documents intemal to
the Judiciary, e.g. Minute Sheets

Far mformation on the use of elitigabon, go ta the Reference Centre tab or FAQ
saction on the Use of elitgation in the Get Ready site
bt/ e 0 ady

Please enter part of Case No or Case Name or LF Reference No.

Keywords:

Search| |Clear|
Case No 2 Case Name &
B 1BE/2011 tres v plant
B.204 2011 tree w plant

PA granted by Ade
Torm v Jamry
Bab v Wendy

Re: 055 10.c User sory test
jacques waong v Kelly wu

PUBLIC PROCECUTOR v MUHAMMAD RAFFIC BIN JAFFAH
Uma v test defnd 01

maenu v Napslean

eng chow v Sydney tay

eng chow v Sydney tay

Alica Lea v Edmund ong

01 v MOZ

Showing 1-15 ef 2109

In the Estate of Srikanthiah, deceaced (Application by Test08082011024pp)

Companies

34534
Competition Law
Sale of Immovable Proparty
Finanaal and Securibes Markets
Administrative & Constitutional Law
Arbitration
Arhitration

Testing OTT Administratrve & Constitutional Law

2 345 .. 181 Next Gotopage: Ga| ItemsPerFage 15 «

Amendment of Documents
In order to amend a docurnent, select the document from the Documents tab of the
online case file and click an the "Amand” butten. Click hars for & guick guide.

Add or Remove Party
In order to add or remove @ party, You must amend the originating document. Click herg
for & guick gusde.

Enter an Appearance
To entar an Appeasance, search fior document titke by entaring keyword "Appearance” in
the “Filing” menu or altematively select the “File 2 Document” aptien under the Guick
Access button. Chck here for a quick guide.

LF Reference No Mature of Case 3

Search Case Page

2. Enter afull or partial search text of the Case Number, Case Name or Law Firm Reference
No.inthe Keywords field and then click Search. The filtered search results will be

displayed below the search field.
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Search can also be done by:

e Entering the case number in the Search field in the elLitigation Main
Page.

| o

3. Click the Case No link to view the Case Information Page.

4. Click the Party tab to view the party details of the case.

S 465/2012

John Tan v Mary Yeo Case Status: Pending File Reference Na: DTV Test Edit
Plaintiff
Mame: Jahn Tan Edit
Former Name: - Farty Entity: Natural Parscn
Gender: Male Party Status Pending
Identification No: Others L1234567 Identification Remarks: IC Others
Law Practics Name: RAJAH & TANN LLP File Ref No: DTVTest
Solicitor Name Telephone No Mobile No Fax Ne Email Address

Mo record(s) found

Dafandant
Mary Yeo
Farty Entity: Natural Ferson
Fernale Fa 5 Pending
Identification No: Others L9876543 Igentfication Remarks: IC Others
Law Practica Name: Unrepresented File Ref No:
Solicitor Name Telephone No Hobile No Fax Mo Email Address

Neo record(s) found

Party Tab

@ Parties filed by the Law Firm can be amended by the user.

5. Click the Editlink of the party whose details will be amended. The party details page will
be displayed.

6. For Administrative Amendments, the user can only update fieldsin the Party Information,
Additional Party Information, Contact Information, Representative Information and
Solicitor Information sections without the asterisk (*) mark. These fields donotrequire any
Court approval when updated.

7. Oncedone,click Update. The Party Info Amendment window will be displayed.

TheParty Info Amendment window shows asummary of theamendment done to the
party details.

Party Info Amendment

'You have made amendment(s) to "Rom1 34" as follows

5/No Amended Item Current Info Amended To
1 Tel Number 55555555
Confirm | |Cancel

Party Info Amendment
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8. Click Confirm. The changes will beimplemented to the party details.

Party Info Amendment

("3 Success: The party amendment request has been submitted successfully. The change of party information may take an hour to update in the
system

[You have made amendment(s) to "Rom1 34" as follows
S/No Amended Item Current Info Amended To
1 Tel Number 55555555

Confirmation Message

If the user clicks Cancel, changes made to the party information will not be made.
The following message will be displayed:

Party Info Amendment

o Cancelled: The amendment has been reverted.
=

'You have made amendment(s) te "Rem1 34" as follows
S/No Amended Item Current Info Amended To
1 Tel Number 5555555

9. Click OK to go back to the Party Information Page.

After the amended has been made, the user can go to the History tab ofthe
case file to view the amendments done.

? Roms 34 v Ram} Case Status: Pending File Relerence No: 51
Expand all Collnpen il
-

Party Detalls

Amend Histary

Date Party Previous Value Updated Value Updated By
240 12108 PM nem1 34 Tel Number: Ted Nuumbes 55555555 SIT Testing

Court Approval Amendment (Basket 2)

Court Approval Amendments (Basket 2) refer to the amendment process where the user
provides supporting documents to effect the change, for example change of gender or address.

For other scenarios, a Court order is required to justify the amendment (i.e. change of Party

Name). Once the change has been propagated, the system will send an eLitigation notification

toall Law Firmsrepresenting the partiesinvolvedinthatparticular case.

Toperforma Courtapprovalamendment:

1. Search for a case file saved in the system. Refer to Steps 1 to 3 of Filing an Administrative
Amendment.
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2. Click the Party tab to view the party details of the case.

S 1175/2012

Junt v Hanl Case Status: Fanding File Reference No: Edii
Plaintiff
Nama: £
Farmer Name: - Party Entiy: Natural Person
Gender: Mal atus: Pending
Identification Ha Fareign Passport SA45555E Identification Remarkes:
Law Practice Name: ALLEN & GLEDHILL LLP File Ref No:
Salicitor Name Telephone No Mohile No Fax No Email Address
Tim Wang E7307666
Defendant
Hame: Hani
Farmer Hame: - Party Entity: Natural Persan
Gander: Mal Party Status: EBending
Identification No Fareign Passport KLUYRTQESES Identification Remarics: -
Law Practice Mame: Unr snted File Ried No:
Solicitor Name Telephone No Mobile No Fax No Email Address
1o record found

Party Tab

Parties filed by the Law Firm can be amended by the user.

3. Click the Editlink of the party whose details will be amended. The party details page will
be displayed.

4. Updatethefieldsinthe Party information section with the asterisk (*) mark. These fields
require Court approval when updated.

5. Oncedone, click Update. The Party Info Amendment page will be displayed.

Party Info Amendment

You have made amendment(s) to "Rommy" as follows
5/No Amended Ttem Current Info Amended To
1 Full Name Rom1 34 Rommy

This amendment is supported by:
) Leave of Court ‘i'SuppDrtmg Document

Submit | | Cancel
Party Info Amendment - Court Approval

6. Selectthedocumentthatsupportstheamendment. The usermayaddasupporting
document or specify a Court order pertaining to the amendment.

7. IfLeave of Courtisselected, the user will be asked to add orders for the amendment.

Party Info Amendment

You have made amendment(s) to "Rommy"” as follows
S/No Amended Item Current Info Amended To
1 Full Name Roml 34 Rommy

This amendment is supported by:

@ Leave of Court () Supporting Document

Please provide the relevant orders for this amendment:

] S/No Case No Order No Order Date Given by Remarks

Party Info Amendment - Select/Add Order
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8. Click Add. The Order of Court section will be displayed.

Party Info Amendment

[You have made amendment(s) to "Rommy" as follows
S/No

1 Full Name

Amended Item

This amendment is supported by:
@ Leave of Court ) Supporting Document

Flease provide the relevant orders for this amendment:

] S5/No Case No Order No

Select or enter the relevant Order of Court for this bill.®
_) Select the 'Order Of Court' document

@ Order of Court Not Shown
Case Mumber where Order was given™:

Select Date of Order™:

who made the Order?
Specify additional details:

Save Cancel

Current Info
Romi 34

Order Date

da/ MMM/ yyyy =

--Select--

Amended To

Rommy

Given hy Remarks

Order of Court Section

9. Choose between Selectthe Order of Court Document and Order of Court Not Shown.

Order of Court documents will be listed, if available. Select from the list the

applicable Order of Court.

r ente rel t Grder of Court for this bil

tthe r Of Court’ document
S 708/2011
*) dated given by
S 708/2011
*) dated given by
£ 708/2011
% *) dated given by
5 708/2011
=) dated given by
S 708/2011
=) daced given by
5 7o8/2011
*) dated 3/28/2011 12:00

S 708/2011

00 AM given by Justice CH

00 HAN TECK

00 AM given by Justice BELINDA ANG SAW EAN

10. If Orderof Court Not Shown is selected, enter information in the following fields:

Case Number where Order was given
Enter the casenumber where the Court Order was given.

SelectDate of Order

Select the date of order indicated on the Court Order.
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Who made the Order?
Select from the dropdown list the name of the Judge whoissued the Court Order.

Specify additional details
Enter additional details.

11. Click Save. The Leave of Court details will be displayed.

'You have made amendment(s) to "Rommy" as follows
S/No Amended Item Current Info Amended To
1 Full Name Rom1l 34 Rommy
This amendment is supported by:
@ Leave of Court ) Supporting Document
Please provide the relevant orders for this amendment:
[ S/No Case No Order No Order Date Given by Remarks
[l 1 5 1335/2012 20-Dec-2012 Chief Justice Chan Sek Keong
Add Delete

Court Approval Amendment - Leave of Court - Added Court Order

? Click Add to add more relevant orders for the amendment.

To remove an entry from the list, mark the corresponding checkbox and click
Delete.

12. Click Submit. A confirmation message will be displayed.

('3 Success: The party amendment request has been submitted successfully for Judiciary approval. The change of party information will be updated
in the system once it is approved.

[You have made amendment(s) to "Rommy" as follows

S/No Amended Item Current Info Amended To

1 Full Name Rom1 34 Rommy

Court Approval Amendment - Leave of Court Confirmation Message

13. If Supporting Documentis selected, the user will be asked to specify the path of the
documentforuploading. Click Browse tolocate the document.

You have made amendment(s) to "Rommy" as follows
S/No Amended Item Current Info Amended To
1 Full Name Rom1l 34 Rommy

This amendment is supported by:
' Leave of Court @ Supporting Document

¥ou have submitted the following in support:

File: Browse... |

Party Info Amendment - Supporting Document

Once the location of the document is entered, click Submit. The Summary Page will be
displayed.
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Q Success: The party amendment request has been submitted successfully for Judiciary approval. The change of party information will be updated
in the system once it is approved.

[You have made amendment(s) to "Rommy" as follows
S/No Amended Item Current Info Amended To
1 Full Name Rom1 34 Rommy

Party Info Amendment - Summary Page

14. Click OK. The Party Information Page will be displayed.

Once submitted, the request will be sent to the Court for approval. The Court will review
theattached documents orindicated Court Order to determine theapproval of the
amendment. Uponapproval of the Court, the word Updated will be seen in the amended
field.

After the amended has been approved by the Court, the user can goto
the History tab of the case file to view the amendments made.

Document Amendment (Basket 3)

Document Amendmentapplies to the accepted documents thathavebeenadded to the case
whenitwasfiled.

Toamendadocument:;

1. Search for a case file saved in the system. Refer to Steps 1 to 3 of Filing an Administrative
Amendment.

© CrimsonLogic Pte Ltd eLITIGATION USER MODULE 84



5¢ OTHER TYPES OF FILING

John Tan v Mary Yeo Case Status: Pending File Reference No: DTWTast Edt

Case Information

Date Filed: 18-May-2012

SubCase information

Sub Case Parties Status
Jahn Tan Pending
Shewing 1-1 of Go to page: Iems Per Page 15 v
More Information
Mature of Case
S/na Mature of Case Main Case
1 Contract - Others
Liquidated Claims
S/Mo Currency Type Amount Claimed SGD Equivalent
1 Singapare Dallar $1,000,000.00 5$1,000,000.00

Total Value of Liquidated Clsim:S%$1,000,000.00
Total Amount Awarded for Liquidated Claim:S50.00
Unliquidated Claims

Mo Record(s) found

Total Estimated of Unliquidated Claim:S¢ 0.00
Total Amount Awarded for UnLiquidated Claim:5$0.00

Other Relief
N Record(s) found

Case Relationship

Originating Cases Case Transfer History
o Record(s) found

Linked Cases Consolidated Cases
No Record(s) found Na Record(s) found

Amend Document - Case Information Page

2. Click the Documents tab to view alist of the accepted documents of the case.

trader name v palntest Case Status: Pending

Case Documants

HC/S 122/2017(11) [Enter text o search

Affidavits (1)

Certificates, Memaorandum & Notices (2)

% B pocument Hame 3 Number 3 Date 2 Name Action
Carrespandence (2) MOTICE OF CHANGE OF SOLICITOR 09-Jan-2018 01:29 PM PLAINTIFF 1nfa
Orders/ Judgments (1)
. ROTICE OF CHANGE OF SOLICITOR 09-lan-2018 01:07 PM PLAINTIFF Lnifg
Feadings {2)
REGISTRAR'S NOTICE FOR SHORT 04-3an-2018 DB:14 PM 1nfe
Trial/Meanngs Related (1) PATHENT OF GOURT FEES
- Sub Cases L ALFIOAVLL (test) HUS 127007 Od-1an-2018 0754 FM NON-PARTY Lofg
QRDER OF COURT HC/ORC 14/2017 26-Dec-2017 D135 PM PLAINTIFF Lofg
RBEGISTRAR'S DIRECTION(S) HC/SUM 382017 J0-Noy-2017 0330 PFM Lofg
INCOMING CORRESPONDENCE 30-Nov-2017 12:32 PM Lafe
SUMMONS FOR S T E  HC/SUM 43/2017 30-Hev-2017 12:19 PM PLAINTIFF Lnfy
SUMMONS FOR AMENDMENT HC/SUM 382017 14-Nov-2017 02:01 FM PLAINTIFF Loif
WRIT OF SUMMONS HE/S 122/2007 08-Nov-Z017 06:49 PM PLAINTIFF Info
STATEMENT OF CLAIM 08-Noy-2017 06 4% PM PLAINTIFF Lofg
Showing 1-11 of 11 Go to page: Items Per Page |25 v
[TAmend | eService | [ Colaborate | [ Create Bunde | Pack b Go | " Plea Request | [ File a Document

Documents Tab

3. Mark the checkbox of the document to be amended and click Amend. The Step 1: Case
Information Page will be displayed.

An Alert Window will be displayed if the user does not have permissionto
amend the selected document/s.
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You do not have amendment permissions for
NOTICE OF SEIZURE

| oK
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ACIES LAW CORPORATION Welcome, 51T Testing | + Logout

STEP 1: Case Info STEP 2: Form STEP 3: Admin Details  STEP 4: Submission

Case Overview
For Filing in: High Court

Case No/Case Name: 5 1313/2012 PUBLIC PROCECUTOR v MUMAMMAD RAFFIQ BIN JAFFAM
File Raference No:

Order Of Court For Amendment

Do you need leave of Court? Yes @ No

Basis of amendment Pursuant to Order 34, Rul= [cite specific rule number]  «
(state provesion sn Rules of Court relied on)

List of Partics

Select at least one Plaintiff and one Defendant.

5/No Party Name Represented By Filing Party Hole in this filing
1 ACIES LAW CORPORATION Fi Plaintiff
2 Raml ALLEN & GLEDHILL LLP Defendant
id Party Fram Anather Casa| [Add Party Manually
Questionnaire
Nature of Case
Select up to 10 categories of Nature of Case,
5/No Nature of Case Main Claim
1 Administrative & Constitutional Law =

Ao (e

Specify the relief claimed:;

Note on Claim Details:

Where a liquidated claim is sought, the amount of the claim must be provided, Where the said claim is made in foreign currency, the equivalent value in 5§ must be provided,
. Whare an unliguidsted dam g seught, the esbmated valus of the daim must be pravided.

Whare other relief is scught, please select the nature of the relief that best describes that which is daimed.

The walue of the claim / estmated claim scught should be within the jurisdiction of the Court selected as Follows:

* Magistrate's Court: up to 5§60,000

® District Court: up to S5250,000

» High Court: abowe 5§250,000

Liquidated Claim

&/Ha Currency Type Amount Claimed SGD Equivalent
1 Sangapare Dollar - 250,001.00 5§ 250,001,0
1

Total Value of Linuidated Claim:5$ 250,001.00

Unliquidated Claim
S/Na Type of Unliguidated laim Description

1 Damages to be assessed || Others

(ade) (Beies)

Total Estimated Value of Unliquidated Claim:S§ 0.00

Other Reliet
Add| |Delete |

Other Questions

1. Is it currently anticipated that the Writ to be issusd will be served out of junsdichon? Yes @ No
2. Are yau filing a ly Ends writ or will & ent of Claim be filed with wra? Generally Endorsad Writ @ Statement of Claim
3. Is the Writ sssued against partners i a firm? Yes @ No
4_ &re you filing for an injunction together with the Writ? ez @ No

Step 1: Case Information Page

Document Amendment can also be accessed through Quick Access >> File a
Document.

4. Update the information found on the Case Information Page, if necessary. Once done,
click Next. The Step 2: Form Page will be displayed.
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STEP 1: Caze Info STEP 2: Farm STEP 3: Admun Details STEP 4: Submssion

Tha following farm{s) have been prepared based on tha informaticn you have provided so far:

SNo Form Name & Description Actions Status
i WRIT OF SUMMONS [Amendment Ne. 1)° [Compese] Draft Saved at 01-Jun-2012 G63:20 P
Add Document |

Mote: You may dick “Compese” to fill in the form while anline.

|Previous |  Cancel |

Step 2: Form Page

5. Depending on the eForm or document listed on the page, click the Actions link to perform
thenecessary actionto document. The Step 2: Form Page allows the user tocompose,
upload, download and preview the form.

Refer to Chapter 3 - Step 2: Form for more information about the functions thatcan
be performed in the Step 2: Form Page.

6. Once done, click Next. The Step 3: Admin Details will be displayed. This page allows the
user toupdatethe Hearing Details, indicate urgency, requestabackdate, eServeand
requestan Exemption or Waiver of fees.

HIFF T e ol HIFF 2 b = d i adia e s HIBF AL Ml s

Hearag etk

B lhrar cwm g il tep s e e Cira Eng

gl

£z von ~sauirs a-penl procaasing o e DncaTeTa Cives Br

kjasarta uRcknee

Bacedols Napmsk Dolz:

o s
Pizaman bar Boradel =3t
lininrabitn Har e
-
Srwain i e ceptaos ol ko
sl i pad b wiis 00
CLETTPLAETN
w
ETTH L= ] Thra: e
[ —.
Filing Fzea
Firm wd s arwgdan W e ikera CiPwsa CIF
Daramcrt Mam: Poz Socumeal Per Fracessin Poc Tronsrisdon Po: = Talal
IREA AR 1 Lo e prr T -at ke ~auak
Todl Do Fapmain: LS
wnpraaE | R
Oehale Omerdby Tk
Rk of b pee 1
Hares: of Czarets 1
IetN Sercn [Be FIERIR. Gda0
Presians R | [P ni Breraiies] [ armced )

Step 3: Admin Details Page
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7. Entertherequiredinformationinthefields provided foreachsection.

Refer to Chapter 3 - Step 3: Admin Details for more information aboutthe
functions that can be performed in the Admin Details Page.

8. Click Next. The Step4: Submission Page will be displayed. This page shows the different
informationand documentsadded to the case. Click therespectivelinks to view the details.

STEF 1: Case Info STEP 2: Form STER 3; Adman Details
3

Yo are about to submit the following informaticn:

1. 3 o t
2. List of documents for this submission:
a. Statement of Clam

1/We have read and agree to the Terms and Congitions for the usage of IELS,

I Previous

STEP 4: Submission

e

=

Step 4: Submission Page

9. ClickSubmit. Amessagewillbedisplayedstating thatthe documentamendmenthasbeen

submitted successfully.

STEP 1: Case Info STEP 2: Form

Refarence No. :

O Success: Form submission was successful. (Submissio

You have submitted the following information:

1. Case Information Details
2. List of docum this submission:
a. Statement o m

b. Wnt of Summens (Amendment No. 1)

3. Hearing Date Reguest and other Administrative Dietails

STEP 3: Admin Details  STEF 4: Submission

FESGID20110304_15

Document Amendment - Confirmation Message
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After the amended document has been approved and a reply has been
sent to the Law Firm’s Inbox, the user may view the document informationin
the case file. The Amendment History of the document will be displayed.

| ment Name: Summons for Extension of Time to File Memorandum of Service
|Filed By UAT user &
| Fited Threugh: TAN RAJAH & CHEAH

|

Fea Information

| Require urgent Processing of the Document? No

| Request for Exemption / Waiver: None
Fee Document Fee Processing Fee Transmission Fee  Urgent Fee Total |
Computed 5§50.00 5 SO.C
Waiver Approved $0.00
- wal Reguested S£0.00 £0.00

sez Daid

E-Service

Mo Record(s) found

Amendments

Bl b

Tox]

Other Case Types

A Law Firm User can file other case types using the eLitigation system. The following list
shows the different case types that are available for filing.

Originating Summons/Summons
Bankruptcy

Probate

Taxation

Corporate Entity Winding Up
Admiralty

Admissions and Practicing Certificates
Criminal Proceedings

Divorce

Adoption

Court Dispute Resolution

Appeals
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Enforcement

Refer to the eLitigation Reference Centre section online for the steps on how to file the
different case types.

To access the Reference Centre, go to www.elitigation.com.sg/Getready/reference01-
TheNextStepinE-litigation.html and click the case type name link for the steps.

™ - - -
L It I ga t |0n Aaut el tigation et Ready Reference Centre Help & Support Training Infarmation

Reference Centre

The nexi step in e-btipation . THE INTEGRATED ELECTROMNIC
LITIGATION SYSTEM

4 The Next Step in E-iitigation

Though part of Singapore's Migation scens for aimost fen years, the
Electronic Filing System (‘EFS") still stands on its own and = not
ntegratad as part of modesm-day ingation prachce.

In August 2008, the Judiciary awarded a contract fof the development of
an integrated Electronic Liigaton System (“eLitgaty
‘eLitigation will bring graater use of technoiogy 1 the EBgation PrOCEsses.

| Wnen raady,

ACCESSIBILITY
To sach his own
One of fhe halimarks of eLtigation wil by greater accessibdity, Whenmas

the current EFS Tront-and s familar lo filng clerks anc secetanes,

mosd Iawyers are guite lost in the compiex: user nterface. elLiigation wil
adaress this by adding views of 2 electronic case file useful 1o lawyers.

Fiing clerks and lagal secretaties should sl see some Eamiliar and usaful
features of the cis EFS fronl-end in the redesigned eLitigaBon “mail
mom® From this centralised ‘mad room”, they can file and receive B Agmess

meoming dOCUMENIS oF court comespondence

For awyers, the redesigned electronic case file wil low full access fo all
documents filed by or served on them for s long as the case remains
pending instead of the present "14-days window™ afier which documents .
are arehived

elLibygation can ai=a be @ focal paint for collaborabon between Lewyers and
their clients. A folder can be desgnaied n the case file for sharing

eLitigation Reference Centre - List of Case Types
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CHAPTER 6
eLitigation Other Features

Thischaptercovers thefollowing topics:
e Collaboration
e Calendaring
e Notifications and Alerts
e Bundling
e Pack &Go

Collaboration

The Collaboration function enables Lawyers and Clients to share or exchange files, and to
collaborate using the eLitigation portal. It provides Lawyers with a feature to share documents
from their case file with their Clients or with other Counsel.

Clientisused torefer to the additional person given access to the Collaboration folder. Such
personcanincludewitnesses, expertsand other personsthatthe Law Firm grantsaccess to.

Collaborate from Case File

Collaborate from Case File describes the process tocreate a "Shared" environment by sharing
filesbetweenthecollaboratorsand their Clients.

To collaborate files:

1. GototheSearch CasePage.
(Main Menu >> CaseFile)

This page serves as the search function to filter the cases according to the user's search

requirement. The user will be able to search for a specific case saved in the system. By
default, all filed cases will be shown.
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Expected behaviour of Case Files Amendment of Documents
In order to amend a document, select the document from the Documents tab of the
1. You will have access to case files for the duration of the case and any sppeals  gplina ease file and click an the "Amend” button. Click hers for & auick guide.
therefrom, plus a pariod of three months, Accass is available as long as your
firm represents a party that has been formally added, e.g third partes, Add or Remove Party
In order to add or remove a party, you must amend the originating document. Click hers
2. Wirits of executions and some ex parte summonses (e.g. mjunctions) will only for & quick guide.

be sccessible three months after filing.

Enter an Appearance
To entar an Appearance, search for document tithe by entaring keyword "Appearance” in
the “Filing” menu or alternatively select the “File a Document” option under the Quick
Accass butten, Click hare for a quick guide.

3. Access does not extend to documents that are sealed or documents intermal to
the Judiciary, &.g. Minute Shasts.

Far mformation on the use of elitigation, go to the Reference Centre tab or FAG
saction on the Use of elitgation in the Get Ready site
bt v -

Pleace enter part of Case No or Case Name or LF Reference No.

Keywords:
Search| |Clear| Advanced Search
Case Mame & LF Reference No + MNature of Case =
tres v plant
tres v plant
P4 granted by Ade
Tarn v Jerry Companies
Bob v Wendy
In the Estate of Erikanthiah, decessed {Asplication by Test0808201102App) 34534
ez OS5 10.c User sory test Competition Law
jacques wang v Kally wu Sale of Immovable Proparty
FUBLIC PROCECUTOR w MUHAMMAD RAFFIG BIN JAFFAH Financial and Securibes Marksts
Uma v test defnd 01 Administrative & Constitutional Law
maenu v Napslean Arhitration

eng chow v Sydney tay

eng chow v Sydney tay

alica Lee v Edmund ong Arbitration
M01 v MO2 Testing 01T Administratrve & Constutional Law
Showing 1-15 of 2108 Z 345 . 141 Next Go'topage: [Ga| Items Per Fage 15 =

Search Case Page

2. Locate the case file where the user wants to perform the Collaboration. Enter a full or
partial search text of the Case Number, Case Name or Law Firm Reference No. in the
Keywords field and click Search.

3. Click the Case No link of the case to view. The Case tab information will be displayed.

Search can also be done by entering the case number in the Search
? field in the eLitigation Main Page.

5| o (ssareh)

4. Clickthe Documents tab of the selected case to view the case documents.
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HO/S 1222007

trader name v palmest Case Status: Perdag

Case Documents

HC/S 122/2017(11) [Erter teat o search  _Seamh |
¥ A Number 3 Date ¢ Name Action

05-lan-2018 01:25 PM PLAINTIFF info

09-1an-2018 01:07 PM PLAINTIFF Iofe

04-Jan-2018 DE:14 PM infa

PAYMENT OF C

AFFIDAVIT (lest) HC/S 12273007 Od-Jan-2018 07:34 PM RON-PARTY Lol

HC/ORC 14/2017 6-Dec-20I7 DIISPM PLAINTIFF nfe

HC/SUM 382017 30-Now-2017 0330 PM Lofe

30-Now-2017 12:32 PM Lofa

TED SERVICE  HG/SUM 43/2017 I-NovZOITIZIS M FLAINTIFF ot

HC/SUM 382017 1-NOW-2017 OZ QL PM PLAINTIFF Lt

HC/S 1222017 08-Now- 2007 D& 49 PM PLAINTIFF Lnfo

0B-Nov-2017 DEc43 PM PLAINTIFF loa

Shawing 1-11af 13 GO I page: Mems Per Page (25 W

Amend eSane Create Bunde Fack &GO File a Reguest File 3 Document

Case Documents

5. Click Collaborate. The Step1: Describe Page will be displayed.

S 1907,/2011

Uma v test defnd 01 Case Status: Pending File Referance No: Edt

Collaboration

be STER 2: Select Document  STEF 3: Select Client  STEP 4: Confirmation

* Mandatory feld

Collaboration alkews sharing of case documents in this case file or your own uploaded filas to this share, You may share the documents and fikes to your clients who has registered and
obtained their SingPass 1D, Your client may view the shared files and upload their files into this share if access is granted. To re-name the collaboration share, please enter the 'Name of
the Share’ text field balow.

Kame of the Share =;

[Cancel| =3

Step 1: Describe Page

6. Entertheshared folder name in the Name of the Share field.

The Name of Share field only accepts alphanumeric characters and does
not accept special characters orsymbols.

7. Click Next. The Step2: Select Documents Page will be displayed.
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trader rame v palntest Case Status: Pending
Case Party aring listory [ Juse 1ot Nolication
STEP 1: Describe STEP 2: Select Document  STEP 3: Select Client  STEF 4: Confirmation
= | MC/S 123/2017(11) [Enter text to search | Search |
i (. M
affidavits (1) ' Document Name Humber Date
Certificates, Memerandum & Naotices () r NOTICE OF CHANGE OF SOLICITOR - Jan- 2018 01:29 PM [infa]
Correspondence (2) [ HOTICEOF CHANGE OF SOLICITOR 05-Jan-2018 01:07 PH (]
Orders Judgments (1) o THAR" S — . ST OF O4-Jan-2016 08:14 PH Iréal
Feadngs (2) COURT FEES
Trial/Hearings Related [ 1) [0  AFADAVIT {test) HC/S 122/2017 4-Jan-2018 07:34 PH Iinfal
=1 Sub Cases QEOER QOF COURT HOORC 14,2017 26-Dec-2017 01:35 FM [info]
HC/SUM 38/2017 (3) 0 REGISTRAR'S DIRECTION(S) HC/SUM 38/2017 30-Nov-2017 03:30 PM [Infe]
HL/SUM 43/2017 (1) [  INCOMING CORRESPONDENCE 30-No-2017 12:32 PM Linfa}
[ ZLIMM: 3 2! a2 L TUT al HC/SUM 43/2017 30-Nov-2017 12:19 PM [Lofo]
[ SUMMONS FOR AMENDMENT HC/SUM 38/2017 14-Mov-2017 02:01 FM [Lnfo]
WRIT OF SUMMONS HC/S 12272017 08-Nov-2017 06:49 FM [infa]
O T F CLAIM 08-Nov-2017 06:49 PM [infol
Add Selected |
Document to Share
[ Remove Selected | | Upload Documeant
Previcus cancel Mext|

Step 2: Select Documents Page

8. Fromthe documentlist, mark the checkbox of the document to be shared.

9. Click AddSelected. The selected documents will appear in the Documents to Share

STEP 1: Describe  STEP 2: Select Document  STEP 3: Select Client  STEP 4: Confermation
= L HC/S 122/2017(11) Enter text tosearch | _Search
AMdavas (1) ! pocument Name Humber pate
Certificates, Memorandum & Notices (2) O HOTICE GF CHANGE OF SOLICITOR S-1an-2018 01229 PM [into]
Correspondence (2) [ HOTICE OF CHANGE OF SOUICITOR 09-1an-2018 01:07 PM [1nfa]
Orders/ Judgments (1) O TRAR . [ — 4-13N-2018 08:14 PM Infol
Feadings (2) COURT FEES
Trial/Hearings Related (1) [0  AFFDAVIT (tesf) HC/S 122/2017 04-1an-201E 07:39 PM [1nfg]
5 [L/5ub Cases [0  ORODEROF COURT HC/ORC 14/2017 26-Dec-2017 01:35 PM [1nfo]
HC/SUM 38/2017 (3) O REGISTRAR'S DIRECTION{S) HEC/SUM 38/2017 30-Nov-2017 03:30 PM [iofa]
HE/SUM 43/2017 (1) [0 INCOMING CORRESPONDENCE 30-New-2017 12:32 PM [Lrifez]
[0 SUMMONS FOR SUBSTITUTED SERVICE HC/SUM 43/2017 30-Nov-2017 12:15 PM [1ris]
0 SMMONS MENDM| HC/SUM 38/2017 14-Nov-3017 02:01 FM [infe]
WRIT OF SUMMONS HC/S 122/2017 08-Nov-2017 06:49 PM nfgl
SIATEMENT OF CLAIM 08-Nov -2017 06:49 PM 1nfe]
Add Selected |
Document to Share
U Document Hame Date
WRIT OF SUMMONS 08-Nov-2017 DG:48 PM
'm W F CLAIM 08-Nov-2017 06148 PM
| Remove Selected || Upload Document |
| Previous | | Cancel | Hext|

Documents to Share
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To remove a document from the list, mark the corresponding checkbox and click
Remove Selected.

To upload another document, click Upload Document to launch the Upload
Document window.

Upload document

Click "Browse" to select a file.You can attach up to 3 total size of 25MB.

3.No Attachment Name
1

M

=
@
1

=D

gl|g
z

Click Browse and search for the document to be uploaded. Then, enter the
Document Name in the field provided. Click Attach Files. The selected files will be
added to the Documents to Share list.

If the user needs to upload more than five documents, click Add to add more
attachment rows.

10. Click Next. The Step 3: Select Clients Page will be displayed.

5190772011

Uma w test defnd 01 Case Status: Pending File Reference No: Edt

STEP 1: Dascribe STEP 2: Select Documents STEP 3: Selact Clients  STEP 4: Confirmation

client/ Counsel File Sharing

Add Client || Add Counsel || Remove Client/Counsel

Previous| |cancel Neat

Step 3: Select Clients Page

11. Click Add Client to add anew Client to access the shared documents.
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Add New Client:

* Mandatory fields

User Information
Full Name™:
Errial™: SingPaess ID™:
A et
el ¥ View - User will b2 able to view document(s) shared,

Caontribuke - User will b= able to view document{s) shared and can upload document{s).

Contact Information
@ LocalContact Local/Foreign Contact
Phone Nao.: Mobile No:

Fax MNo.:

Save| Cancel |

Add New Client

12. Enter the User Information and the ContactInformationin their respective fields.
13. Click Save. The client is now added in the list.

14. Click Add Counsel to add a Lawyer from the case. The Add Counsel Page will be
displayed.

Alistof Law Firms that are representing other parties in the case will be displayed.

Add Counsel

* Mandatory Fields
Counsel *: INFINITUS LAW CORPORATION =

Access: ™ @ view - User will be able to view document(s) shared.

Add Counsel Page

15. Selectthe Counsel from the dropdown list. The default access of the selected Law Firm
will be View. Click Save to save the Client or Counsel.

16. Click Next. The Step4: Confirmation Page will be displayed.

5 1907 /2011

Uma v test defnd 01 Case Status: Fanding File Reference Mo Sdit

STEP 1: Describe STEP 2: Sclect Document STEP 3: Select Client  STEP 4: Confirmation

Decument Sharing

Sho Document Name Date
WERIT OF SUMMONS 18-Sep-2011 02:53 PM
3 18-Sep-2011 02:53 PM

Client/ Counsel File Sharing

SNo Client/ Counsel Name SingPass Email
LEGAL AID BUREAU

[Previous| Create Share|  Print

Step 4: Confirmation Page
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17. Click Create Share. An option to send email to the clients or Law Firms will be displayed.

Create Share

Would you like to send email invite to the respective client(s)?
®ves ONe
Pleasze include your message here:

Dear Sir/Madam,
[Your Message Here]

Create Share

18. Select Yes to compose an email message to the Client or Counsel.

19. Click Confirm. The created collaboration folder will be displayed.

5 1907/2011

Uma v test defnd 0L Case Status: Fanding File Reference Mo Eoit

Enter text to search Search |

Document Name Date Shared By
AMOINS

23-Jan-2013 4:13 PM SIT Testing

OF A1D 23-Jan-2013 4:13 PM SIT Testing

Copy | [ Move || Upioad | [Remave

Add Client. | | Add Counsel| | Invie Chent | Rermove Client/Counsel | |Remeve Share

Created Collaboration

© CrimsonLogic Pte Ltd eLITIGATION USER MODULE 97



6e eLITIGATION OTHER FEATURES

Functionalities of the Collaboration Tab

The Collaboration tabis enabled when a user has engaged the Collaborate functioninacase
file. ALaw Firm User may also manage the shared documents and clients for collaboration.

Below aretheavailable functionsunderthe Collaboration tab:
¢ Copy
e Move
e Upload
e Remove
e Invite Client
e Remove Client/Counsel

e Remove Share

5 1907,/2011

uUma v test defnd 0L Case Status: Fanding File Reference Mo Eoit
Enter text to search Search
2] shared Serve
= Document Name Date Shared By
BLEGAL AID BUREAU WRIT OF SUMMONS 23-Jan-2013 4:13 PM SIT Testing
SRANT OF A10 23-Jan-2013 4:13 PM SIT Testing
Copy Move Upload | | Remove
v
Add Chent add Counsel| | Invie Chent | Remove Client/Counsel | Remove Share

Created Collaboration

The Law Firm User can access their created Shared folders from the Collaboration tab under
the casefile.

The Collaboration tab may contain several Shared folders under each Law Firm account. The
firstShared folderishighlighted when the user accesses the Collaboration tab.

Thelist of documents shared under the folder will be refreshed when the user clicks the Shared
folder name. Each collapsible folder will contain the list of clients who are added for

collaboration.

The Law Firm User can perform the functionalities of Add Client, Add Counsel and Remove
Client/Counsel as discussed in the Collaborate from Case file topic.

The Law Firm User can also perform Copy, Move or Remove of selected documents from one
Share folder toanother. They can also upload a document to a Shared folder.
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Copy

To copy a document from one Shared folder to another folder, mark the checkbox of the
document and click Copy.

|Entar text to search Search
3 Test Collaborate
= Document Name Date Shared By
# [ Test Share = MONS FOZ T 31-3ul-2012 11:37 AM QUAH LT HWEE PATRICIA
SUMMONS (OTHERS) 31-Jul-2012 11:37 AM QUAH LI HWEE PATRICIA

| Copy || Mowve || Upload | |Remove

Add Client | | Add Counsel | Invite Client | | Remove Client/Counsel | |Remove Share

Selected Document to Copy in Test Share Folder

The Copy Document pop-up window will be displayed for the user to select the Shared
folder where the document will be copied.

Copy Document

Copy to Share Test Collaborate -

Copy Document

Select the Shared folder name from the dropdown listand click Copy. The selected
documentisnow copied to theindicated Shared folder.

Enter text to search  |_Search |

Document Name Date Shared By

Sana \ SUMMONS (DTHERS) 31-Jul-2012 11:38 AM QUAH LT HWEE PATRICIA
e Share |__ SUMMONS FO) CTIONS 31-Jul-2012 11:41 AM QUAH LI HWEE PATRICIA
™ ¥ NG LTIST OF DOCUMENTS 30-Jul-2012 5:27 FM QUAH LI HWEE PATRICIA

CE IN CHIEF 30-3ul-2012 5:27 FM QUAH LT HWEE PATRICIA

30-Jul-2012 5:27 PM QUAH LT HWEE PATRICIA

[ Copy | [ Move |[ Upload | [Remove

| Add Chent | [ Add Counsel| | Invite Client | | Remove Chient/Counsel | | Remave Share

Copied Document
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Move

Tomoveadocumentbetween Shared folders, mark the checkbox of the document and

clickMove.
uUma v test defnd 0L Case Status: Fanding File Reference Mo Eoit

Enter text to search Search |
[=] - Shared Serve

2 Document Name Date Shared By
BLEGAL AID BUREAU WRIT SUMMONS 23-Jan-2013 4:13 PM SIT Testing

23-Jan-2013 4:13 PM SIT Testing

Copy | [ Move | [ Upioad | [Remave

r

Add Chent | | add Counsel| | Inwite Chent | | Remowve Client/ Counsel | |Remove Share

Selected Document to Move

The Move Document pop-up window will be displayed toselect theShared folder where
the documentwill be moved to.

Mowve Document

Move to Share: Test Share

-

Move Document

Select the Shared folder from the dropdown listand click Move. The selected document
willbemoved tothespecified Shared folderand deleted fromthe previousShared folder.

Remove

Toremove a document from a Shared folder, mark the checkbox of the documentand
click Remove. A confirmation pop-up window will be displayed.

Remove document(s) from Share

Are you Sure you want to remove the selected document(s)?

[ves) [no]

Remove Document

Click Yes. The document is now removed from the list and will be excluded from the
Shared folder.
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Upload

To upload a document to a Shared folder, click Upload. The Upload Document(s) to
Share pop-up window will be displayed.

Upload document(s) to Share

Fila Mame =: [ Brows=a..
Mame *i
Descnption

(Upload] [Cancel]

Upload Document(s) to Share Window

Click Browse and select the file to upload. Enter the Name of the document and a
Description. Click Upload. The document willnow belisted in the Shared folder.

Invite Client

The Law Firm User can invite a Client to view the documents in the Share folder.

Mark the checkbox of the Client to send an invitation.

= [ Collaborate Docs
i%-.i-.nna McCay
O & cHEONG YUE KUAN

Client List

Click Invite Client. The Create Share-Send Invite window will be displayed.
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Invite Clients

SHo Client Name Eimail

Anna McCoy meocoyanna@acl.com

Invite Message

You may include your own message then dick "Send Invite” to serd email invite to above clients.,

Create Share-Send Invite Window

Enter the message to the clientand click Send Invite. The invited client will receive the

message. The email shows the steps that the client needs to follow to access the Share
folder.

eLitigation Collaboration Invite from B sl Bagess LA for Case No S1/2009
Wed 20/1/2010 6:02 P
Dear Sir/Madam,

¥ou hawe received a collaboration invite from Seee sal s * for Case Mo S1/2009 by S

Please click the following link to access the Collaboration Chent page and you will require a SimgPass ID to login.

httpsyf Yehent.aspx token=123456T83

This is a computer generated email, no reply i requined,

Collaboration Invite Email

Remove Client/Counsel

The user canremove Clients from the collaboration Share folder.

Mark the checkbox of the Client and click Remove Client/Counsel. The Remove
Client(s) from the Share Page will be displayed.

Are you SUre you want to remove the selected chient{s)?

[ves] [no]

Remove Client(s) from Share Page
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Click Yes. The Client is now removed from the Shared folder and he/she will not be able
toaccess the documentsin the folder.

@ No email will be sent to the Client once he/she has been removed from the Share
folder.

Remove Share

The Law Firm User can remove a created Shared folder. Once a Shared folder is
removed, all of the case documentsincluded in thatShared folder are alsoremoved. The
Client or Counsel who has access to the shared folder willnolonger have access.

Toremove aShare, select the Shared folder and then click Remove Share. A
confirmation dialogue box will be displayed.

Remove this share

re it will unshare the case
nts under this share®

Are you sure you want to remove this Share whe
documearnts, delete uploaded files, and remove

Remove Share

Click Yes. The Shared folder willnow be unshared.

Calendaring

The Calendaring moduleallowsaLaw Firm User to view arange of available hearing datesand
times within defined business rules, such as the minimum or maximum interval between the
filingand hearing dates that may be stipulated by legislation, the Courts' practices and default
timelines.

recommends a hearing date and allows Lawyers to confirm that choice, or to
choose an alternative hearing date and time within the timelines defined by the

Depending on the type of case applications or hearings, the Calendaring module
- Couirts.

Toquery andviewthe hearing calendar:

1. Open the Calendar Page.
(Main Menu >> Calendar)
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ACIES LAW CORPORATION Welcomne, SIT Testing ! + Logout
Format: Calendar Vie ~ Display Hearing Forz My Tearm only =
Heaning Date: Month View hd
| Filter |
B January 2013
Dac 23 24 28 2 z7 28 29
000 L 5 17782017 iewng
20 31 Jan 1 z E: . 5|
b EF 5 17001 Hearing
. 7 ] ) 10 12
Se0etaen 0 D 448/2012 Hiaaring [ et 3 5 487043 Huaring D Saliizen 505 £ 200013 Haaring Ox

| 3 14 13 1% 17 s 9
{1uspm 6 5 13090082 Haaring | 5:308m LY 05 1972013 Haaing | 11:158m 1 5 160003 Hawing T S00em 25 © 187013 Haasn = | 1000w £ 830013 Hassing D S00am 15 £ 13000012 Hazeng

12:15mm 108 5 162013 viaaring C 3:33pm 2 DO 12013 siaaring D 51 03— Hear - U Hoar
v |12t 306 § 102003 Hewrng € 11715w= 2E 5 102013 Husrg £
| 0 21 22 4 5 2%
| 1etam 10 5 BOO0I0- Hea * | 2:00mm 26 5 182013 Haasieg Di 1035am LV 5 300m35UM 4 & B30am ¥ BCS 20013 Hawr &
4 : 12408 50 5 347013 Huer! 5] 10

16:00mm 3 § B02000— M 4ipm 3K €A 82013 Mawrng 2:309m 3CE 5 302013518 45

27 29 30 31 2
* | 10es7am 3F 5 30/2003- Hearng € 900am AL B 632012 Hean #
8| tib0am 30F 5 202003 Heaing € Saam 30F B 51 F
1000w LY o5

annaan B

Prant Prewiew | |Export to sCal

Lawyer Calendar Page

The Lawyer’s Calendar Page provides him/her with a personal view of the scheduled
hearing dates. The Lawyer will be able to filter the hearings by format, hearing date range,
or by team. For the user's convenience, the system will provide a printer-friendly page for
theusertoprintthecalendarinformation. Theresulting dataisalsopresentedinRSS
feedsand canbeexported toiCal or other calendaring applications used by Law Firms.

2. The Lawyer can select the type of format to show the calendar. Select the Format from the
dropdownlist.

3. TheLawyer canview the hearing schedule by specifying the hearing date range. He /She
can also display the hearing information for personal schedule, the team’s schedule, or both.

4. ClickFiltertodisplay thehearingschedule.
5. Click the CaseNo link to view the case information.

6. ClickPrintPreview toview the printable versionof therecords.
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Selected View: @ sorted by Date (O Sorted by Case
Date Time Hearing Details
5-Jul-2009 9:30 AM BC 1/2008 - SUM 10/2009 Allen & Glendhill v Patricia Mok (LF70054]) at Supreme Court, L3M
Hearing Type: Summons, Judicial Officer: Justice Chan Seng Onn
10:30 AM P 100/2009 - SUM 01/200% Angeline Ng v Peter Chang (LF70058) at Supreme Court, L3M
Hearing Type: Summens, Judicial Officer: Judge to be assigned
8-Aug-2009 9:30 AM BC 312008 Krishna v Guru (LF70058) at Supreme Court, L3M
Hearing Type: Taxation, Judicial Officer: AR Denige Wong
10-Aug-2009 2:30 PM BLC 32008 Krishna v Guru (LF70058) at Supreme Court, L3M
Hearing Type: Taxation, Judicial Officer: AR Denise Wong
11-Aug-2009 2:30 PM EC 5/2008 Krishna v Guru (LF70058) at Supreme Court, L2M
Hearing Type: Taxation, Judicial Officer: AR Denise Wong
12-Aug-2009 2:30 PM BC 12/2008 Krishna v Guru (LF70058) at Supreme Court, LIM
Hearing Type: Taxation, Judicial Officer: AR Denise Weng
12-Aug-2009 2:30 PM P 55/2009 - SUM 50/2000 Alex Yeo v Allen Ang (LF70058) at Supreme Court, L2M
Hearing Type: Summans, Judicial Officer: Registrar to be assigned
26-Aug-2009 2:30 PM BC 9/2008 John Chu v Ryan Chan (LF70058) at Supreme Court, LIM
Hearing Type: Taxation, Judicial Officer: AR Denise Wong
29-Aug-200% 2:30 PM BC 134/2008 Angeline Ng v Peter Chang (LF70058) st Supreme Court, L3M
Hearing Type: Summans, Judicial Officer: Justice Chan Seng Onn
5-Sep-200% 2:30 PM BC 85/2008 - SUM 90/2009 Alan Ang v Peter Wu (LF70058) at Supreme Court, L2M
Hearing Type: Summans, Judicial Officer: Justice Chan Seng Onn
2-Sep-2009 5:30 AM BC 12/2008 Krishna V Guru (LF70058) at Supreme Court, L2M
Hearing Type: Taxation, Judicial Officer: Justice Chan Seng Onn
15-Sep-2009 9:30 AM BC 77/2008 Janice Ang v Shu Zhirong (LF70058) at Supreme Court, L3M
Hearing Type: Taxation, Judicial Officer: Justioe Chan Seng Onn
5-Oct-2009 9:30 AM BC 1/2008 - SUM 10/200% Allen & Glendhill v Patricia Mok (LF70054) at Supreme Court, L3M
Hearing Type: Summans, Judicial Officer: Justice Chan Seng Onn
10:30 aM B 100/200% - SUM 01/2005 Angeline Ng v Peter Chang (LF70058) at Supreme Caurt, L3M
Hearing Type: Summaons, Judicial Officer: Judge to be assigned
8-Oct-2009 9:30 AM BC 3/7008 Krishna v Guru (LF70058) at Supreme Court, L3M
Hearing Type: Taxation, Judicial Officer: AR Denise Wong
10-Oct-2005 2:30 PM B 3/2008 Krishna v Guru (LF70058) at Supreme Court, L3M
Hearing Type: Taxation, Judicial Officer: AR Denise Wong
11-Oct-2009 2:30 PM BC 572008 Krishna v Guru (LFF0058) at Supreme Court, L2M
Hearing Type: Taxation, Judicial Officer: AR Denise Wong
12-Oct-2009 2:30 P BC 12/2008 Krishna v Guru (LF70058) at Supreme Court, L3IM
Hearing Type: Taxation, Judicial Officer: AR Denise Wong
2:30 PM B 59/2006 - SUM 50/2000 Alex Yeo v Allen Ang (LF70058) at Supreme Court, L2M
Hearing Type: Summens, Judicial Officer: Registrar to be assigned
26-Oct-2009 2:30 PM BC 9/2003 John Chu v Ryan Chan (LF70058) at Supreme Court, L3IM
Heanng Type: Taxation, Judicial Officer: AR Denise Wong

Calendar - Print Preview Page

The Print Preview Page can be sorted by Date or Case.

7. Click RSS Feed or I to subscribe to the hearings via RSSfeeds.

You are viewing a feed that contains frequently updated content. When you subscribe to a feed, it is added to the Common Feed List. Updatad information Displaying i)
from the feed is automatically downloaded to your computer and can be viewed in Internet Explorer and other programs. Leam more abaut feeds
o Al o
Sart by:
~ Date
Tithe

RSS Feed

8. ClickSubscribetothisFeed.
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Subscribe to ths Feed — v
.- Subscribe to this Feed
_J Vihen you subscrbe 1 8 feed, € s sutomancally added

1o the Favortes Certer and kept up o date

;

Cresten  |[L) Feeds w | | Newfokder
Add to Favortes Bar
|
o Cancel

Your compater wil pencdcally check onine for updates 1o
subscrbed feeds. even when intemet Explorer @ not nunrwg

L

Subscribe to this Feed

9. Enter the Name of the feed and select the Create in location.

10. Click Subscribe. The Law Firm User will be subscribed to the hearing RSS feed.

Notifications and Alerts

The Law Firm User can configure and activate the types and modes of notifications and alerts
intheeLitigationsystem to subscribe.

of the user in the user profile (found within the Administration module) before the user

' The Law Firm Administrator has to enter the email address and mobile phone number
H can select the type of alerts toreceive.

Types of Alerts

The types of alerts used in notifying a user are:
e SMS

e Email

These typesareavailable and can be clicked when SMS and Email details are added during the
Law Firm registration.

Notification Preferences

Afterthe Law Firm Administratorhas configured and activated the typesand modes of
notifications, the settings will be populated to the Notification Preference of the Law Firm
Users. The Law Firm User can choose to amend these settings according to his / her preference
atany time.

To subscribe to naotifications:

1. Goto the Notification Preference Page.
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(Main Menu >> Notificationsand Alerts >> Notification Preferences)

There are instances where an Alert Window will be displayed before the Notification
Preference Page.

Please update your mobile number or email address with your
? aAdministrator to receive SMS or Email Notifications.

In this case, the Law Firm User must update his/her mobile number and/or email
address with the Law Firm Administrator before proceeding. The Law Firm
Administrator will go to the Administration >> Manage Users module first and enter
the user’s mobile number and/or email address.

The Notification Preferences is for the Law Firm User to select his/her preferred emad and/ar sms natifications for the following cotions. Please select the items to activate or to deactivate the notifications as
preferred. This will override the selections made by the Law Firm administrator,

Hotification Group Descriplion SMS  Email
Amendment Amandment of case-related document ar infarmatian

Checklist Checkdist flings, additians ar remaval of documents in checklists, instructions and updates

e-service Netifications of documents that are served an

Filing Acceptance or rejection of documents that are filed

Iearing Updates of hearing details and hearing autcome

Other case related &Il ather notifications &.0. case transfer, case conschdation

Regustraticn Account registration status

[Sove) [cancel]

Notification Preferences - Settings for User Page

2. Mark the SMS or Email checkbox of the Notification Group the user wants to subscribe
to,and thenclick Save. A confirmation message will be displayed.

[ ottt Peterence |

D Success: Your generic settings are successfully saved

The Netification Preferences is for the Law Firm User to select his/her preferred emad and/or sms notifications for the following cotions. Please salect the items 1o activate o to deactivate the notifications as
preferred. Ths will overnde the selechons made by the Law Firm Adminstrator,

Natification Group Description SMS Email
Amendment Amendrment of case-related document or information |

Checkhst Checkist flbngs, addiwns or removal of docurnents in checklists, mstructions and updates 7 ]
e-Service Notfications of documents that are served an ¥

Filing Acceptance ur rejection of documents that are filed ] Ui
Hearing Updates of hearing details and hearing autcame 7

Gthar ease related &1l nther notifications r.g. case transfer, case conschdation i 7
Registration Account registration status ]

|Save | | Cancel|
Saved Notification Group Subscription — Confirmation Message

The Law Firm User can now receive notifications and alerts of the selected groups
throughSMSand/ or Email.

RSS
A Law Firm User may subscribe to the notifications and alerts via RSSfeeds.
Tosubscribe toRSSfeeds:

1. Goto the RSS tab.
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(Main Menu >> Notifications and Alerts >> RSS)

Notifications

You may subscribe to the latest information via RSS feeds. Choose a feed that you would like to subscribe.

RSS Feed
Calendar (=]

RSS Feed

2. ClickRSS or &l The RSS feed subscribe Page will be displayed.

elitigation Hearlng Calendar Digplaying LIA
You are viewing a feed that contalns frequently updated content. When you subscribe ta a feed i to the Comeman Feed List. Updated informatian from the feed is automatically
downinaded to your computer and can be viewed in Interet Explorer and other programs. Lear more abaut feeds

*al
& Subirribe o this feed
Sertbys

- Date
Tile

RSS Feed - Subscribe Page

3. Click SubscribetothisFeed.

Subscribe to this Feed i

- Subscribe to this Feed
5 When you subscribe lo a feed. & is automatically added
to the Favortes Center and kept up to date.

Createin: [ Feeds ] [ Ngw folder |
Add to Favortes Bar
What is  Feed? [ Subscbe | [ Cancel

Your computer will periodically check online for updates to
subscribed feeds, even when Intemet Explorer is not running

Subscribe to this Feed

4. Enter the Name of the feed and select the Create in location.

5. Click Subscribe. The Law Firm User will be subscribed to the notifications and alerts RSS
feed.

You've successtully subseribed to this feed! Displaying ajo
Updateel content eam be vemed in Indernet Explorer andl other programs that use the Comman Feed List

my feeds .l

eLitigation Hearing Calendar = Diate

List of eLitigation Feeds
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Bundling

BundlingallowsaLaw Firm User toselectfrom the different types of bundles below:
e Bundle of Authorities
e Bundleof Documents
e Bundle of Pleadings
o Exhibits to Affidavits
e List of Documents
e Set DownBundle

Tocreate abundle;:

1. GototheSearchCasePage.
(Main Menu >> CaseFile)

Search can also be done by entering a case number in the Search field in the

elitigation Main Page.

| O [Ssaren)

This page serves as the search function to filter the cases according to the user's search
requirement. The user will be able to search for a specific case saved in the system. By
default, all filed cases will beshown.
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ACIES LAW CORPORATION

0 Expected behaviour of Case Files

- You will have access to case files for the duration of the case and any appeals
therefrom, plus a period of three manths. Access is avadable as long as vour
firm represents a party that has been formally added, e.g third parties.

2. Wnts of execubons and some ex parte summanses (e.g. injunctions) will anly
be sccessible three months after filing.

the Judiciary, e.g. Minute Sheets.

Far information on the use of elitigation, go to the Reference Centre tab or FAQ
section on the Use of eLitgation in the Get Ready site

ity www. gliti

Please enter part of Case No or Case Name or LF Reference No.
Keywords:

[Searsh] [Ciear] Advanced Search

Case Name
tree v plant

tree v plant

A granted by Ade
Tom v Jerry

Bab v Wendy

Re: OSS 10.c User sory test

jacques wang v Kally wu

PUBLIC PROCECUTOR v MUHAMMAD RAFFIQ BIN JAFFAH
Uma v test defnd 01

meenu v Napoleon

eng chow v Sydney tay

ang chow v Sydney tay

Alice Lee v Edmund ong

MOL v MO2

Showing 1-15 of 2140

3. Access does not extend to documnents that are sealed or documents internal to

In the Estate of Srikanthiah, deceased (Application by TestDB08201102A00)

Welcome, SIT Testing |

+ Logout

Amendment of Documents
In ordar to amend a documant, select the documant from the Documents tab of the
online case file and click on the "Amend” button. Click here for & quick guide.

Add or Remove Pa
In order to add or remove a party, you must amend tha onginating documant. Click hera
for & quick guide.

Enter an Appearance

To enter an Appearance, search for document title by enterng keyward "Appearance”
the "Filing" menu or alternatively select the “File a Document” cptian under the Quick
Access buttan. Click hers for & guick guide

LF Reference No & Mature of Case &

Companies

34534
Competition Law
Sale of Immaovable Property
Financial and Securities Markets
Adrministrative B Constitutional Law
Arbitration

Arbitration

Testing OIT Administrative & Constitutional Law

345 .. 141 Newt Gotopage:r Go| ltems PerPage 13

Search Case Page

eLITIGATION OTHER FEATURES

2. Locatethecasefile where the user wants to perform Bundling. Enterafull or partial
search text of the Case Number, Case Name or Law Firm Reference No. in the Keywords

field and click Search.

3. Click the Case No link of the case to view. The Case Information Page will be displayed.

4. Clickthe Documents tab of the selected case to view the case documents.

W18

plaing2 v def in CC

Case Status: Pending

Case Documents
= L HC/S 20/2018(7)
Meadngs (3)
Trial/Hearings Related (1)

Amend EService Colaborate

Case Documents

Document Name & Humber & Dale ¢ Hame
MEMORANDUM OF APPEARANCE 05-Apr-2018 02:06 PM DEFENDANT
ROP BUNDLE 29-1an-2018 05:24 M

ROP_ BUNDLE 29-Jan-2018 0B:39 PM

REQUEST TO APPOINT DATE FOR 29-Jan-2018 01:39 PH PLAINTIFF
EXAMINATION BY AN OFFICER OF COURT

EAYMENT FOR HEARING DATES/FURTHER 25-1an-2018 02:18 PM PLAINTIFF
HEARINCG ATES

WRILT OF SUMMONS HE/S 20/2018 18-Jan-2016 12:41 PM PLAINTIFF
STATEMENT OF CLAIM 18-Jan-2016 12:41 PH PLAINTIFF

Go to page:

Pack & Go Hle a Request |

5. Click Creating Bundle. The Step1: Bundle Info Page will be displayed.
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HC/S 2002018

planez v def in CC Case Status: Perding

STEF 1: Bundle Info STEP 2 Select Documents  STEP 3; Arrange Bundie STEP 4; Preview
5 B

Tyoe of Bundle = [Select] v
Name of Bundie: [

Cancel Next
[Next

Step 1: Bundle Info Page

6. Selectthe Type of Bundle from the dropdownlistand enter the Name of Bundle.

7. Click Next. The Step 2: Select Documents Page will be displayed. This page shows all the
documents related to the case.

NGS5 20/ 208

plaint2 v gef In CC case Status: Pending
STEP 1: Bunde Info  STEP 2: Select Document STEP 3: Arrange Bundle STEF 4: Preview
HC/S 20/2018(7) [Eriter text to search | |_Search_
Pleadings (1)
Trial/Hearings Related (1) "] Document Ham Number Date
Shared 1 MEMORANDUM OF APPFEARAN O5-Apr-2018 02:06 PM Linfo]
] BOF BUNCRLE 25-1an-2018 09:24 FM Linfal
[] BOPBUNDIE 29-Jan-2018 08:33 PM Linfo}
BEQUEST 10 APPOINT DATE FOR EXAMINATION BY 29-1an-2018 01:39 PM Linfal
AN QFFICER OF COURT
PAYMENT FOR. HEARING DATES/FURTHER HEARING 25-Jan-2018 02:18 PM Linfo]
DATES
WRIT OF SUMMONS HE/S 202018 18-Jan-2016 12:41 PM Linta}
18- 1an-2018 12:41 PM Linfal

STATEMENT OF CLAIM

| Add Selected

Remave Selected

Previous | |Cancel | L

Step 2: Select Documents Page

8. Selectthe documentstobebundled and click Add Selected. The documents willappearin
the Add Documentsto Bundle section.
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HC/S 20/ 2018

plainta v def in GG Case Status: Pending

STEP 1: Bundle Info  STEP 2: Select Document STEP 3: Arrange Bunde STEP 4: Preview

HC/S 20/2018(7) [Enter text to search
Trial/Mearings Related (1) Document Name Humber Date
Shared MEMORANDUM OF APPEARANCE 0S-Apr-2018 02:06 PM [infg]
EOP BUNDLE 29-1an-2018 09:24 FM {Intg]
ROP BUNDLE 29-Jan-3018 08:39 FM [infg]
E MINATICN 29-Jan-2018 01:39 FM Infg
AN DIFICER, OF COURT
¥ PAYMENT FOR HEARING DATES/FURTHER HEARING 25-1an-2018 02:18 PM [1nfa]
DATES
7 WRIT OF SUMMONS HEJS 22018 18-Jan-2018 12:41 PM [infa]
¥ STATOMENT OF CLAIM 1B-Jan-2018 12:41 PM Linta)
Add Selected |

Document Name Date

EATHENT PR HEARLNG DATESIURTHER HEARLNG DATES 25-18n-2018 02:18 PH
WRIT OF SUMHONS 18-1an-2018 12:41 PM
STATEMENT OF CLAIM 18-Jan-2018 12:41 M

Add Documents to Bundle

To remove a document from the list, mark the corresponding checkbox and click
Remove Selected.

9. Click Next. The Step 3: Arrange Bundle Page will be displayed. This page allows the user
toarrange the sequence of the documents in the bundle or break a large bundle to separate
volumes.

NG/ S 20/ 2008

plainz v def in €€ Case Status: Perding

STEF 1: Bundle Info  STEP 2: Select Document  STEP 3:Amange Bundle STEP 4 Preview

ou can change the sequence of the documents using the arrows an the |eft. If there 15 8 need to break a large bundie into Separate volumes, uSe the checkboxes on the right o indcate the Start of the next volume. To re-name the
bundie, enter the text below.

Start of
Cum Number of Next

SNo Document Name Filed By Date Number of Pages  Pages Volume
1 . WRIT OF SUMMONS 1001 18-Jan-2018 12:41 PN 2 2 =
2 & |w STATEMENT OF CLAIM 1001 18-1an-2018 12:41 PM 1 3
3 . PAYMENT FOR HEARING 1001 25-Jan-2018 2:18 PM 2 5

DATES/FURTHER HEARING

DATES
| Previous | cancel Hext

Step 3: Arrange Bundle Page

10. Click the Up or Down arrows to arrange the documents in the bundle. Mark the Start of
NextVolume box tostart the selected document to anew volume in the bundle.

11. Click Next. The Step 4: Preview Page will be displayed. This page allows the user to
preview the arrangement and sequence of the documents in the bundle.
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plaintz v def in CC Case Status: Fending

STEP 1: Bunde Info  STEP 2: Select Document STEP 3: Arrange Bundie STEF 4: Preview

Thig iz preview of the Index. Documents in bold are the start of 3 new volume. If there are any changes, click Previous” to make your changes. If you are ready to create the bundle, click Confirm’. The pdf of the bundle may Bk
while to be generated. Once ready, & can be found in the 'Draft Bundles' folder in the Case File.

s/No Description Filed By Date Number of Pages Cum Number of Pages Volume
1 WRIT OF SUMMONS 1001 18-Jan-2018 12:41 PM Fl F] 1
2 STATEMENT OF CLAIM 1001 18-1an-2018 12:41 PM 1 3
3 PAYMENT FOR HEARING DATES/FURTHER 1001 25-)an-2018 2:18 PM 2
HEARING DATES

Print || Confirm |

Step 4: Preview Page

? Click Print to print the bundle information.

12. Once the documents and the arrangements are confirmed, click Confirm. The Bundle List
Page will bedisplayed.

HC/S 20/2018

plainez v def n Co Case Status: Pending

HE/S 20/2018(7) Enter text i starch [ search |
Pleadings (3) O Bundle Name 3 Type Of Bundle = Date 3 Status 3 Action
Trial/Hearings Related (1) | Set Down Bundle (vol 1) Sct Down Bundle O5-Apr-2016 0323 PM POF Generation in progress
Draft Bundles(1)
Celete |
[ eservice | [ Collaborate | Create Bundle | Pack & Go |

Ale a Request | Fle a Decument

Bundle List

This page shows the draft bundles made by the Law Firm User.

The Status column will show the progress of the created Bundle. When itis Ready, the
? Download PDF link will be shown in the Action column for the user to download.

D Bundle Name § Type Of Bundle & Date : Status + Action

0 Set Down Bundle (Vol 1) Set Down Bundle 05-Apr-2018 03:23 PM Ready Download PDF

Click Delete to remove a draft bundle from the list.

13. Click the Download PDFlink of the created bundle and select the path where the bundle
willbesaved and viewed. The PDF version of the bundled documents will be displayed.
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1 THE JIGH COURT OF THE KEFURLIC CF SINGAPORE Table of Contents

Cam Yo 03 1782912

51/ Ne. Description. Page Numbes Volume

[l ORIGINATING 1 1

SUMMONS

Plawmicy) 2 SUMMONS 2 1
[ DSLNCTION

Datsassr)

PDF Version of Created Bundle

Pack & Go

ThePack &GofeatureallowsaLaw Firm Userto pack the completecase orselected
documentsinto asingle PDF file, which can be downloaded and copied for easy offline
reference.

Tocreate Pack & Go:

1. GototheSearchCasePage.
(Main Menu >> CaseFile)

elitigation Main Page.

Search can also be done by entering a case number in the Search field in the

| © [searh)|

The Search Case Page will be displayed. This page serves as the search function to filter
the cases according to the user's search requirement. The user will be able to search for a
specific casesaved inthesystem. By default, all filed cases will be shown.
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Expected behaviour of Case Files Amendment of Documents
In grder to amend a docurment, select the document from the Documents tab of the
1. You will hewe access to case files for the durston of the case and any appeals anline case file and click an the "Amand” buttan. Click hars for & guick guide.
therefrom, plus a periad of three months, Access is available as long as your

firm represents a party that has been formally added, e.g third partes, Add or Remove Party
Im grder to add or remove a party, you must amend the originating document. Click harg
2. Wirite of sxscutions and soma ex parts summonses (s.g. mjunctions) will sely for a guick guade.

be accessible three manths after filing.
Enter an Appearance

To enter an Appearance, search for documant tithe by entering keyword "Appearance” in
the “Filing” menu or alternatively select the “File a Document” option under the Quick
Accass butten, Click hare for a quick guide.

3. Access does not extend to documents that are sealed or documents internal to
the Judiciary, e.g. Mnute Sheets.

For smformation on the wse of elitigation, go to the Reference Centre tab or FAG
saction on the Use of eLit in the Gat Ready site

Please enter part of Case No or Case Name or LF Reference Na.

Keywords:
Search | [Clear| Advanced Search
Casa No + Case Name $ LF Referenos Mo+ Mature of Case +

tres v plant
tree v plant
A granted by Ade

Tam v Jarry Companies

Bab v Weandy

In tha Ectate of Er Ny {Appl n by Tast08082011024pp) 34534

Re: OS5 10.c User sary tast Competitian Law

jacques wong v Kelly wu Sale of Immovable Proparty
PUBLIC PROCECUTOR v MUHAMMAD RAFFIQ BIN JAFFAH Financial and Securibes Markats
Uma v test defnd 01 Administratve & Constitutional Law
maanu v Napoleon Arbitration

ang chew v Sydney tay
eng chow v Sydney tay

Alice Lee v Edmund ong Arhitration

MO1 v MOZ Testing OIT Administratres & Constitutional Law

Showing 1-15 of 2109 2345 . 141 Next Gotopage: [Ga| Items PerPage 15 =

Search Case Page

2. Locatethecasefilewheretheuserwantstoperformthe Pack &Go. Enterafull orpartial
search text of the Case Number, Case Name or Law Firm Reference No. in the Keywords
field and click Search.

3. Click the Case No link of the case to view. The Case Information Page will be displayed.

4. Clickthe Documents tab of the selected case to view the case documents.
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AT H AP I

HC/S 122/2017

trader name v palntest

Case Status: Pending

Case Documents
HC/S 122/ 2017(11)

[Eer ot searar

At 1)
Natices (2)
x B  Dpocument Name s Mumber Date 2 Name Action

NOTICE OF CHANGE OF SOLICITOR 09-1an-2018 01:29 PH PLAINTIEF 1nfa
NOTICE OF CHANGE OF SOLICITOR 09-1an-2018 01:07 PM PLAINTIFF Info

Pleadngs ()
. SHORT 04-Jan-2018 08:14 PM Info

arings Related (1)
HE/S 122/2017 04-Jan-2018 07:34 PM NON-PARTY Lol
QROER OF COURT HEG/ORE 14/2017 26-Dec-2017 01:35 PM PLAINTIFF Lot
REGISTRAR'S DIRECTION(S) HE/SUM 38/2017 30-Now-2017 03:30 PM Lo
INCOMING CORRESPONDENCE 30-Now-2017 12:32 PM Lofo
ONS FOR SUBSTITUTED SERVICE HC/SUM 43/2017 30-Nov-2017 1219 PH PLAINTIFF Lofo
S FOR AMENDMENT HC/SUM 38/2017 14-Nov-2017 02:01 PH PLAINTIFF Lofo
WRIT OF SUMMONS HE/S 12272007 OB-Nov-2017 06:49 PM PLAINTIFF Lot
STATEMENT OF CLAIM 0B-Nov-2017 D6:49 PM PLAINTIFF Lo
Showing 1-11 of 11 Go to page: Items Per Page (25 |
amend | eService Collaborate Create Bunde Al a Request File a Document

Case Documents

5. Click Pack & Go. A pop-up window will

Pack & Go

Option:
@ Full Case

(0 Selected Document(s)

Pack & Go Option Selection Window

6. Selectthe typeof Pack & Gotocreate.

be displayed.

The Full Case mode allows the user to pack the whole case. The Selected Document(s)
mode allows the user to pack selected documents from thecase.

7. Click Next.

8. Uponselecting Full Case, the page will be directed to the Step 2: Confirmation Page.
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John Tan  Mary Yeo Case Status: Pending File Referance Mo: Lawrencs Edit
Discuments

STEP 1:Select Documents  STEP 2:Confirmation

Mumber af Docurnents; 17

0
rders/Judgaments 1
Affidavits ]
Certificates, 1

Memorandum & Notces

Mame for Pack & Go *:

[Previous | | Confirm |

Full Case - Step 2: Confirmation Page

9. Enter the Name for Pack & Go and click Confirm. A confirmation message will be
displayed indicating that the Pack & Go request has been submitted successfully.

Mark v Minny

Case Status: Concluded File Reference No: Edit

Enter text to search Search
Legal did (1) Pack & Go Nama | Date * Status & Action
Fleadings (3) T BG DT\ D6-Aug-2012 10:15 AM POF Generation in Progress
Sub Cases Showing 1-1 of 1

Ga to pags: Items Per Page 15 -
SUM B2%/2012 (1)
SUM B31 S
PackbGo |
SUM 937

SUM 241,

My Pack And Go

Full Case — Pack & Go Success Message

The Status column will show the progress of the created Pack & Go. When it is Ready,
the Download PDF link will be shown in the Action column for the user to download.

Pack & Go Name * Date & Status +
Test FGOTV 2 DE-Awg-2013 10:24 AM Ready

10. On the other hand, upon clicking Selected Document(s) in the Pack & Go Option
Selection Window, the page will be directed to Step 1: Select Documents Page.
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S B897/2012

Tanl v Ram2 Case Status: Pending File Reference No: Edit
STEP 1:Select Document  STEF 2:Confirmation

= S 897/2012(3) Enter Text To Search Search_|

Legal aid (1)
Date 3
03-Aug-2012 11:15 AM

Document Name *
MEMORANDUM OF SERVICE

PROVISIONAL GRANT OF AID

Plzadings (1)
03-Aug-2012 10:25 AM
WRIT OF SUMMONS 03-Aug-2012 10:25 AM

Showing 1-3 of 3 Go o page: Items Per Page 15 «

Add Documents

Documents for Pack & Go

Remave Document(s)

[Next|

Selected Documents - Step 1: Select Document Page

11. Select the documents to be included in the Pack & Go and click Add Documents. The
selected documents will appear in the Documents for Pack & Go section.

5 897/2012

Tan2 v Ram32 Case Status: Pending File Reference Mo: Edit

STEP 1:Select Document  STEP 2:Confirmation

S 897/2012(3) Enter Taxt To Search | Search |

Legal aid (1)
Fleadings (1) Document Name & Date &
MEMORANDUM OF SERVICE 03-Aug-2012 11:15 AM
PROVISIONAL GRANT OF AID 03-Aug-2012 10:25 AM
WRIT OF SUMMONS 03-Aug-2012 10:25 AM
Showing 1-3 of 3 Go to page: Items Per Page 15 =
Add Documents
Documents for Pack & Go
Date =

Document Name #
PROVISIOMAL GRANT OF AID 03-Aug-2012 10:25 AM

WRIT OF SUMMONS 03-Aug-2012 10:25 AM

Showing 1-2 of 2 Go to page: Items Per Page 15

Remove Document(s)

Selected Documents - Documents for Pack & Go Section

To remove a document from the list, mark the document and click Remove
Document(s).

12. Click Next. The Step 2: Confirmation Page will be displayed. Enter the Name for Pack &
Gointhefield provided.

© CrimsonLogic Pte Ltd eLITIGATION USER MODULE 118



6e eLITIGATION OTHER FEATURES

Tan2 v Ram2 Case Status: Pending File Reference Moz Edt

STEP 1:Select Document  STEP 2:Confirmation

Numbser of Documents:

2
Legal &id 1

1
Mame for Pack & Go *:

| Previous |

| Confirm |

Selected Documents - Step 2: Confirmation Page

13. Click Confirm. A confirmation message will be displayed indicating that the Pack & Go
has been successfully submitted.

S 465/2012

John Tan v Mary Yeo Case Status: Pending File Reference No: OTVTest Edit
Documents.

&~ ack and Go request has been successfully submitted. You can view the file when its status is

Ready

Enter text to search [ search |
affidavits (2)
Certificates, Memarandum & Netices (1) Pack & GoMame $ Dui=t skl Action
sub - Testing PG 18-May-2012 D2:44 PM Ready Download POE
SUM 5852012 (2) PandG 2 try 18-May-2012 02:51 PM Ready Downinad POF
My Pack And Go Pack Go 002 05-Jun-2012 10:57 AM PCF Generation in Progress

Showing 1-3 of 3 Go ta page: Items Per Page 15 =

Delete || Pack & Go

Selected Documents - Draft Pack & Go List

The Status column will show the progress of the created Pack & Go. When it is Ready,
? the Download PDF link will be shown in the Action column for the user to download.

- Pack & Go Name 3 Date # Status ¥
Test PG OTV 2 DB-Aug-2012 10:24 AM Ready

To remove a Pack & Go from the list, click Delete.

The user is allowed to create up to a maximum of three (3) Pack & Go for each case.
Repeat the whole Pack & Go process mentioned above if more than three (3) Pack
H & Go are required for the case.
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